Newfound Area School District

Policy Committee Meeting
December 3, 2024
5:00 PM
Newfound Regional High School Room 106

1. Call to order
2. Pledge of Allegiance
3. Notice of Meeting Postings

4. Approval of meeting minutes
a. October 16, 2024

5. NHSBA Fall 2024 Policy Update
BBB School Board Member and Elections
DAF Administration of Federal Grant Funds
EBCA Crisis Prevention and Response Plans
EBCH Chemical Safety and Chemical Hygiene Plan
EBCH-E Chemical Hygiene Plan for Newfound Area School District
EH Public Access to School District Records
EH-R Administrative Procedures for Public Access to District Records “Right to Know”
EH-F(1) Public Access to School District Records — Request for Waiver of Electronic
Communication Record Charge
i. EH-F(2) Public Access to School District Records — Affidavit of Indigency for Waiver of
Electronic Communication Charge
GBGBA Use of Automated External Defibrillator(s)
IC School Year
IGE Exceptions to Use of Specific Course Material(s)
. ITHAM Health Education and Exemption from Instruction
IKF High School Graduation Requirements
JLCJA Emergency Plan for Sports Related Injuries and Additional Protocols for Athletes
JLF Reporting Child Abuse or Neglect
JLF-F Child Abuse and/or Neglect Reporting Form
JLP Parental Notification of/and Involvement in Student Welfare
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6. Policies Updated
a. IIAC-E Reconsideration of Library or Classroom Materials
b. EEBA School Owned Vehicles

7. New Policies
a. ACAB-R2 Employee Sex Discrimination/Harassment Complaint Procedure
b. AD Philosophy of the School District
c. IIAC-F Parent/Guardian Library Title Opt-out Form

8. Policies For Discussion
a. ACN Accommodation of Lactation Needs
b. AFB Superintendent Evaluation
c. AFB-F Superintendent Evaluation (Form)



d. NHSBA Model Policy CBI-F2

9. Policy to Rescind
a. ADA Newfound Regional High School Mission Statement

10. Required Policies for Annual Review

EI Insurance (Risk) Management

FAA Annual Facilities Plan

IGAG Teaching about Alcohol, Drugs, and Tobacco
JIC Student Conduct

JLCF Wellness

JLDBA Behavior Management & Intervention
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11. Public Comment
12. Next Meeting Date

13. Adjournment



Newfound Area School District
Policy Committee Meeting Minutes

SAU #4
October 16, 2024
5:00 pm
NRHS Room 106

Committee Members Present: Paul Hoiriis (Superintendent), Joseph Maloney (Chair,

Bristol), Jennifer Larochelle (Hebron), Chris Ulrich (Newfound Memorial Middle
School), Jason Robert (Newfound Regional High School), Stacy Giles (Bridgewater-

Hebron Village School)

Committee Members Absent: Bill Jolly (Groton)

Public Present: None

Committee Chair Joe Maloney called the meeting to order at 5:02 pm and led the

recitation of the Pledge of Allegiance. The Superintendent’s Office verified that the
notice of postings was fulfilled by posting in the schools, the SAU, and on the website.
In addition, notices were sent to the town halls for posting.

Mr. Robert moved to approve the minutes from the September 11, 2024 meeting. Ms.
Giles seconded the motion and it was approved 6-0-1-0 (Groton absent).

The following policies and job descriptions were introduced for review, approval and/or

amendment:
Policy/Job Description Reason for Motion 1%t 2nd Resolutior
Introduction
DID Inventory and Recommended Move to send | Maloney Larochelle | 6-0-0-1
Management of Assets policy update to the Board,
from NHSBA as amended,
Spring Policy for a first
Update reading
KEE Website Accessibility | Required policy | Move to send | Maloney Robert 6-0-0-1
and Grievances update from to the Board,
NHSBA Spring | as amended,
Policy Update for a first
reading
IIAC-E Reconsideration of | Amend to Move to table | Maloney Giles 6-0-0-1
Library or Classroom include parent until Board
Materials opt-out votes on book
appeal
JFABD Admission of Updated with Move to send | Giles Robert 6-0-0-1
Homeless Students updates required | to the Board,




by state around

as amended,

training and for a first
informing reading
ACAA Harassment and Updated Move to send | Maloney Larochelle | 6-0-0-1
Sexual Harassment of consistent with to the Board,
Students updated Title IX | as amended,
law for a first
reading
ACAA-R1 Student Updated Move to send | Robert Maloney 6-0-0-1
Discrimination and consistent with to the Board,
Harassment Complaint updated Title IX | as amended,
Procedures law for a first
reading
ACAB Harassment of Updated Move to send | Maloney Giles 6-0-0-1
School Employees consistent with to the Board,
updated Title IX | as amended,
law for a first
reading
ACAB-R1 Employee Updated Move to send | Maloney Larochelle | 6-0-0-1
Discrimination and consistent with to the Board,
Harassment Procedures updated Title IX | as amended,
law for a first
reading
AC-R Nondiscrimination, | Updated Move to send | Maloney Robert 6-0-0-01
Equal Opportunity consistent with to the Board, | Robert
Employment, and Anti- updated Title IX | as amended,
Discrimination Plan — law for a first
Annual Notice of Contact reading
Information
CAN Accommodation of | Updated Move to send | Maloney Larochelle | 6-0-0-1
Lactation Needs consistent with to the Board,
updated Title IX | as amended,
law for a first
reading
ACAA-R2 Student Sex New Policy Move to send | Maloney Ulrich 5-0-0-2
Discrimination/Harassment | consistent with to the Board, (Hebron
Complaint Procedures updated Title IX | as amended, and Groto1
law for a first absent)
reading
ACAB-R2 Employee Sex | New Policy Move to Table | Maloney Robert 5-0-0-2
Discrimination/Harassment | consistent with as this was not
Complaint Procedures updated Title IX | included in
law committee
materials
GBAM Accommodation of | New Policy Move to send | Robert Giles 5-0-0-2
Pregnancy and Related recommended to the Board




