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Schultz-Holmes District Library Board of Trustees 
AGENDA 

March 18, 2025 – 7:00 PM 
I. Call to Order 

II. Pledge of Allegiance 

III. Approval of Agenda 

IV. Approval of February 18, 2025 Meeting Minutes 

V. Public Comment 

a. Public Comment Guidelines: Public commenters are asked to state their 

name, address, and to keep comments to three minutes during each Public 

Comment period. During the public comment period board members and 

administrators attending the meeting are unable to answer any questions. 

If you have any questions, after stating your name and contact information, 

please state your question. The Schultz-Holmes District Library will 

respond to the question via the contact information given in a reasonable 

time frame. 

VI. Committee Reports 

a. Strategic Planning Committee 

Update: Not yet met.  

b. Buildings and Grounds Committee 

Update: Furniture options available for Board Action.  

c. Finance Committee 

Update: TBD 

d. Communication Committee 

Update: Newsletter is nearly complete, but is two pages which would be 

increased cost. Request for Board approval to authorize the additional 

expenditure to be included in an early April edition of the Advance. 

e. Policy Committee 

Update: Initial revision of the personnel manual complete. A second review 

by the committee will be completed before it is referred to the full Board for 

approval. Revised library card policy is a new business item to reflect the 
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Board action to waive non-resident fees for Blissfield Community Schools 

students and employees. Financial policies are in progress.  

VII. Corresponding Secretary’s Report 

VIII. Library Director’s Report 

IX. Treasurer’s Report 

X. Unfinished Business 

a. Door Repair/Replacement in Front Vestibule 

Background: Director Barringer saw an interesting accessible option and 

received additional quotes. Some companies are more responsive than 

others.  

b. Approval of Donna Baker for Library Accounting Services 

Background: Director Barringer has requested Board action based on 

discussions from previous meetings without formal action.  

XI. New Business 

a. Approval of Revised Library Card Policy 

i. Referred from Policy Committee 

b. Approval of Separate Payroll/Personnel Account 

Background: Requested by Trustee Rogers at February 2025 Meeting 

c. (If Item B is Approved:) Resolution to Approve Authorized 

Signers – President McGrane, Vice President Waggoner, 

Treasurer Brown, and Director Barringer 

d. Hiring of Auditor for Statutory Audit 

Background: Recommendations provided by Donna Baker.  

e. Donation of Library Auditorium for Rotary Auction 

Background: The Library has historically donated the use of the Library’s 

auditorium for the Rotary Auction, and the request has been renewed for 

this year.  

f. Request for Referral to Policy Committee –Accounts Payable 

Policy 

Background: Trustee Rogers requests development of an accounts payable 

policy requiring all bills to be provided at each Board meeting and approved 

by the Board. Such a policy would need to be drafted by the policy 
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committee, and accordingly Trustee Rogers requests that the matter be 

referred to the policy committee.  

g. Approval of Resolution to Approve the Michigan Cooperative 

Liquid Assets Securities System (CLASS) as an Approved 

Investment Option and Authorize Director Barringer, Treasurer 

Brown, and President McGrane to Complete Paperwork to Enroll 

in the Pool 

Background: Mentioned as an option at previous meeting. More 

information available at http://michiganclass.org 

h. Request for Referral to Policy Committee – Investment Policy 

XII. Public Comment 

a. Public Comment Guidelines: Public commenters are asked to state their 

name, address, and to keep comments to three minutes during each Public 

Comment period. During the public comment period board members and 

administrators attending the meeting are unable to answer any questions. 

If you have any questions, after stating your name and contact information, 

please state your question. The Schultz-Holmes District Library will 

respond to the question via the contact information given in a reasonable 

time frame. 

XIII. Adjournment 

 

 

 

 

Proposed minutes of this meeting will be available for public inspection at the Schultz-

Holmes District Library, located at 407 South Lane Street, Blissfield, MI 49228 within 

eight (8) business days after the meeting. Approved minutes are available within five (5) 

business days after the meeting at which they are approved (in accordance with Open 

Meetings Act, Public Act 267).  



Schultz-Holmes District Library Board 

Meeting Minutes 

February 18, 2025 

A meeting of the Schultz-Holmes District Library Board on Tuesday, February 18, 2025. The 

meeting was called to order by President Ciara McGrane at 7pm.  

Trustees present: Ciara McGrane, Karen Waggoner, Greg Brown, Shelly DeVantier, Christine 

Burtle, Debra Rogers 

Also present: Bob Barringer, Autumn Smith 

Trustees absent: Blair Briggs 

President Ciara McGrane added an agenda item concerning signatories for the library’s bank 

accounts. President Ciara McGrane called for a motion to approve the agenda with the 

amendment. Trustee Greg Brown made a motion to approve the agenda with the amendment. 

Trustee Karen Waggoner seconded and the motion carried unanimously. 

President Ciara McGrane called for a motion to approve the meeting minutes from the January 

21, 2025 meeting. Trustee Debra Rogers proposed a correction to reflect that the library is in 

consultation with Donna Baker and has not already begun using the services as stated in the 

minutes. President Ciara McGrane called for a motion to approve the January 21, 2025 meeting 

minutes with the suggested correction. Trustee Debra Rogers made a motion to approve the 

meeting minutes with the correction. Trustee Christine Burtle seconded and the motion carried 

unanimously.  

President Ciara McGrane opened the floor for public comment. There was no public comment. 

President Ciara McGrane called for a motion to establish a strategic planning committee. Trustee 

Karen Waggoner made a motion to establish a strategic planning committee. Trustee Greg Brown 

seconded and the motion carried unanimously. President Ciara McGrane assigned Trustee Debra 

Rogers, Trustee Blair Briggs and herself to serve on the committee. 



President Ciara McGrane called for a motion to disband the committee assigned to the Friends 

of the Library. Trustee Debra Rogers made a motion to disband the committee assigned to the 

Friends of the Library. Trustee Christine Burtle seconded and the motion carried unanimously.  

The building and grounds committee provided an update. Trustee Greg Brown reported there 

were spots where the metal trim on the roof had been dislodged. Director Barringer reported 

the roofing company had been out on Monday and reported that they had fixed the trim. He 

reports the roofing company requested other contractors be careful when on the roof. Director 

Barringer requested written instructions to give contractors. Trustee Greg Brown reported that 

he did not think there were enough walking pads on the roof and will follow up with the roofing 

company. 

Trustee Karen Waggoner provided an update on the furniture project. The committee has two 

proposed approaches. A mid-century modern style was proposed to tie in with the style of the 

building. The second approach focused more on durability of the pieces. Trustee Shelly DeVantier 

provided the board with an initial concept Laurie Nichols drew up for the mid-century modern 

approach. President Ciara McGrane asked if vendor information was available for the pieces in 

the concept provided, citing the need to look into warranty information for high-use pieces. 

Trustee Greg Brown asked if the proposed pieces were rated for commercial or residential use. 

President Ciara McGrane will provide a list to the building and grounds committee of trusted 

vendors that she has experience with through her work with the county. President Ciara McGrane 

also suggested that vinyl might be the easiest fabric to clean and less susceptible to bed bugs. 

Trustee Debra Rogers asked if the library furniture project was part of a larger plan for a library-

wide renovation project. Director Barringer suggested looking into Herman Miller for pieces that 

capture the mid-century feel. President Ciara McGrane expressed that she enjoys the warm and 

cozy atmosphere and wants to make sure that the renovation projects retain that feel. Trustee 

Christine Burtle suggested that some people seek more mid-grade furniture that is meant to last 

10 years or so and may be less of a long-term commitment. Director Barringer noted that form 

needs to follow function. He noted the library is a working library and staff need to be able to 

perform all the functions of their jobs effectively. 