Medical Conditions: with the update for a first
Personnel of Title IX law reading
GCRD Tutoring for Pay New Policy Move to send | Ulrich Hoiriis 5-0-0-2
recommended by | to the Board
Superintendent for a first
reading
IHBCA Accommodations | New Policy Move to send | Giles Maloney 5-0-0-2
of Pregnancy and Related | recommended to the Board
Medical Conditions: with the update for a first
Students of Title IX law reading
HAC-F Parent/Guardian New parent opt- | Move to Table | Maloney Hoiriis 5-0-0-2
Library Title Opt-out Form | out form pending Board
ruling on book
appeal
ADA NRHS Mission Introduced for Move to put Giles Maloney 5-0-0-2
Statement required review | ADA on next
Policy
Committee
agenda for
rescission; add
NHSBA
Policy AD
Philosophy of
School
District to
next agenda
for
introduction
for first
reading
EBCA Crisis Prevention Introduced for No action
and Response Plans required review
EH Public Access to Introduced for No action
School Records required review
FBB Enrollment Introduced for No action
Projections required review
FAA Annual Facilities Introduced for Tabled to next
Plan required review | meeting —
missing from
materials
IIC Instructional Time Introduced for No action
required review
JLCD Administering Introduced for No action

Medication to Students

required review




Support Staff Handbook Contact info and | Move to the Robert Giles 5-0-0-2
2024-2025 salary scale Board, as
updated amended, for
approval
Program Special Contact info Move to Robert Maloney 5-0-0-2
Handbook 2024-2025 updated Board, as
amended, for
approval
Student Services Updated to Move to Giles Robert 5-0-0-2
Administrator Job match actual Board, as
Description duties amended, for
approval
District Data Coordinator | Updated to Move to Robert Hoiriis 5-0-0-2
match actual Board, as
duties amended, for
approval
Technology Director Updated to Move to Robert Giles 5-0-0-2
match actual Board, as
duties amended, for
approval
Superintendent of Schools | Updated to Move to Robert Giles 5-0-0-2
match actual Board, as
duties amended, for
approval
Human Resources Director | Updated to Move to Ulrich Hoiriis 5-0-0-2
match actual Board, as
duties amended, for
approval
Technology Support Updated to Move to Hoiriis Robert 5-0-0-2
Specialist match actual Board, as
duties amended, for
approval
Executive Assistant Updated to Move to Giles Hoiriis 5-0-0-2
match actual Board, as
duties amended, for
approval
Curriculum Administrator | Updated to Move to Hoiriis Ulrich 5-0-0-2
match actual Board, as
duties amended, for
approval

Ms. Larochelle left the meeting at 6:12 pm.

No public comment was offered. The next meeting was sent for December 3, 2024 at
5:00 pm at Newfound Regional High School.



At 7:10 pm, Mr. Maloney moved to adjourn. Mr. Robert seconded and the motion passed
5-0-0-2.

Respectfully submitted,

[

Paul Hoiriis



BBB

SCHOOL BOARD MEMBERS AND ELECTIONS

The Newfound Area School Board shall consist of seven at-large members (one from each of the seven
towns in the District), elected by the qualified voters of the District at the annual District elections held in

March.
The term of office of each member of the School Board shall be for a period of three years.

The Newfound Area School Board includes a non-voting student member. The student member is
selected annually by a vote of the students of Newfound Regional High School in accordance with the
provisions of RSA 194:23-f, IV.

Student members will serve one-year terms, beginning September 1* of the school year. Student members
will not have the right to vote. Student members will be excluded from all non-public sessions the Board
enters into.

The student government at the high school will establish procedures for: 1) nomination and selection of
student member candidates; 2) Any public high school student from the Newfound Area School District
to petition the student member to present proposal and opinions to the school board; 3) Filling any
vacancy that may occur in the student member position.

The Superintendent shall assure building principals coordinate with student government advisors to
ensure the student government is aware of the requirements of this policy.

Student members are expected to:
e Attend all School Board meetings;
e Represent all high school students within the District;
e Present to the School Board specific proposals and ideas from the high school student body;
e Serve as a liaison between students, District staff, student government advisors. appropriate outside
agencies. and the Board;
e Keep the student body informed of Board business and actions;
e Comply with all Board policies relative to students and Board members, when applicable.

The Board reserves the right to discontinue the addition of student members at any time.

The Newfound Area School Board includes a non-voting faculty member who is selected annually by the
collective bargaining unit.

Faculty members will serve one-year terms. Faculty members will not have the right to vote. Faculty
members will be excluded from all non-public sessions the Board enters into.

Faculty members are expected to:
e Attend all School Board meetings;
Represent all faculty members within the District;
Present to the School Board specific proposals and ideas from the faculty;
Serve as a liaison between faculty, District staff, and the Board,
Keep the faculty informed of Board business and actions;
Comply with all Board policies relative to faculty and Board members, when applicable.

e o o o o

The Faculty Member will not have any specific responsibility for personnel issues except in general
feedback.

Newfound Area School Board
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Legal References:

RSA 189:1-c, School Board Student Member

RSA 194:23-f. High School Student as a Board Member

RSA 195:19-a, Cooperative School Boards: Composition of Cooperative School Boards
RSA 195:19-b, Reapportionment

RSA 671:4, School District Elections: Board

RSA 671:22, School District Elections at Town Meeting

First Reading: November 7, 2022
Second Reading: November 28, 2022

Newfound Area School Board



DAF
ADMINISTRATION OF FEDERAL GRANT FUNDS

See also: EFAA and
EHB

This Policy includes “sub-policies” relating to specific provisions of the Uniform Administrative Requirements
for Federal Awards issued by the U.S. Office of Budget and Management. Those requirements, which are
commonly known as Uniform Grant Guidance (“UGG”), are found in Title 2 of the Code of Federal Regulations
(“CFR”) part 200. The sub-policies include:

DAF-1 ALLOWABILITY

DAF-2 CASHMANAGEMENT AND FUND CONTROL

DAF-3 PROCUREMENT

DAF-4 PROCUREMENT — ADDITIONAL PROVISIONS PERTINENT TO FOOD SERVICE
PROGRAM

DAF-5 CONFLICT OF INTEREST AND MANDATORY DISCLOSURES

DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES PURCHASED
WITH FEDERAL FUNDS

DAF-7 TRAVEL REIMBURSEMENT - FEDERAL FUNDS
DAF-8 ACCOUNTABILITY AND CERTIFICATIONS

DAF-9 TIME AND EFFORT REPORTING / OVERSIGHT
DAF-10 FEDERAL GRANT FUND BUDGET RECONCILIATIONS
DAF-11 SUB-RECIPIENT MONITORING AND MANAGEMENT
DAF-12 REPORTING ON REAL PROPERTY

DAF 13 WHISTLEBLOWER: NOTIFICATION, RIGHTS &
REMEDIES

NOTICE: Notwithstanding any other policy of the District, all funds awarded directly or indirectly
through any Federal grant or subsidy programs shall be administered in accordance with this Policy, and
any administrative procedures adopted implementing this Policy.

The Board accepts federal funds, which are available, provided that there is a specific need for them and that the
required matching funds are available. The Board intends to administer federal grant awards efficiently,
effectively and in compliance with all requirements imposed by law, the awarding agency and the New
Hampshire Department of Education (NHDOE) or other applicable pass-through entity.

This policy establishes the minimum standards regarding internal controls and grant management to be used by
the District in the administration of any funds received by the District through Federal grant programs as required
by applicable NH and Federal laws or regulations, including, without limitation, the UGG.

Newfound Area School Board Policy
Page 1 of



DAF
The Board directs the Superintendent and Business Administrator to develop, monitor, and enforce effective
administrative procedures and other internal controls over federal awards as necessary in order to provide
reasonable assurances that the District is managing the awards in compliance with all requiremnents for federal

Newfound Area School Board Policy
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grants and awards, Systems and controls must meet all requirements of federal and/or law and regulation and shall
be based on best practices

The Superintendent is directed to assure that all individuals responsible for the administration of a federal grant or
award shall be provided sufficient training to carry out their duties in accordance with all applicable requirements
for the federal grant or award and this policy.

To the extent not covered by this Policy, the administrative procedures and internal controls must provide for:
identification of all federal funds received and expended and their program source;

accurate, current, and complete disclosure of financial data in accordance with federal requirements;
records sufficient to track the receipt and use of funds;

effective control and accountability over assets to assure they are used only for authorized purposes and
comparison of expenditures against budget

SRR CORtoR—

DAF-1 ALLOWABILITY

The Superintendent is responsible for the efficient and effective administration of grant funds through the
application of sound management practices. Such funds shall be administered in a manner consistent with
all applicable Federal, State and local laws, the associated agreements/assurances, program abjectives and
the specific terms and conditions of the grant award

A. Cost Principles: Except whether otherwise authorized by statute, costs shall meet the following
general criteria in order 1o be allowable under Federal awards:
1. Be “necessary” and “reasonable” for proper and efficient performance and administration of the
Federal award and be allocable thereto under these principles.
a  To determine whether a cost is “reasonable”, consideration shall be given to:
i whether a cost is a type generally recognized as ordinary and necessary for the
operation of the District or the proper and efficient performance of the Federal award,
i the restraints or requirements imposed by such factors as sound business practices,
arm’s length bargaining, Federal, State, local, tribal and other laws and regulations;
it market prices for comparable goods or services for the geographic area,
v whether the individuals concerned acted with prudence in the circumstances
considering their responsibilities; and
v whether the cost represents any significant deviation from the established practices or
Board policy which may increase the expense. While Federal regulations do not
provide specific descriptions of what satisfied the “necessary” element beyond its
inclusion in the reasonableness analysis above, whether a cost is necessary is
determined based on the needs of the program. Specifically, the expenditure must be
necessary to achieve an important program objective. A key aspect in determining
whether a cost is necessary is whether the District can demonstrate that the cost
addresses an existing need and can prove it,
b. When determining whether a cost is “necessary”, consideration may be given to whether:
i.  the cost is needed for the proper and efficient performance of the grant program;
ii.  the cost is identified in the approved budget or application;,
iii.  there is an educational benefit associated with the cost;
iv the cost aligns with identified needs based on results and findings from a needs
assessment; and/or
v.  the cost addresses program goals and objectives and is based on program data

¢. A costis allocable to the Federal award if the goods or services involved are chargeable or
assignable to the Federal award in accordance with the relative benefit received.

Newfound Area School Board Policy
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2. Conform to any limitations or exclusions set forth as cost principles in Part 200 or in the terms
and conditions of the Federal award

3. Be consistent with policies and procedures that apply uniformly to both Federally-financed and
other activities of the District.

4 Be afforded consistent treatment. A cost cannot be assigned to a Federal award as a direct cost if
any other cost incurred for the same purpose in like circumstances has been assigned as an
indirect cost under another award.