Trustee Greg Brown provided an update from the finance committee. Director Barringer is 

using Quickbooks at this time. Trustee Greg Brown asked Director Barringer if he would still use 

Quickbooks if the library employed an outside firm. Director Barringer replied that he was 

advised by Kate Pohjola Andrade and the accountant at  Donna Baker that Quickbooks is the 

industry standard and would continue to use it as another option to track finances.  Trustee 

Greg Brown reported that in response to community requests for the library financial 

documents to be placed on the website, the entire board packet, including the financial 



documents, is now on the website homepage. President Ciara McGrane stated that the board 

would like Director Barringer to continue to seek information about accounting firms. President 

Ciara McGrane stated duties of the Treasurer have been returned to the Treasurer from the 

Director. President McGrane asked Director Barringer to provide background information about 

how he had come to assume those duties. Director Barringer said he started getting financial 

documents from the village due to a scheduling conflict with a previous Treasurer. Director 

Barringer noted the bylaws allow Treasurers to delegate duties to a Director. Trustee Greg 

Brown highlighted the revenue and expenditures report and noted the library is 33% done with 

the fiscal year and has used 23% of its annual budget at this point.  President Ciara McGrane 

offered to seek additional information from the county about taxes collected from the 

townships. Trustee Debra Rogers inquired about a separate payroll account that is not part of 

the general fund account. Director Barringer will follow up about creating a second account and 

will report back next month. 

President Ciara McGrane provided an update from the communication committee. She noted 

that she still needs photos and bios for the upcoming newsletter. She reported that it will cost 

$650 to print the newsletter. Trustee Shelly DeVantier asked if the survey would be included in 

the newsletter. Trustee Debra Rogers asked if there would be extra copies to take to the 

townships. President Ciara McGrane confirmed the survey would be included and extra copies 

would be available. President Ciara McGrane called for a motion to approve the $650 for the 

printing costs of the newsletter. Trustee Karen Waggoner made a motion to approve the $650 

for printing costs. Trustee Christine Burtle seconded and the motion carried unanimously.  

President Ciara McGrane provided an update from the policy committee. She reported the first 

tasks of this committee are updating the personnel policy and the auditorium use policy.  

Trustee Shelly DeVantier provided the Corresponding Secretary’s report. Three thank you notes 

were sent. One note was sent to Kate Pohjola Andrade from the Woodlands Cooperative for 

providing training and two notes were sent in response to memorial gifts made to the library.  

Director Barringer provided the Library Director’s report. Director Barringer provided an update 

on securing an outside accounting firm. Donna Baker has stated they cannot take on the library 

as a client until May 1, 2025 due to tax season. Director Barringer advised the board to still 

consider Donna Baker, citing the firm has experience with other libraries in the area. Director 

Barringer provided information on a grant opportunity through the Carnegie Cooperation. 

Director Barringer provided updates regarding the front entry project. President Ciara McGrane 

asked Director Barringer to secure quotes for making the front entry accessible. Director 



Barringer provided other updates about the staff restroom sink, the heating unit for the back 

hallway and some accounting issues that have been resolved. Director Barringer also noted 

maintenance that had been done by Tristan Brown. Director Barringer highlighted the library’s 

new hire, Stacie Marquis. Director Barringer also noted that the board may need to consider 

adopting a policy to address the new Earned Sick Leave Act.  

President Ciara McGrane called for a motion to amend the bylaws to reflect a change in the pay 

for board members from $50 per meeting to $30 per meeting.  Trustee Karen Waggoner made a 

motion to amend the bylaws to reflect this change. Trustee Debra Rogers seconded and the 

motion carried unanimously. President Ciara McGrane stated she will amend the bylaws and send 

them out to board members. 

President Ciara McGrane called for a motion to approve the adoption of Roberts Rules of Order 

Newly Revised 12th edition. Trustee Karen Waggoner made a motion to adopt the 12th edition of 

Roberts Rules of Order. Trustee Christine Burtle seconded and the motion carried unanimously.  

Trustee Greg Brown proposed free library cards for Blissfield Community Schools students and 

staff. President Ciara McGrane called for a motion to approve free library cards for Blissfield 

Community Schools students and staff with a valid school identification card. Trustee Christine 

Burtle made a motion to approve free library cards for Blissfield Community Schools students 

and staff. Trustee Karen Waggoner seconded and the motion carried unanimously. Director 

Barringer noted that non-residents would receive non-resident cards with fees waived for staff 

and students of Blissfield Community Schools. 

President Ciara McGrane called for a motion for the request for referral of financial policy 

creation and review to the policy committee. Trustee Debra Rogers made a motion for the 

referral of financial policy creation and review to the policy committee. Trustee Greg Brown 

seconded and the motion carried unanimously.  

President Ciara McGrane called for a motion to approve the signing of the property and liability 

insurance renewal. Trustee Karen Waggoner made a motion to allow President Ciara McGrane 

to sign the renewal for the property and liability insurance. Trustee Shelly DeVantier seconded 

and the motion carried unanimously.  

President Ciara McGrane called for a motion to remove former library board trustee Onn Brown 

as a signatory for library accounts and add President Ciara McGrane as a signatory. Trustee Karen 



Waggoner made a motion to remove Onn Brown and add President Ciara McGrane as a signatory. 

Trustee Greg Brown seconded and the motion carried unanimously. 

President Ciara McGrane opened the floor to public comment. Public comment was given as 

follows: 

Jackie Bates provided an update from the Friends of the Library. She noted upcoming programs 

at which they will volunteer. Jackie also suggested that the board look into D&N Upholstery for 

the furniture project and noted Dave may be able to offer guidance on fabrics.  

President McGrane adjourned the meeting at 8:39pm 





















































In This Issue:
Patron Survey
Meet the
Library Staff
and Board of
Trustees
Upcoming
Events &
Programs

Our first initiative is to get feedback from our
patrons about what they would like to see from
their library as we step in this new direction. 

We are conducting a patron survey until 
July 31, 2025 to gather this important

information. 

The survey can be completed in person at the
Library or online at https://bit.ly/SHDLSurvey

Your local library has experienced many changes over the last year, entirely
through the support of our community. In an effort to provide a stable future for
our library in the face of the Village of Blissfield decreasing library funding, we
established the Schultz-Holmes District Library in May 2024. Establishment of
a district library allowed us to ask our community for a millage to provide
consistent funding, and voters passed that millage in August 2024. Since
August, we have worked diligently to work through the transition from village
library to district library. We are proud of our efforts, and wanted to take an
opportunity to introduce you to your “new” library. We hope this newsletter will
provide information about resources, events, and other ways to take advantage
of the treasure we are thrilled to provide. 

With an eye toward the future and much gratitude,
Ciara McGrane
President, Schultz-Holmes District Library Board of Trustees 
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Message from the Board President

Scan the QR Code to Complete the
Survey and Let Us Know Your Thoughts!

Meet Your New Library

Help Guide Your Library! Tell Us What You’d Like to See!

The Bookmark



Meet the Staff

Bob Barringer was born in Texas, earned degrees in New
York, Texas (where he gained a lovely wife) and Colorado,
spent 4 years in Idaho (where he added a talented son to
the posse) and the last twenty-two in Michigan (where he
found the place he was supposed to be).

Library Director
Bob Barringer Autumn Smith

Assistant  Director

Autumn is a 2006 graduate of Siena Heights
University. She lives in Riga with her husband and son
and a slew of animals including chickens, goats, cats, a
dog and a hedgehog. Her favorite pastimes are
reading, spending time with her family and spending
time in nature.

Breandan Gunner
Adminis t rat i ve  Serv i ces

Coordinato r

Breandan is a lifelong Blissfield resident.
His favorite part of the job is the
opportunity to make a difference in his
community. In his free time, he enjoys
reading (of course!) and hanging out
with the family cat!