5. Bedetermined in accordance with generally accepted accounting principles

6. Be representative of actual cost, net of all applicable credits or offsets. The term “applicable
credits™ refers to those receipts or reductions of expenditures that operate to offset or reduce
expense items allocable to the Federal award. Typical examples of such transactions are: purchase
discounts; rebates or allowances; recoveries or indemnities on losses; and adjustments of
overpayments or erroneous charges. To the extent that such credits accruing to/or received by the
State relate to the Federal award, they shall be credited to the Federal award, either as a cost
reduction or a cash refund, as appropriate

7. Be not included as a match or cost-share, unless the specific Federal program authorizes Federal
costs to be treated as such.

8. Be adequately documented:

a. in the case of personal services, the Superintendent shall implement a system for District
personnel to account for time and efforts expended on grant funded programs to assure that
only permissible personnel expenses are allocated;

b. in the case of other costs, all receipts and other invoice materials shall be retained, along with
any documentation identifying the need and purpose for such expenditure if not otherwise
clear

B. Selected Items of Cost: The District shall follow the rules for selected items of cost at 2 C.F.R. Part
200, Subpart E when charging these specific expenditures to a Federal grant. When applicable,
District staff shall check costs against the selected items of cost requirements to ensure the cost is
allowable. In addition, State, District and program-specific rules, including the terms and conditions
of the award, may deem a cost as unallowable and District personnel shall follow those rules as well.

C. Cost Compliance: The Superintendent shall require that grant program funds are expended and are
accounted for consistent with the requirements of the specific program and as identified in the grant
application, Compliance monitoring includes accounting for direct or indirect costs and reporting
them as permitted or required by each grant.

D. Determining Whether A Cost is Direct or Indirect
1. “Direct costs” are those costs that can be identified specifically with a particular final cost

objective, such as a Federal award, or other internally or externally funded activity, or that can be
directly assigned to such activities relatively easily with a high degree of accuracy

These costs may include: salaries and fringe benefits of employees working directly on a grant-
funded project; purchased services contracted for performance under the grant; travel of
employees working directly on a grant-funded project; materials, supplies, and equipment

Newfound Area School Board Policy
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purchased for use on a specific grant; and infrastructure costs directly attributable to the program
(such as long distance telephone calls specific to the program, etc.).

“Indirect costs” are those that have been incurred for a commen or joint purpose benefitting more
than one (1) cost objective, and not readily assignable to the cost objectives specifically
benefitted, without effort disproportionate to the results achieved. Costs incurred for the same
purpose in like circumstances shall be treated consistently as either direct or indirect costs.

These costs may include: general data processing, human resources, uti lity costs, maintenance,
accounting, etc

Federal education programs with supplement not supplant provisions must use a restricted
indirect cost rate. In a restricted rate, indirect costs are limited to general management costs.
General management costs do not include divisional administration that is limited to one (1)
component of the District, the governing body of the District, compensation of the
Superintendent, compensation of the chief executive officer of any component of the District, and
operation of the immediate offices of these officers

The salaries of administrative and clerical staff should normally be treated as indirect costs.

Direct charging of these costs may be appropriate only if all the following conditions are met:

a, Administrative or clerical services are integral to a project or activity

b. Individuals involved can be specifically identified with the project or activity.

¢, Such costs are explicitly included in the budget or have the prior written approval of the
Federal awarding agency

d. The costs are not also recovered as indirect costs.
Where a Federal program has a specific cap on the percentage of administrative costs that
may be charged to a grant, that cap shall include all direct administrative charges as well as
any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation of
indirect costs may be used where not prohibited and where indirect cost allocation is
approved ahead of time by NHDOE or the pass-through entity (Federal funds subject to 2
C.F.R Part 200 pertaining to determining indirect cost allocation).

E. Timely Obligation of Funds: Obligations are orders placed for property and services, contracts and
sub awards made, and similar transactions during a given period that require payment by the_
recipient or subrecipient-nos—fedesstentits during the same or a future period

The following are examples of when funds are determined to be “obligated” under applicable
regulation of the U.S. Department of Education:

‘When the obligation is for:

1.

2.
3.

Acquisition of property — on the date which the District makes a binding written commitment to
acquire the property.

Personal services by an employee of the District — when the services are performed.

Personal services by a contractor who is not an employee of the District — on the date which the
District makes a binding written commitment to obtain the services.

Public utility services — when the District received the services

Travel — when the travel is taken.

Rental of property — when the District uses the property

Newfound Area School Board Policy
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7. A pre-agreement cost that was properly approved by the Secretary under the cost principles in 2
C.F.R. Part 200, Subpart E — Cost Principles — on the first day of the project period

F. Period of Performance: All obligations must occur on or between the beginning and ending dates of
the grant project. This period of time is known as the period of performance. The period of
performance is dictated by statute and will be indicated in the Grant Award Notification (“GAN"). As
a general rule, State-administered Federal funds are available for abligation within the year that
Congress appropriates the funds for. However, given the unique nature of educational institutions, for
many Federal education grants, the period of performance is twenty-seven (27) months. This
maximum period includes a fifteen (15) month period of initial availability, plus a twelve (12) month
period of carry over. For direct grants, the period of performance is generally identified in the GAN.

Pre-award costs are those incurred prior to the effective date of the Federal award or sub award
directly pursuant to the negotiation and in anticipation of the Federal award where such costs are
necessary for efficient and timely performance of the scope of work. Such costs are allowable only to
the extent that they would have been allowable if incurred after the date of the Federal award and
only with the written approval of the initial Federal awarding agency or of the NHDOE or other pass-
through entity.

For both State-administered and direct grants, regardless of the period of availability, the District
shall liquidate all obligations incurred under the award not later than forty-five (45) days after the end
of the funding period unless an extension is authorized. Any funds not obligated within the period of
performance or liquidated within the appropriate timeframe are said to lapse and shall be returned to
the awarding agency. Consistently, the District shall closely monitor grant spending throughout the
grant cycle.

DAF-2 CASH MANAGEMENT AND FUND CONTROL
Payment methods must be established in writing that minimize the time elapsed between the drawdown of
federal funds and the disbursement of those funds. Standards for funds control and accountability must be
met as required by the Uniform Guidance for advance payments and in accordance with the requirements
of NHDOE or other applicable pass-through-entity.

In order to provide reasonable assurance that all assets, including Federal, State, and local funds, are
safeguarded against waste, loss, unauthorized use, or misappropriation, the Superintendent shall
implement intemal controls in the area of cash management.

The District's payment methods shall minimize the time elapsing between the transfer of funds from the
United States Treasury or the NHDOE (pass-through entity) and disbursement by the District, regardless
of whether the payment is made by electronic fund transfer, or issuance or redemption of checks,
warrants, or payment by other means.

The District shall use forms and procedures required by the NHDOE, grantor agency or other pass-
through entity to request payment, The District shall request grant fund payments in accordance with the
provisions of the grant. Additionally, the District’s financial management systems shall meet the
standards for fund control and accountability as established by the awarding agency.

The Superintendent is authorized to submit requests for advance payments and reimbursements at |east
monthly when electronic fund transfers are not used, and as often as deemed appropriate when electronic
transfers are used, in accordance with the provisions of the Electronic Fund Transfer Act (15 U.S.C
1693-1693r).

Newfound Area Schoal Board Policy
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When the District uses a cash advance payment method, the following standards shall apply:

A. The timing and amount of the advance payment requested will be as close as is administratively
feasible to the actual disbursement for direct program or project costs and the proportionate share of
any allowable indirect costs

B. The District shall make timely payment to contractors in accordance with contract provisions.

C. To the extent available, the District shall disburse funds available from program income (including

repayments to a revolving fund), rebates, refunds, contract settlements, audit recoveries, and interest

eamned on such funds before requesting additional cash payments

The District shall account for the receipt, obligation and expenditure of funds.

Advance payments shall be deposited and maintained in insured accounts whenever possible.

Advance payments will be maintained in interest bearing accounts unless the following apply:

1. The District receives less than $120,000 in Federal awards per year.

2. The best reasonably available interest-bearing account would not be expected to earn interest in
excess of $500 per year on Federal cash balances.

3. The depository would require an average or minimum balance so high that it would not be
feasible within the expected Federal and non-Federal cash resources.

4. A foreign government or banking system prohibits or precludes interest bearing accounts

G. Pursuant to Federal law and regulations, the District may retain interest earned in an amount up to
$500 per year for administrative costs. Any additional interest earned on Federal advance
payments deposited in interest-bearing accounts must be remitted annually to the Department of
Health and Human Services Payment Management System (“PMS™) through an electronic
medium using either Automated Clearing House (“*ACH") network or a Fedwire Funds Service
payment Remittances shall include pertinent information of the payee and nature of payment in
the memo arca (often referred to as “addenda records” by Financial Institutions) as that will assist
in the timely posting of interest eamed on Federal funds

mm g

DAF-3 PROCUREMENT
All purchases for property and services made using federal funds must be conducted in accordance with
all applicable Federal, State and local laws and regulations, the Uniform Guidance, and the District’s
written policies and procedures.

Procurement of all supplies, materials equipment, and services paid for from Federal funds or District
matching funds shall be made in accordance with all applicable Federal, State, and local statutes and/or
regulations, the terms and conditions of the Federal grant, district policies, and procedures.

The Superintendent shall maintain a procurement and contract administration system in accordance with
the USDOE requirements (2 CFR 200.317-.326) for the administration and management of Federal grants
and Federally-funded programs. The District shall maintain a contract administration system that requires
contractors to perform in accordance with the terms, conditions, and specifications of their contracts or
purchase orders. Except as otherwise noted, procurement transactions shall conform to the provisions of
the District’s documented general purchase policy (Policy DJ)

The District avoids situations that unnecessarity restrict competition and avoids acquisition of
unnecessary or duplicative items. Individuals or organizations that develop or draft specifications,
requirements, statements of work, and/or invitations for bids, requests for proposals, or invitations to
negotiate, are excluded from competing for such purchases. Additionally, consideration shall be given to
consolidating or breaking out procurements to obtain a more economical purchase. And, where
appropriate, an analysis shall be made to lease versus purchase alternatives, and any other appropriate
analysis to determine the most economical approach. These considerations are given as part of the process
to determine the allowability of each purchase made with Federal funds.

Newfound Area Schaol Bourd Policy
Page 7 of



DAF

Contracts are awarded only to responsible contractors possessing the ability to perform successfuily under
the terms and conditions of a proposed procurement. Consideration is given to such matters as contractor
integrity, compliance with public policy, record of past performance, and financial and technical
resources. No contract is awarded to a contractor who is suspended or debarred from eligibility for
participation in federal assistance programs or activities

Purchasing records are sufficiently maintained to detail the history of all procurements and must include
at least the rationale for the method of procurement, selection of contract type, and contractor selection or
rejection; the basis for the contract price; and verification that the contractor is not suspended or debarred.

To foster greater economy and efficiency, the District may enter into State and local intergovernmental
agreements where appropriate for procurement or use of common or shared goods and services.