Dean Cantrell
Technical Services Coordinator

Anna Schmelzer
Clerk

Stacie Marquis
Program Assistant

Bill Tiede
Custodian



Meet the Board of Trustees
Blair moved to Blissfield in 2023, after being born and raised in Bay
County. She currently works as an executive assistant in Adrian. Blair
will be getting married this May to her fiancé, who is a fifth-grade
teacher. Blair joined the Board in 2024 and has appreciated getting
involved in her community, meeting new people, and being a part of
supporting the library.  

Recording Secretary

Blair Briggs

Home Inspection Certificate: Hondros College. Bachelor of Arts, Business
Administration / Marketing Hillsdale College. Teaching Certificate Business
Administration/ History Adrian College. Master of Arts in Teaching Learning
Disabilities. Madonna University.  Master of Science Educational Leadership,
Madonna University. Special Education Supervisor Certificate, Eastern Michigan
University. Appointed to Library Board January 2007, re-elected to current two
year term. 18 plus years experience on board.

Treasurer
Greg Brown

Greetings Library Patrons Past, Present and Future! It has been my
pleasure to live in Blissfield since 1992 and to raise our family of five
here. Thank you for the opportunity to serve a second term as a library
board trustee. I am very excited to be part of our newly designated
Schultz Holmes District Library and look forward to making new
connections and discovering new paths and ways to engage and serve
our community. Your thoughts, suggestions and participation are most
welcome! 

Christine Burtle

Lorem Ipsum is simply dummy text of the printing and
typesetting industry. Lorem Ipsum has been the industry's
standard dummy text ever since the 1500s, when an unknown
printer took a galley of type and scrambled it to make a type
specimen book. 

Shelly Devantier

Lorem Ipsum is simply dummy text of the printing and
typesetting industry. Lorem Ipsum has been the industry's
standard dummy text ever since the 1500s, when an unknown
printer took a galley of type and scrambled it to make a type
specimen book. 

Debra Rogers

Ciara is an attorney who moves to Blissfield with her husband
and their Golden Retriever in 2019 after a decade in Ann Arbor,
and welcomed their son shortly thereafter. She appreciates the
community’s support in preserving this local treasure, and looks
forward to continuing to work together to build a future for the
Library that all can be proud of. 

Ciara Mcgrane

Karen Waggoner has been a Blissfield village resident and
Schultz Holmes library user since 2014. Since 2018, Karen has
been teaching art classes at the library, and she was first
elected to the library board in 2020. Karen works at the Toledo
Hospital in cardiac surgery as a Perfusionist. She has two
children, Georgia and Vincent, and is married to Ryan
Waggoner. 

Karen Waggoner

Member-at-Large

Corresponding Secretary

Member-At-Large

President

Vice President
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The Schultz-Holmes District Library 
 

Report of the Director to the Library Board of Trustees, March 18, 2025 
 
Accountant:  I have been in frequent communication with Criston Welch of Donna Baker 
Accounting.  While some specifics that will affect final costs still need determination, it appears 
the monthly fixed rate will be in the $400 range after set up at the hourly rate of $95 an hour.  I 
am waiting on Criston’s reply on specifics I provided, but I would anticipate 20 hours of set up. 
Audit preparation would be at the hourly rate, as well.  The accountant anticipates 1-3 hours for 
audit preparation, depending on the auditor. So, on-going annual costs would be around $6000.  
Since monthly costs would not begin until after set up, the initial set up this year should largely 
be covered by the monthly payments we will not have made for October to May or June. 
 
Auditor:  Donna Baker recommends the Lally Group out of Jackson (and Lansing) Tax and 
Accounting Firm | Central Michigan | Lally Group.  Other auditors they work with pretty 
regularly are Brent Shea (Shea & Associates) Home | Brent D Shea CPA and Brown & 
Nofzinger CPAs bn-cpa.com (formerly known as Gross Puckey Gruel & Roof).  How would the 
board like me to proceed on the auditor?   
 
Front Entry:  At least one board member asked me to approach our door vendors about 
automatic openers for the front entry.  Maple City Glass reported that such would be impossible 
because there was too little room for the door to swing to allow ADA-compliant access. When I 
saw sliding doors, like those at Borchardts, I took video and sent the information to the board 
president who suggested I reach out to our door vendors with the video.  I asked for updated 
quotes from Maple City Glass and Toledo Mirror and Glass (who came out to do measurements 
but has not yet submitted any quote at all)  to include the option of automatic sliding doors.  
Maple City Glass initially replied in an email that such doors could be done at roughly twice the 
price of  the already submitted quotes. That would make the Maple City quote $16,000 at the 
time.  Toledo Mirror and Glass had said they would include the automatic doors as an option.  
Since I had yet to receive a quote from Toledo M&G at all and I had only an email reply from 
Maple City for the automatic doors, I contacted them again for more formal and complete 
quotes.  Toledo M&G has responded to say that the automatic doors would require major 
construction.  I encouraged them to submit a formal quote for whatever they were comfortable 
doing.  Maple City said automatic doors would involve removing the canopy, so  they also failed 
to submit a quote for the automatic door option.  I have attached Maple City’s quote sent 
3/14/2025 for replacing both front, hinged double-doors, updated to account for new tariffs on 
aluminum and steel.  The quote is tentative in the present circumstances.  Since the price 
increased from around $8K to around $10K, I’d assume the automatic doors would jump from 
$16K to $20K.   I am waiting to hear from Toledo M&G (at all) and from Maple City on an 
automatic door quote assuming we are willing to remove and replace the canopy—also made 
from steel and/or aluminum, I assume.   
 
 



Bank Accounts:  Several bank account related items:   
 
Authorized signatories have been changed successfully for Blissfield State Bank accounts.  I will 
bring the documents for changing TLC accounts to the board meeting. I spoke to TLC regarding 
an additional credit card for the board present as approved by the board last month and I should 
have documents for the president to sign for that at the meeting as well. 
 
I spoke to Blissfield State Bank about why our checking account was not earning interest while 
the village’s account appeared to earn interest.  The answer was that a public funds account that 
earned interest has a mandatory service charge.  I conjectured that the interest would likely be 
much more than the service charge.  The bank’s advice was to put surplus funds into a short-term 
interest-bearing account, keeping the checking account as is.  The bank noted that the village has 
funds in such accounts.  That way, we’d earn interest with no service charges at all.   
 
I also asked BSB about a payroll only account.  Such an account can be opened.  It could be set 
up as our checking account is now or as an interest-bearing account with a service charge. 
Opening the account would need to be approved with board action and authorized signatories.  I 
believe a separate account is a sound idea, if only to ensure that our account balance does not 
exceed FDIC limits.  FDIC limits would also be ensured by moving funds into investment 
accounts. 
 
The Village Treasurer believes the library bank accounts managed by the village are no longer 
needed and plans to close them on April 1.  He will likely transfer both village account balances 
into a single library account as he has in the past.  I will make a subsequent transfer between our 
accounts to keep the savings balance with the savings account and checking balance with the 
checking account.  We can, of course, move funds among accounts, if we need or want to, at any 
time. 
 
Rotary Auction Donation: In the past the library has donated an auditorium rental to the 
Blissfield Rotary Auction.  Does the board wish to make such a donation this year? 
 
Front-Entry Planters:  The planters in the front entry still have Christmas plantings.  What 
would the board like done with the planters? 
 
Carnegie Grant:  Ciara, Autumn, and I, along with representatives from our partners at Adrian 
College and the Southeast Michigan Migrant Resource Council, attended a Zoom meeting with 
representatives from Carnegie.  While all seemed to go well at the meeting, I received word from 
the Carnegie Corporation that the library has not advanced to the final round of Carnegie’s 
Libraries as Pillars of Democracy and Education initiative.  We will continue to seek grants and 
other funding opportunities. 
 



Back Hallway: I have asked but not yet received a quote to replace the in-duct auxiliary heating 
unit and for other possible (less expensive) options to mitigate the cold in the back hallway and 
restrooms.  I will keep an eye on and inform the board of any progress. 
 
While we’re in the back hallway, the lock on the door from the hallway into the library broke 
after having been persnickety for some time, keeping the door from opening without a key.  I 
called Maple City Glass which, after a couple of re-calls (this appears to be both the HVAC and 
the door industry’s busy season) came out and fixed the door.  The repair took 20 minutes.  They 
will invoice us $135. 
 
Sick Pay Policy: The eleventh hour came at 11:59 pm in the legislature and pushed  the deadline 
for necessary changes to library policy to accommodate the ESLA to October 1.  I have drafted a 
policy that will be reviewed by the policy committee. 
 
Payroll issue: The payroll issue previously noted appears to have been corrected. 
 
Budget adjustments:  I am authorized by the library by-laws to adjust budget lines to ensure no 
line is in the red while remaining within the parameters of the total budget.  You will notice 
some preliminary changes in the treasurer’s report documents, including some amounts that had 
been in placeholder lines for an additional employee, for staying on the village benefits for three 
months, and for professional services moving to legitimate ledger lines with account numbers in 
part-time wages, benefits, attorney services, payroll/accounting services, and the library board.  I 
developed any new ledger lines in consultation with the village treasurer. These changes will 
need to be approved by the library board before the end of the fiscal year at the latest.  The 
village approves both mid-year adjustments in April and final adjustments in September.  
  



Monthly Statistics: 

 
Program Participation: 

4 Homeschool Hangout 7 
4 Music Time with Mrs Sniezek 17 
5 Storytime 23 
6 Taste the State 35 
10 Lila 25 
12 Storytime 7 
13 Bingo 16 
18 Homeschool Hangout 18 
19 Storytime 14 
20 Book Club 8 
24 Senior Center 15 
25 Hands On Science with Bill 27 
26 Storytime 26 
27 History of Sugar Beets 25 
28 Guess How Many 64 
28 Blind Date with a Book 20 
February  347 

 

February Computer Use: 
Users: 75 
Time: 50:32 
 

Active Patrons 2/28/2025 
Adult: 3281 
Institution: 15 
Juvenile: 378   

Bliss Twp 301 
Village: 2267 
Non-Resident: 52 
Ogden: 251 
Palmyra: 296 
Riga: 507 
TOTAL 3674 

 

Circulation Ill In Ill Out Local Circ Libby Freegal 
DL/Stream 

Hoopla Kanopy 

February 136 69 1438 231 25/766 250 52 



Date Num Name Memo/Description Amount
271--Library Fund
271-790 Library
271-790-710.004 Disability Life

02/04/2025 264 The Hartford Disability/Life Insurance 54.23  
Total for 271-790-710.004 $           54.23  

271-790-727 Office Supplies
02/04/2025 271 Amazon Capital Services office supplies 32.24  
02/18/2025 281 Quill LLC office supplies 169.47  

Total for 271-790-727 Office Supplies $         201.71  

 271-790-740 Tools and Supplies
02/04/2025 272 TLC Community CU supplies Walmart 16.94  
02/04/2025 271 Amazon Capital Services supplies 59.11  

Total for 271-790-740 Tools and Supplies $           76.05  

 271-790-740.004.Books & Mags

02/04/2025 272 TLC Community CU
books  (harlequin 69.44, 74.53; harper 
collins 42.48) 186.45  

02/18/2025 286 Baker & Taylor books 83.93  
02/26/2025 288 Baker & Taylor books 342.28  

 Total for 271-790-740.004.Books & Mags $         612.66  

 271-790-770.002 Taste the State

02/04/2025 272 TLC Community CU
supp; event ins (total wine 486.35; 
event hlpr 231.00 717.35  

02/04/2025 271 Amazon Capital Services Taste the State 2-25 supplies 24.98  
Total for 271-790-770.002 Taste the State $         742.33  

271-790-770.003 Bliss Unbound

The Schultz-Holmes District Library
Transaction Detail by  Account

February 2025



02/04/2025 272 TLC Community CU
supplies (lenas 55.00; walmart 68.38; 
costco 40.94 164.32  

02/04/2025 271 Amazon Capital Services supplies--Bingo 78.95  
02/18/2025 279 William Tiede program presenter 50.00  
02/18/2025 280 Gary Holmes program presenter 50.00  

Total for 271-790-770.003 Bliss Unbound $         343.27  

271-790-770.005 Summer Reading

02/20/2025 287
Collaborative Summer 
Library Program supplies 104.97  

Total for 271-790-770.005 Summer Reading $         104.97  

 271-790-853 Telephone/Internet
02/18/2025 284 Village of Blissfield telephone 82.11  

Total for 271-790-853 Telephone/Internet $           82.11  

271-790-902.000 Publishing
02/04/2025 266 Blissfield Advance want ad--program assistant 15.60  

Total for 271-790-902.000 Publishing $           15.60  

271-790-921 Electric
02/18/2025 282 Consumers Energy electric 596.77  

Total for 271-790-921 Electric $         596.77  

 271-790-923 Gas
02/18/2025 282 Consumers Energy gas 552.74  

 Total for 271-790-923 Gas $         552.74  

 271-790-927 Water
02/04/2025 262 Village of Blissfield water 54.17  

Total for 271-790-927 Water $           54.17  

271-790-928 Sewer
02/04/2025 262 Village of Blissfield sewer 57.11  

Total for 271-790-928 Sewer $           57.11  



271-790-931 Bldg & Grds Maint

02/04/2025 271 Amazon Capital Services supplies (MI Flag, u-shaped LED bulbs) 446.25  

02/04/2025 268
Wolfe's Lawn Care & 
Landscaping

parking lot, sidewalk and ramps 
plowed and salt 1-25 550.00  

02/18/2025 285 GTF3 LLC ballast removal  LED installation 75.63  

02/18/2025 283
Stevens Disposal & Recycling 
Service, Inc dumpster svc 80.50  

Total for 271-790-931 Bldg & Grds Maint $     1,152.38  

271-790-932 Equip Maintenance
02/04/2025 271 Amazon Capital Services supplies 116.48  

Total for 271-790-932 Equip Maintenance $         116.48  

271-790-962.001 ILL/Woodlands
02/04/2025 269 Bay County Library System damaged item paid/ILL requirement 34.99  

Total for 271-790-962.001 ILL/Woodlands $           34.99  

 271-790-962.004 Online Subscrip
02/04/2025 263 Midwest Tape hoopla montly 1-25 581.34  
02/04/2025 267 Kanopy kanopy 1-25 53.55  

Total for 271-790-962.004 Online Subscrip $         634.89  

271-790-965 Prop & Liabilit Ins
02/04/2025 270 Iott Insurance Agency D&O / EPLI Renewal 1,025.00  

Total for 271-790-965 Prop & Liabilit Ins $     1,025.00  

271-790-969.001 Copier Maint

02/04/2025 265 US Bank Equipment Finance copier lease 95.24  
Total for 271-790-969.001 Copier Maint $           95.24  

Total for 271-790 Library $     6,552.70  
Total for 271--Library Fund $     6,552.70  



Monday, Mar 10, 2025 09:36:35 AM GMT-7 - Accrual Basis



Account Label Budget YTD Current Remaining % Budget Used
REVENUE
271-000-540 State Revenue 6000

Blissfield 118,407.73 76,921.87
Ogden 90,243.12 49,050.81
Palmyra 63,571.02 40,498.21
Riga 63,277.14 11,407.92