A. Competition: All procurement transactions shall be conducted in a manner that encourages full and
open competition and that is in accordance with good admunistrative practice and sound business
judgement. In order to promote objective conlractor performance and eliminate unfair competitive
advantage, the District shall exclude any contractor that has developed or drafied specifications,
requirements, statements of work, or invitations for bids or requests for proposals from competition
for such procurements

Some of the situations considered to be restrictive of competition include, but are not limited to, the
following:

unreasonable requirements on firms in order for them to qualify to do business;

unnecessary experience and excessive bonding requirements,

noncompetitive contracts to consultants that are on retainer contracts;

organizational conflicts of interest;

specification of only a “brand name”™ product instead of allowing for an “or equal™ product to be
offered and describing the performance or other relevant requirements of the procurement; and/or
6. any arbitrary action in the procurement process

VB

Further, the District does not use statutorily or administratively imposed State, local, or tribal
geographical preferences in the evaluation of bids or proposals, unless (1) an applicable Federal
statute expressly mandates or encourages a geographic preference; (2) the District is contracting for
architectural and engineering services, in which case geographic location may be a selection criterion
provided its application leaves an appropriate number of qualified firms, given the nature and size of
the project, to compete for the contract.

To the extent that the District uses a pre-qualified list of persons, firms or products to acquire goods
and services, the pre-qualified list must include enough qualified sources as to ensure maximum open
and free competition. The District allows vendors to apply for consideration to be placed on the list as
requested.

B. Solicitation Language: The District shall require that all solicitations incorporate a clear and
accurate description of the technical requirements for the material, product, or service to be procured.
Such deseription shall not, in competitive procurements, contain features which unduly restrict
competition. The description may include a statement of the qualitative nature of the material, product
or service to be procured and, when necessary, shall set forth those minimum essential characteristics
and standards to which it shall conform if it is to satisfy its intended use. Detailed product
specifications should be avoided if at all possible
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When it is impractical or uneconomical to make a elear and accurate description of the technical
requirements, a “brand name or equivalent” description may be used as a means to define the
performance or other salient requirements of procurement. The specific features of the named brand
which shall be met by offers shall be clearly stated; and identify all requirements which the offers shall
fulfill and all other factors to be used in evaluating bids or proposals

The Board will not approve any expenditure for an unauthorized purchase or contract.

C. Procurement Methods: The District shall utilize the following methods of procurement:

L.

Micro-purchases :
Procurement by micro-purchase is the acquisition of supplies or services, the aggregate dollar

amount of which does not exceed $10,000. To the extent practicable, the District shall distribute
micro-purchase equitably among qualified suppliers. Micro-purchases may be made without
soliciting competitive quotations if the Superintendent considers the price to be reasonable. The
District maintains evidence of this reasonableness in the recards of all purchases made by this
method.
Small Purchases (Simplified Acquisition)
Small purchase procedures provide for relatively simple and informal procurement methods for
securing services, supplies, and other property that does not exceed the competitive bid threshold
of $250,000. Small purchase procedures require that price or rate quotations shall be obtained
from an adequate number of qualified sources
Sealed Bids
Sealed, competitive bids shall be obtained when the purchase of, and contract for, single items of
supplies, materials, or equipment which amounts to $50,000 and when the Board determines to
build, repair, enlarge, improve, or demolish a school building/facility the cost of which will
exceed $50,000
a. Inorder for sealed bidding to be feasible, the following conditions shall be present:

i,  acomplete, adequate, and realistic specification or purchase description is available;

ii.  two (2) or more responsible bidders are willing and able to compete effectively for

the business; and
i the procurement lends itself to a firm faxed price contract and the selection of the
successful bidder can be made principally on the basis of price.

b. When sealed bids are used, the following requirements apply:

i Bids shall be solicited in accordance with the provisions of State law and School
Board Policy DIC. Bids shall be solicited from an adequate number of qualified
suppliers, providing sufficient response time prior to the date set for the opening of
bids. The invitation to bid shall be publicly advertised.

il The invitation for bids will include product/contract specifications and pertinent
attachments and shall define the items and/or services required in order for the bidder
to properly respond.

iii.  All bids will be opened at the time and place prescribed in the invitation for bids;
bids will be opened publicly

iv A firm fixed price contract award will be made in writing to the lowest responsive
and responsible bidder. Where specified in bidding documents, factors such as
discounts, transportation cost, and life cycle costs shall be considered in determining
which bid is lowest. Payment discounts may only be used to determine the low bid
when prior experience indicates that such discounts are usually taken

v The Board reserves the right to reject any and all bids for sound documented reason.

vi Bid protests shall be handled pursuant to the process set forth in DAF-3-1
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Competitive Proposals
Procurement by competitive proposal, normally conducted with more than one sources submitting

an offer, is generally used when conditions are not appropriate for the use of sealed bids or in the
case of a recognized exception to the sealed bid method,

If this method is used, the following requirements apply:

a. Requests for proposals shall be publicized and identify all evaluation factors and their relative
importance. Any response to the publicized requests for proposals shall be considered to the
maximum extent practical.

b. Proposals shall be solicited from an adequate number of sources.

¢. The District shall use its written method for conducting technical evaluations of the proposals
received and for selecting recipients

d. Contracts shall be awarded to the responsible firm whose proposal is most advantageous to
the program, with price and other factors considered.

The District may use competitive proposal procedures for qualifications-based procurement
of architectural/engineering (A/E) professional services whereby competitors” qualifications
are evaluated, and the most qualified competitor is selected, subject to negotiation of fair and
reasonable compensation, The method, where price is not used as a selection factor, can only
be used in procurement of A/E professional services. It cannot be used to purchase other
types of services though A/E firms are a potential source to perform the proposed effort.