271-000-580 Local Unit Contributions 488,000 335,499.01 177,878.81 152,500.99 68.75%
271-000-640.000 General Service Charges
271-000-640.001 Non-Resident Service Charges 100 100.00 100.00 0.00 100.00%
271-000-640.002 Fax Service Charges
271-000-640.003 Copy & Print Svc Charges 1000 580.15 181.25 419.85 58.02%
271-000-640.004 Lamination Svc Charges
271-000-640.005 Digital Transfer Svc Charges
271-000-640.006 Poster Printing Svc Charges
271-000-640.007 Binding Svc Charges
271-000-640.008 Research Svc Charges
271-000-642.000 Sales
271-000-659.000 Fines & Other Desk Receipts 700 348.74 82.92 351.26 49.82%
271-000-660.003 Penal Fines 7000 7000 0.00%
271-000-665.000 Interest 100 213.01 48.80 (113.01) 213.01%
271-000-667.000 Rent 800 470.00 0.00 330 58.75%
271-000-674.000 Private Contributions & Donations 8000 1,689.69 50.48 6310.31 21.12%
271-000-684.000 Miscellaneous Revenue 2000 2000 0.00%
Total Total Revenue (millage+special) 513,700 338,900.60 178,342.26 174,799.40 65.97%
271-000-699.001 Transfer in from Village (DLA agmt) 175,000 175,000.00 0.00 0 100.00%

Schultz-Holmes District Library Revenue and Expenditure Report
Period Ending 2/28/2025

Fiscal Year Completed: 41.67
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Account Label Budget YTD Current Remaining % Budget Used

Schultz-Holmes District Library Revenue and Expenditure Report
Period Ending 2/28/2025

Fiscal Year Completed: 41.67

EXPENDITURES
271-790-xxx Library

702 Wages 120,650 46,440.84 9,011.20 74,209.16 38.49%
703 Pt-Tm Wages 74,950 23,054.79 4,730.36 51,895.21 30.76%

Sub-total Wages 195,600 69,495.63 13,741.56 126,104.37 35.53%
710 Social Secuity/Medicare 17,000 5,722.08 1,256.27 11,277.92 33.66%

710.001 Pension 4,100 4,071.83 0.00 28.17 99.31%
710.002 Health Insurance 7,820 7,817.48 0.00 2.52 99.97%
710.003 Dental Insurance 510 508.24 0.00 1.76 99.65%
710.004 Disability/Life Insurance 850 339.18 54.23 510.82 39.90%
710.005 HRA 3,000 2,277.19 1,562.64 722.81 75.91%
710.007 Workers' Compensation 845 542.01 0.00 302.99 64.14%
710.010 Eyecare Insurance 55 28.21 -25.39 26.79 51.29%
710.011 Heath Insurance Stipend 22,500 5,000.00 2,500.00 17,500.00 22.22%
710.012 MERS Defined Contribution 8,950 1,712.13 901.12 7,237.87 19.13%
710.013 MERS Health Care Savings Plan 2,680 513.64 270.34 2,166.36 19.17%
710.014 MERS 457b Employer Contribution 1,790 342.42 180.22 1,447.58 19.13%

Total MERS Retirement 13,420 2,568.19 1,351.68 10,851.81 19.14%
710.008 Unemployment Insurance 1,750 747.16 354.04 1,002.84 42.69%

Total Personnel 267,450 99,117.20 20,795.03 168,332.80 37.06%
727 Office Supplies 4,000 1,502.72 201.71 2,497.28 37.57%
728 Postage/Freight 300 6.30 0.00 293.70 2.10%
740 Tools & Supplies 4,000 921.31 76.05 3,078.69 23.03%

740.004 Books & Magazines 25,000 9,230.48 612.66 15,769.52 36.92%
741 AudioVisSupp 3,000 1,169.04 0.00 1,830.96 38.97%

770.000 General Program Expenses 20,000 65.00 0.00 19,935.00 0.33%
770.001 Art at Your Feet 2,500 0.00 0.00 2,500.00 0.00%
770.002 Taste the State 2,500 1,495.99 742.33 1,004.01 59.84%
770.003 Blissfield Unbound 2,500 1,185.36 343.27 1,314.64 47.41%
770.004 Children's Programming 2,500 474.49 0.00 2,025.51 18.98%
770.005 Summer Reading 4,000 104.97 104.97 3,895.03 2.62%
771.001 Rotary Books 200 0.00 0.00 200.00 0.00%
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Account Label Budget YTD Current Remaining % Budget Used

Schultz-Holmes District Library Revenue and Expenditure Report
Period Ending 2/28/2025

Fiscal Year Completed: 41.67

771.002 Adopt-a-Mag 400 0.00 0.00 400.00 0.00%
771.003 Miscellaneous Memorial Gifts 200 0.00 0.00 200.00 0.00%
958.001 Movie Licenses 700 0.00 0.00 700.00 0.00%
771.004 Misc Non-Memorial 200 0.00 0.00 200.00 0.00%
771.005 Grant Expenses 2,000 0.00 0.00 2,000.00 0.00%
771.006 Purchase Expenses 200 0.00 0.00 200.00 0.00%
771.007 Tuttle Funds 1,500 150.00 0.00 1,350.00 10.00%

771 Additional Collection Expenses -50.22 0.00
772.001 Lost Items Replaced 200 66.93 0.00 133.07 33.47%
772.002 Sales Income Expenses 800 0.00 0.00 800.00 0.00%
802.000 Auditor 3,000 0.00 0.00 3,000.00 0.00%

807 Attorney Services 7000 2,311.00 0.00 4,689.00 33.01%
817 Accounting Services/Payroll 9600 268.00 134.00 9,332.00 2.79%

853.000 Telephone/Internet 2,500 629.69 82.11 1,870.31 25.19%
901 Publishing 100 15.60 15.60 84.40

902.001 Promotional Expenses 900 0.00 0.00 900.00 0.00%
921 Electric 7,000 2,391.53 596.77 4,608.47 34.16%
923 Gas 5,000 1,554.64 552.74 3,445.36 31.09%
927 Water 1,000 247.63 54.17 752.37 24.76%
928 Sewer 1,000 261.56 57.11 738.44 26.16%
931 Building & Grounds Repair & Maintenance 20,000 2,202.60 1,152.38 17,797.40 11.01%
932 Equipment Repair & Maintenance 3,000 116.48 116.48 2,883.52 3.88%

956.000 Misc 500 0.00 0.00 500.00 0.00%
960 Workshops Conferences Education 1,000 25.00 0.00 975.00 2.50%
961 Bank Fees 200 0.00 0.00 200.00 0.00%

962.000 Memberships and Dues 300 0.00 0.00 300.00 0.00%
962.001 ILL/Woodlands Memberships 5,000 109.26 34.99 4,890.74 2.19%
962.002 OverDrive Advantage 800 582.00 0.00 218.00 72.75%
962.003 Freegal 1,750 2,010.68 0.00 -260.68 114.90%
962.004 Other Online Subscriptions 12,000 2,929.09 634.89 9,070.91 24.41%

965 Property & Liability Insurance 15,000 3,756.56 1,025.00 11,243.44 25.04%
969.000 Maintenance Agreements 5,000 0.00 0.00 5,000.00 0.00%
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Account Label Budget YTD Current Remaining % Budget Used

Schultz-Holmes District Library Revenue and Expenditure Report
Period Ending 2/28/2025

Fiscal Year Completed: 41.67

969.001 Copier Maintenance 3,000 726.07 95.24 2,273.93 24.20%
969.002 Website Agreement 1,200 550.00 0.00 650.00 45.83%
969.003 Time Management Software Agreement 300 0.00 0.00 300.00 0.00%
969.004 Online Backup Agreement 800 0.00 0.00 800.00 0.00%
969.005 ILS Agreement 2,500 0.00 0.00 2,500.00 0.00%

971 Capital Projects 0.00 0.00 0.00
977 New Equipment 7,200 2,644.99 0.00 4,555.01 36.74%

271-790 Total Library 460,800 138,771.95 27,427.50 322,028.05 30.12%

271-791 Library Board
702 Wages 3100 2,854.20 0.00 245.80 92.07%
710 Social Security/Medicare 296 218.32 0.00 81.68 73.76%