5. Noncompetitive Proposals
Procurement by noncompetitive proposals allows for solicitation of a proposal from only one source

and may be used only when one or more of the following circumstances apply:

a.

b

d.

the item is available only for a single source;

the public exigency or emergency for the requirement will not permit a delay resulting from
competitive solicitation;

the Federal awarding agency or pass-through entity expressly authorizes noncompetitive
proposals in response to a written request from the District; and/or

after solicitation of a number of sources, competition is determined to be inadequate.

D. Contracting with Small and Minority Businesses, Women's Business Enterprises, and Labor
Surplus Area Firms: The District must take necessary affirmative steps to assure that minarity

businesses, women's business enterprises, and labor surplus area firms are used when possible
(“raract businessey”), Affirmative steps must include:

1.

Placing qualified tiraet businesses smsthaidminari-busihossesand womenshisiness
enterprises on solicitation lists;

Assuring that troet businesses-smih-and-mioribustiessesand-womensbusifiessr
eifteiprises are solicited whenever they are potential sources,

Dividing total requirements, when economically feasible, into smaller tasks or quantities to
permit maximum participation by wurael businessessimu-and-nrner-businesses el
WS- SRS R EPESCS)

Establishing delivery schedules, where the requirement permits, which encourage participation by
wiroet businessessast-and-pnnerir businessos-and-women s PUSIICSS-CRICFpRSES,

Using the services and assistance, as appropriate, of such organizations as the Small Business
Administration and the Minority Business Development Agency of the Department of
Commerce; and

Requiring the prime contractor, if subcontracts are to be let, to take the affirmative steps listed in
paragraphs (1) through (5) of this section.
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E. Contract/Price Analysis: The District shall perform a cost or price analysis in connection with every
procurement action in excess of $250,000 (ie. the Simplified Acquisition/Small Purchase limit),
including contract modifications. A cost analysis generally means evaluating the separate cost
elements that make up the total price, while a price analysis means evaluating the total price, without
looking at the individual cost elements.

The method and degree of analysis is dependent on the facts surrounding the particular procurement
situation; however, the District shall come to an independent estimate prior to receiving bids or
proposals.

When performing a cost analysis, the District shall negotiate profit as a separate element of the price
To establish a fair and reasonable profit, consideration is given to the complexity of the work to be
performed, the risk borne by the contractor, the contractor’s investment, the amount of
subcontracting, the quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.

F. Time and Materials Contracts: The District shall use a time and materials type contract only (1)
after a determination that no other contract is suitable; and (2) if the contract includes a ceiling price
that the contractor exceeds at its own risk. Time and materials type contract means a contract whose
cost to the District is the sum of the actual costs of materials, and direct labor hours charged at fixed
hourly rates that reflect wages, general and administrative expenses, and profit

Since this formula generates an open-ended contract price, a time-and-materials contract provides no
positive profit incentive to the contractor for cost control or labor efficiently. Therefore, the District
sets a ceiling price for each contract that the contractor exceeds at its own risk. Further, the District
shall assert a high degree of oversight in order to obtain reasonable assurance that the contractor is
using efficient methods and effective cost controls, and otherwise performs in accordance with the
terms, conditions, and specifications of their contracts or purchase orders.

G. Suspension and Disbarment: The District will award contracts only to responsible contractors
possessing the ability to perform successfully under the terms and conditions of the proposed
procurement. All purchasing decisions shall be made in the best interests of the District and shall seek
to obtain the maximum value for each dollar expended. When making a purchasing decision, the
District shall consider such factors as (1) contractor integrity; (2) compliance with public policy; (3)
record of past performance/ and (4) financial and technical resources.

The Superintendent shall have the authority to suspend or debar a person/carporation, for cause, from
consideration or award of further contracts. The District is subject to and shall abide by the non-
procurement debarment and suspension regulations implementing Executive Orders 12549 and
12689, 2 CFR Part 180

Suspensjon is an action taken by the District that immediately prohibits a person from participating in
covered transactions and transactions covered under the Federal Acquisition Regulation (48 CFR
chapter 1) for a temporary period, pending completion of an agency investigation and any judicial or
administrative proceedings that may ensure. A person so excluded is suspended. (see 2 CFR Part 180
Subpart G)

Debarment is an action taken by the Superintendent to exclude a person from participating in covered
transactions and transactions covered under the Federal Acquisition Regulation (48 CFR chapter 1).
A person so excluded is debarred, (see 2 CFR Part 180 Subpart H)
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The District shall not subcontract with or award sub-grants to any person or company who is debarred
or suspended. For contracts over $23,000 the District shall confirm that the vendor is not debarred or
suspended by either checking the Federal government’s System for Award Management (“SAM™),
which maintains a list of such debarred or suspended vendors at www.sam.gov (which replaced the
former Excluded Parties list System or EPLS; or collecting a certification from the vendor. (see 2
CFR Part 180 Sub part C)

Documentation that debarment/suspension was queried must be retained for each covered transaction
as part of the documentation required under DAF-3, paragraph J. This documentation should include
the date(s) queried and copy(ies) of the SAM result report/screen shot, or a copy of the certification
from the vendor. It should be attached to the payment backup and retained for future audit review,