710.01 Workers' Compensation 4 3.99 0.00 0.01 99.75%
Library Board Sub-Total Library Board 3400 3,076.51 0.00 323.49 90.49%

Library +  Library BD Sub-Total Library + Library Board 464,200 141,848.46 27,427.50 322,351.54 30.56%

Contingency 49500 0.00 0.00 49,500.00 0.00%

Total Total 513,700.00 144,159.46 27,427.50 369,540.54 28.06%
% of Year 12 4 1 % of year 41.67%

Page 4 of 4



The Schultz-Holmes District Library 1

Account Label Budget October November December Vill December SHDL December January Village January SHDL January February Village February SHDL February
271-790-xxx Library

702 Wages 120,650 5890.44 9,011.20 9,011.20 9,011.20 5,406.72 8,110.08 13,516.80 9,011.20 9,011.20
703 Pt-Tm Wages 74,950 3140.09 5,052.86 4,097.69 4,097.69 2,083.85 3,949.94 6033.79 4,730.36 4,730.36

Sub-total Wages 195,600 9030.53 14,064.06 13,108.89 13,108.89 7,490.57 12,060.02 19550.59 13,741.56 13,741.56
710 Social Secuity/Medicare 17,000 690.53 1,075.00 1,001.92 1,001.92 572.12 1,126.24 1698.36 1,256.27 1,256.27

710.001 Pension 4,100 1292.75 1,389.54 1,389.54 1,389.54 0.00
710.002 Health Insurance 7,820 3908.74 3,908.74 4,408.23 4,408.23 (4,408.23) (4,408.23) 0.00
710.003 Dental Insurance 510 254.12 254.12 274.44 274.44 (274.44) (274.44) 0.00
710.004 Disability/Life Insurance 850 57.68 57.68 57.68 57.68 57.68 54.23 111.91 54.23 54.23
710.005 HRA 3,000 60.50 654.05 654.05 1,562.64 1,562.64
710.007 Workers' Compensation 845 33.18 35.55 34.10 420.00 454.10 19.18 19.18 0.00
710.010 Eyecare Insurance 55 13.40 13.40 13.40 13.40 13.40 13.40 (25.39) (25.39)
710.011 Heath Insurance Stipend 22,500 2,500.00 2,500.00 2,500.00 2,500.00
710.012 MERS Defined Contribution 8,950 811.01 811.01 901.12 901.12
710.013 MERS Health Care Savings Plan 2,680 243.30 243.30 270.34 270.34
710.014 MERS 457b Employer Contribution 1,790 162.20 162.20 180.22 180.22

Total MERS Retirement 13,420 1,216.51 1,216.51 1,351.68 1,351.68
710.008 Unemployment Insurance 1,750 393.12 393.12 354.04 354.04

Total Personnel 267,450 15280.93 20,858.59 20,288.20 420.00 20,708.20 4,124.33 17,350.12 21,474.45 1,537.25 19,257.78 20,795.03
727 Office Supplies 4,000 659.40 93.90 438.23 532.13 109.48 109.48 201.71 201.71
728 Postage/Freight 300 6.3 0.00 0.00
740 Tools & Supplies 4,000 558.08 79.40 127.80 207.20 9.99 69.99 79.98 76.05 76.05

740.004 Books & Magazines 25,000 1331.28 4,485.29 50.22 1,552.03 1,602.25 1,199.00 1,199.00 612.66 612.66
741 AudioVisSupp 3,000 771.31 310.58 310.58 87.15 87.15 0.00

770.000 General Program Expenses 20,000 65.00 0.00 0.00
770.001 Art at Your Feet 2,500 0.00 0.00
770.002 Taste the State 2,500 14.04 131.55 422.11 553.66 50.00 135.96 185.96 742.33 742.33
770.003 Blissfield Unbound 2,500 175.00 302.00 15.09 350.00 365.09 343.27 343.27
770.004 Children's Programming 2,500 104.27 17.90 17.90 29.65 322.67 352.32 0.00
770.005 Summer Reading 4,000 0.00 104.97 104.97
771.001 Rotary Books 200 0.00 0.00
771.002 Adopt-a-Mag 400 0.00 0.00
771.003 Miscellaneous Memorial Gifts 200 0.00 0.00
958.001 Movie Licenses 700 0.00 0.00
771.004 Misc Non-Memorial 200 0.00 0.00
771.005 Grant Expenses 2,000 0.00 0.00
771.006 Purchase Expenses 200 0.00 0.00
771.007 Tuttle Funds 1,500 100.00 50.00 50.00 0.00

771 Additional Collection Expenses (50.22) (50.22) 0.00
772.001 Lost Items Replaced 200 66.93 66.93 0.00
772.002 Sales Income Expenses 800 0.00 0.00
802.000 Auditor 3,000 0.00 0.00

807 Attorney Services 7000 1,858.50 1,858.50 452.50 452.50 0.00
817 Accounting Services/Payroll 9600 134.00 134.00 134.00 134.00
853 Telephone/Internet 2,500 19.90 82.02 82.02 82.02 82.02 281.62 363.64 82.11 82.11
901 Publishing 100 0.00 15.60 15.60

902.001 Promotional Expenses 900 0.00 0.00
921 Electric 7,000 635.42 574.45 574.45 584.89 584.89 596.77 596.77
923 Gas 5,000 204.03 299.52 299.52 498.35 498.35 552.74 552.74
927 Water 1,000 66.60 66.60 66.60 60.26 60.26 54.17 54.17
928 Sewer 1,000 70.41 70.41 70.41 63.63 63.63 57.11 57.11
931 Building & Grounds Repair & Maintenance 20,000 146.29 488.43 488.43 415.50 415.50 1,152.38 1,152.38
932 Equipment Repair & Maintenance 3,000 0.00 116.48 116.48
956 Misc 500 0.00 0.00

960.000 Workshops Conferences Education 1,000 25.00 25.00 0.00 0.00
961.000 Bank Fees 200 0.00 0.00

962 Memberships and Dues 300 0.00 0.00
962.001 ILL/Woodlands Memberships 5,000 14.95 59.32 59.32 0.00 34.99 34.99
962.002 OverDrive Advantage 800 582.00 582.00 0.00
962.003 Freegal 1,750 160.68 1,850.00 1,850.00 0.00
962.004 Other Online Subscriptions 12,000 478.82 1,260.24 1,260.24 555.14 555.14 634.89 634.89

965 Property & Liability Insurance 15,000 2731.56 0.00 1,025.00 1,025.00
969.000 Maintenance Agreements 5,000 0.00 0.00
969.001 Copier Maintenance 3,000 156.33 104.76 95.24 95.24 274.50 274.50 95.24 95.24
969.002 Website Agreement 1,200 550.00 0.00 0.00
969.003 Time Management Software Agreement 300 0.00 0.00
969.004 Online Backup Agreement 800 0.00 0.00

FY 2024-25 Monthly Financial Report 3/14/2025



The Schultz-Holmes District Library 2

969.005 ILS Agreement 2,500 0.00 0.00
971 Capital Projects 0.00 0.00

977.000 New Equipment 7,200 129.99 129.99 2,515.00 2,515.00 0.00
271-790 Total Library 460,800 20,405.68 29,727.58 20,750.29 8,191.35 28,941.64 4,260.86 28,008.69 32,269.55 1,537.25 25,890.25 27,427.50

271-791 Library Board
702 Wages 3100 2,854.20 2,854.20
710 Social Security/Medicare 296 218.32 218.32

710.007 Workers' Compensation 4 3.99 3.99
Library Board Sub-Total Library Board 3400 3,076.51 3,076.51

Contingency 49500

Total Total 513,700.00 20,405.68 29,727.58 23,826.80 10,049.85 33,876.65 4,260.86 28,461.19 32,722.05 1,537.25 25,890.25 27,427.50

BANKING
SHDL ACCOUNTS OCT NOV DEC JAN FEB

Blissfield State Bank OCT NOV DEC JAN FEB

Library Savings Library Deposit Acct

Opening Balance $0.00 $0.00 $340.73 $95,722.69 Balance Forward $98,455.21 $98,484.09 $100,140.58 $80,165.71 $5,171.21
Deposit 340.73 $381.96 $426.90 Deposit rolled to 9/24 1,624.34
bank fees to SHDL Checking ($20,000.00) ($75,000.00)
BadChks/Bk Err or fee Library Savings Interest $28.88 $32.15 $25.13 $5.50 $0.99
Transfers $95,000.00 Library Saving Balance $98,484.09 $100,140.58 $80,165.71 $5,171.21 $5,172.20
Interest $40.61
Balamce $0.00 $0.00 $340.73 $95,722.69 $96,190.20 Library Operating Acct

Balance Forward $15,555.81 $77,588.19 $47,876.24 $10,907.30 $31,421.72
Library Checking (PUBFUNDS) Pay Bills ($24,582.51) ($29,727.58) ($36,456.53) ($1,340.29)
Opening Balance $0.00 $0.00 $31,629.97 $199,576.01 open accounts at TLC ($1,005.00)
Checks/Debits ($6,193.03) ($9,473.33) ($8,855.67) to SHDL Checking ($75,000.00)
Electronic Debits ($17,460.15) ($19,337.55) correction/question $91.40 ($519.81) 9345.02 $25.39
transfer to savings ($95,000.00) Deposit $87,500.00 $87,500.00
transfer from village accts $20,000.00 $150,000.00 Operating Acct Interest $28.49 $15.63 $7.40 $9.69 $7.20
Deposit $17,823.00 $139,879.52 $177,878.81 Operating Acct Balance $77,588.19 $47,876.24 $10,907.30 $31,421.72 $31,454.31
Balance $0.00 $0.00 $31,629.97 $199,576.01 $349,261.60

TOTAL $176,072.28 $148,016.82 $91,073.01 $36,592.93 $36,626.51

TOTAL $0.00 $0.00 $31,970.70 $295,298.70 $445,451.80

SHDL ACCOUNTS OCT NOV DEC JAN FEB

TLC Credit Union Trust Funds (Tuttle)
CD Investment Account Balance 10/1/2024 9273.93
Opening Balance $0.00 $1,000.00 $1,000.00 $1,000.00 $1,011.34 Balance 2/28/2025 9123.93
Deposit 1000
bank fees

BadChks/Bk Err or fee

Transfers 

Dividend $11.34
Balance $1,000.00 $1,000.00 $1,000.00 $1,011.34 $1,011.34

Savings Account (required)

Opening Balance $0.00 $5.00 $5.00 $5.00 $5.00
Pay Bills

correction/question

Deposit $5.00
Interest

Balance $5.00 $5.00 $5.00 $5.00 $5.00

TOTAL $1,005.00 $1,005.00 $1,005.00 $1,016.34 $1,016.34

VILLAGE ACCOUNTS FOR LIBRARY

"Trsut Funds" and Sponsorships are 
dedicated funds in the savings account, 
not separate accounts.
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103 Avondale Ave

Toledo, OH 43604

419.241.3151

www.toledomirror.com

 

 

Blissfield MI 48228

director@blissfieldlibrary.org

This proposal is valid for 30 days.

Terms:See attached 50 percent deposit will be required before any material is ordered and the remainder

will be needed upon completion 

Toledo Mirror & Glass

517-486-2858

Total quote cost -

The schultz-Holmes District Library Entrance Door repairs

The Schultz Holmes District Library

Blissfiled MI 48228 407 S Lane St

A Division of VM Systems

407 S lane St

All work will be done during normal business hours, Monday through Friday

Signature for the above quote is acceptance of our terms and conditions attached.

$2,654

We are pleased to submit our quote and scope of work to The schultz-Holmes District Library for the  

Entrance Door repairs. The scope of our work will be: 

Please Note: Lead Time for this is 3-5 Weeks from time of order.

 Thank you for the opportunity to estimate. We would appreciate the order to service your glass and 

automatic door needs when requested. Lead time to be acknowledged at confirmed order.

We will repair the existing doors that are already within the structure. We will install new LCN 1260 closers

for all entrance doors to ensure they work properly. On the interior set of doors we will reset the hinges and

install a new thumb turn lock to make sure the doors lock properly. We will then install new weathering strips

on all doors. This price includes all labor and materials to be completed during normal working hours

Monday - Friday 7:00AM - 4:00PM. 

http://www.toledomirror.com/


Submitted by:  Matt Paull Date Submitted: 

Matt Paull

Toledo Mirror & Glass

Project Manager

Matt.paull@vm-cos.com

AUTHORIZATION TO PROCEED:

Accepted by: 

Signature

Accepted by: 

Printed Name

Date Accepted:

3/14/2025

• WE DO NOT INCLUDE FINAL CLEANING OF MATERIALS!

• We assume no responsibility for materials or workmanship damaged or altered by others after the 

date of installation

• This proposal and attached terms and conditions shall become part of any contract between Toledo 

Mirror and Glass and any other stated party, relating to any portion of the work described within.

• All terms are contingent upon disruption from labor disputes, shipping loss, legal intervention, 

natural disasters and other acts of God.

Terms & Conditions

mailto:Matt.paull@vm-cos.com




THE SCHULTZ HOLMES MEMORIAL LIBRARY 

Library Card Policy 

Objective: To set forth the principles behind the procedure for issuing library cards to patrons 
as a means of keeping library materials available and relevant. 

Obtaining a Library Card 

An application for a new library card may be made at the Circulation Desk. The Library issues 
resident and non-resident library cards. Patrons who live within the boundaries of the Library's 
legal jurisdiction or contract service areas, who own taxable real property within the Village of 
Blissfield, or who lease commercial property for a business within the Village of Blissfield, may 
obtain resident cards. There is no initial charge or fee for resident cards. Resident cards do not 
expire, but residence addresses may be verified annually. The current resident card area is 
comprised of the townships of Blissfield, Palmyra, Riga and Ogden. Resident cards are not 
available for any criteria other than physical residence (not for employment, school attendance, 
post office address, etc). 

The Library Board has instituted non-resident fees so that people residing outside the library's 
service area, funded by taxes and contract fees wishing to use this library may share in the cost 
of supporting it. whose residents fund the library with taxes and contract fees, may share in 
the cost of supporting the library. The cost is Non-resident fees are $30 per quarter or $100 
per year. Additional users may be added to a single card. 

Once the application is made and the fee paid, non-resident cards carry all the rights and 
privileges of resident cards for the duration of their terms. Payment for non-resident fees is due 
before issuance or renewal of the card. Non-resident cards expire and must be renewed at the 
end of their terms. The fee is waived for Village of Blissfield employees. The library waives the 
fee on non-resident cards for all student and staff of the Blissfield Community Schools and for all 
employees of the Village of Blissfield for as long as they continue to document evidence of enrollment 
or employment with a student or staff ID or a recent pay stub. 

Library card applications are contracts that must be signed by an individual legally able to enter 
into a contract agreement. Adult parents or guardians must be present to sign the application for 
a child under 18 years of age or for a disabled person unable to sign or legally enter into a 
contract. The cards themselves are instruments of that contract which remains between the 
library and the signer of the application regardless of who signs the card itself. Alternatively, 
card holders may indicate other persons as authorized users of their card. The authorization must 
be on record in the library. The library considers non-applicant signers or authorized users of 
cards as agents of the applicant, with such agency between the applicant and the agent and not 
with the library whose only contractual relationship is with the applicant. 

Applicants for adult cards, resident and non-resident, must be 18 years of age or older and 
present proof of date of birth and one of the following: a social security number, a driver's 
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resident and non-resident library cards. Patrons who live within the boundaries of the Library’s  
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of supporting it. whose residents fund the library with taxes and contract fees, may share in  
the cost of supporting the library. The cost is Non-resident fees are $30 per quarter or $100  
per year.  Additional users may be added to a single card.   
 
Once the application is made and the fee paid, non-resident cards carry all the rights and 
privileges of resident cards for the duration of their terms.  Payment for non-resident fees is due  
before issuance or renewal of the card.  Non-resident cards expire and must be renewed at the 
end of their terms.  The fee is waived for Village of Blissfield employees.  The library waives the 
fee on non-resident cards for all student and staff of the Blissfield Community Schools and for all 
employees of the Village of Blissfield for as long as they continue to document evidence of enrollment  
or employment with a student or staff ID or a recent pay stub upon renewal. 
 
 
Library card applications are contracts that must be signed by an individual legally able to enter  
into a contract agreement.  Adult parents or guardians must be present to sign the application for  
a child under 18 years of age or for a disabled person unable to sign or legally enter into a 
contract.  The cards themselves are instruments of that contract which remains between the 
library and the signer of the application regardless of who signs the card itself.  Alternatively, 
card holders may indicate other persons as authorized users of their card.  The authorization must  
be on record in the library.  The library considers non-applicant signers or authorized users of 
cards as agents of the applicant, with such agency between the applicant and the agent and not 
with the library whose only contractual relationship is with the applicant. 
 
Applicants for adult cards, resident and non-resident, must be 18 years of age or older and 
present proof of date of birth and one of the following: a social security number, a driver's 



license number, or a Michigan State ID number. Children's cards are issued to children 6-17 
years of age. A parent or guardian, residing at the same contact address as the child, must apply 
for a card in a child's name and must be present to show the required ID and to sign as the 
responsible party for the card of any patron 6-17 years of age. In the case of adult applicants 
unable to sign because of physical disability but otherwise legally able to enter into a contract, 
signature may be made by proxy provided by the applicant and countersigned by the proxy. 

To obtain a library card, resident or non-resident, a patron must show current photo ID and 
current address for contact information. In addition patron must show proof of current residence 
address within the library service area or of property or business ownership within the Village of 
Blissfield. The proof of address may both establish residency and provide contact information. 
A valid and current Michigan driver's license or Michigan ID card issued by the Secretary of 
State may satisfy both requirements, provided that the address on the license matches the address 
on the application. An unexpired driver's license with an address different from the address on 
the application may be used only for the photo ID. Additional proof of residence or property 
ownership may be required. 

The following are examples of supporting documents. The list is not all-inclusive: 

Photo ID: 
• Military or School ID 
• Passport 
• Current Out-of-State Driver's License or MI License with a different address 

Proof of address: 
• Current month's utility bill sent to patron at the address 
• Official mail from a government authority (with director's approval) sent to patron at 

address. Government authorities include federal, state, and local government entities, as 
well colleges or universities and school districts. 

Property ownership within the Village limits: 
• Village of Blissfield tax bill or payment receipt 

Business ownership within the Village limits: 
• Lease agreement showing applicant as lessee. 

Institutional cards will be issued with the approval of the director, using the same criteria as for 
individual cards. Persons with borrowing privileges must be listed on the application. Authority 
to apply for an institutional card may be established with a letter on the institution's letterhead or 
by other documentation approved by the director. Applicant must sign for the card, show Photo 
ID and, if an application for a resident card, proof of the institution's location—business card, 
letterhead, or official mail addressed to the institution--as indicated above. The institution will 
be the responsible party for all transactions using the card. 

Renewal of Library Card 

Library cards are renewed in person at the circulation desk. The applicant must show current 
photo ID and proof of current address. Non-resident card holders must pay the non-resident fee. 

license number, or a Michigan State ID number.  Children’s cards are issued to children 6-17 
years of age.  A parent or guardian, residing at the same contact address as the child, must apply 
for a card in a child’s name and must be present to show the required ID and to sign as the 
responsible party for the card of any patron 6-17 years of age.  In the case of adult applicants 
unable to sign because of physical disability but otherwise legally able to enter into a contract, 
signature may be made by proxy provided by the applicant and countersigned by the proxy. 
 
To obtain a library card, resident or non-resident, a patron must show current photo ID and 
current address for contact information.  In addition patron must show proof of current residence 
address within the library service area or of property or business ownership within the Village of 
Blissfield. The proof of address may both establish residency and provide contact information.  
A valid and current Michigan driver's license or Michigan ID card issued by the Secretary of 
State may satisfy both requirements, provided that the address on the license matches the address 
on the application. An unexpired driver’s license with an address different from the address on 
the application may be used only for the photo ID.  Additional proof of residence or property 
ownership may be required.   
 
The following are examples of supporting documents.  The list is not all-inclusive: 
 
Photo ID: 

 Military or School ID 
 Passport 
 Current Out-of-State Driver’s License or MI License with a different address 

Proof of address: 
 Current month’s utility bill sent to patron at the address 
 Official mail from a government authority (with director’s approval) sent to patron at 

address.  Government authorities include federal, state, and local government entities, as 
well colleges or universities and school districts. 

Property ownership within the Village limits: 
 Village of Blissfield tax bill or payment receipt 

Business ownership within the Village limits: 
 Lease agreement showing applicant as lessee. 

 
Institutional cards will be issued with the approval of the director, using the same criteria as for 
individual cards.  Persons with borrowing privileges must be listed on the application.  Authority 
to apply for an institutional card may be established with a letter on the institution’s letterhead or 
by other documentation approved by the director.  Applicant must sign for the card, show Photo 
ID and, if an application for a resident card, proof of the institution’s location—business card, 
letterhead, or official mail addressed to the institution--as indicated above.  The institution will 
be the responsible party for all transactions using the card. 
 
Renewal of Library Card 
 
Library cards are renewed in person at the circulation desk. The applicant must show current 
photo ID and proof of current address.  Non-resident card holders must pay the non-resident fee. 



Use of Library Card and Account 

1. Lost cards may be replaced for a $1.00 fee. 
2. Patrons must have a valid, unblocked SHML account to check out or renew items. 
3. Accounts will be blocked when accumulated charges for fines, fees and lost items amount 

to $5.00 and above. If a patron has signed for more than one card, as for a child's card, 
each account must be below $5.00 for a patron to check out materials. For instance, if the 
parent's card is over $5.00, the parent may not use the child's card to avoid paying the 
fine and vice versa. 

4. Patrons should present a valid SHML card to check out items. The barcode makes for a 
more efficient and secure transaction. A copy (physical or electronic) of the library card 
or barcode does not substitute for the card itself. 

5. Patrons may renew items over the phone or online. 
6. Patrons are responsible for securing their library cards and should treat cards as they 

would cash. The library is not responsible for items checked out on a lost or stolen card. 
7. Patrons may check out or renew items from SHML with the driver's license used at 

registration instead of the library card. MeL requires the account number used to request 
the item, so you must present the library card to pick up a MeL item. Patrons must have 
either their actual library card or the actual driver's license used at registration. No 
copies allowed. 

8. Anyone other than the patron using the account must present the library card and must be 
listed as a permitted user of the card on the patron's account. The library will allow use 
only at the level permitted on the account (pick up or full use). 

9. If a patron's account is blocked, the patron may not use another account to check out 
materials regardless of whether the patron is listed as an authorized user or signed the 
application (as for a child). 

10. Patron is responsible for all items checked out or renewed with the card and for paying 
any and all fines and fees associated with the items, regardless of who presented the card 
or completed the transaction. 
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