\. Additional Reguirements for Procurement Contracts Using Federal Funds: [Revision note, this
paragraph H is new. Re-letter remaining paragraphs accordingly ] |. For any contract using
Federal funds under which the contract amount exceeds the upper limit for Simplified
Acquisition/Small Purchases (see DAF-3.C.2), the contract must address administrative,
contractual, or legal remedies in instances where contractors violate or breach New Hampshire
School Boards Association Sample Policy DAF Administration of Federal Grant Funds Page 14
of 22 © 2019 NHSBA contract terms, and must provide for sanctions and penalties. (See 2 CFR
200, Appendix II(A)). 2. For any contract using Federal funds under which the contract amount
exceeds $10,000, it must address the District’s authority to terminate the contract for cause and
for convenience, including the manner by which termination will be effected and the basis for
settlement. (See 2 CFR 200, Appendix [I(B)). 3. For any contract using Federal funds under
which the contract amount exceeds $150,000, the contract must include clauses addressing the
Clean Air Act and the Federal Water Pollution Control Act., (See 2 CFR 200, Appendix II(G)). 4.
For any contract using Federal funds under which the contract exceeds $100,000, the contract
must include an anti-lobbying clause, and require bidders to submit Anti-Lobbying Certification
as required under 2 CFR 200, Appendix I (J). 1.5. For each contract using Federal funds and for
which there is no price competition, and for each Federal fund contract in which a cost analysis is
performed, the District shall negotiate profit as a separate element of the price. To establish a fair
and reasonable profit, consideration must be given to the complexity of the work to be performed,
the risk borne by the contractor, the contractor’s investment, the amount of subcontracting, the
quality of the contractor’s past performance, and industry profit rates in the surrounding
geographical area for similar work. (See 2 CFR 200.323(b)). 6."Domestic Preference”

Reguirement: The Distriet must provide a preference for the purchase, acquisition, or use of
goods, products, or materials produced in the United States, to the greatest extent practicable.
This requirement applies whether the District is purchasing the products directly or when the
products are purchased by third parties on the District’s behalf (e.g. subcontractor, food service
management companies, etc.). It also generally applies to all purchases, even those below the
micro-purchase threshold, unless otherwise stipulated by the Federal awarding agency. Sce also
additional “Buy American” provisions in DAF-4.C regarding food service procurement. 7.

Huawei Ban: The District may not use Federal funds to procure, obtain, or enter into or renew a
contract (o procure or obtain equipment, services, or systems which substantially use
telecommunications equipment or services produced by Huawei Technologies Company or ZTE
Corporation, or any of their subsidiaries

H. Bid Protest: The District maintains the following protest procedures to handle and resolve disputes
relating to procurements and, in all instances, discloses information regarding the protest to the
awarding agency.
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A bidder who wishes to file a bid protest shall file such notice and follow procedures prescribed by
the Request For Proposals (RFPs) or the individual bid specifications package, for resolution. Bid
protests shall be filed in writing with the Superintendent within seventy-two (72) hours of the opening
of the bids in protest

Within five (5) days of receipt of a protest, the Superintendent shall review the protest as submitted
and render a decision regarding the merits of the protest and any impact on the acceptance and
réjection of bids submitted. Natice of the filing of a bid protest shall be communicated to the Board
and shall be so noted in any subsequent recommendation for the acceptance of bids and awarding of
contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest within the time
prescribed, shall constitute a waiver of proceedings

I Maintenance of Procurement Records: The District shall maintain records sufficient to detail the
history of all procurements. These records will include, but are not necessarily limited to, the
following; rationale for the method of procurement, selection of contract type, contractor selection or
rejection, and the basis for the contract price (including a cost or price analysis), and records
regarding disbarment/suspension queries or actions. Such records shall be retained consistent with
District policy EHB and Administrative procedures EHB-R,

DAF-4 PROCUREMENT — ADDITIONAL PROVISIONS PERTINENT TO FOOD SERVICE
PROGRAM
The following provisions shall be included in all cost reimbursable contracts for food services purchases,
including contracts with cost reimbursable provisions, and in solicitation documents prepared to obtain
offers for such contracts: (7 CFR Sec. 210.21, 215.14a, 220.16)

A. Mandatory Contract Clauses: The following provisions shall be included in all cost reimbursable
contracts for food services purchases, including contracts with cost reimbursable provisions, and in
solicitation documents prepared to obtain offers for such contracts:

1. Allowable costs will be paid from the nonprofit school food service account to the contractor net
of all discounts, rebates and other applicable credits accruing to or received by the contractor or
any assignee under the contract, to the extent those credits are allocable to the allowable portion
of the costs billed to the school food authority;

2. The contractor must separately identify for each cost submitted for payment to the school food
authority the amount of that cost that is allowable (can be paid from the nonprofit school food
service account) and the amount that is unallowable (cannot be paid from the nonprofit school
food service account); or

3. The contractor must exclude all unallowable costs from its billing documents and certify that only
allowable costs are submitted for payment and records have been established that maintain the
visibility of unallowable costs, including directly associated costs in a manner suitable for
contract cost determination and verification;

4. The contractor's determination of its allowable costs must be made in compliance with the
applicable departmental and program regulations and Office of Management and Budget cost
circulars;

5. The contractor must identify the amount of each discount, rebate and other applicable credit on
bills and invoices presented to the school food authority for payment and individually identify the
amount as a discount, rebate, or in the case of other applicable credits, the nature of the credit. If
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approved by the state agency, the school food authority may permit the contractor to report this
information on a less frequent basis than monthly, but no less frequently than annually;

6. The contractor must identify the method by which it will report discounts, rebates and other
applicable credits allocable to the contract that are not reported prior to conclusion of the
contract; and

7. The contractor must maintain documentation of costs and discounts, rebates and other applicable
credits, and must furnish such documentation upon request to the school food authority, the state
agency, or the department,

B. Contracts with Food Service Management Companies: Procedures for selecting and contracting
with a food service management company shall comply with guidance provided by the NHDOE,
including standard forms, procedures and timelines for solicitation, selection and approval of
proposals and contracts

C. “Buy American” Requirement: Under the “Buy American” provision of the National School Lunch
Act (the “NSLA”™), school food authorities (SFAs) are required to purchase, to the maximum extent
practicable, domestic commodity or product. As an SFA, the District is required to comply with the
“Buy American” procurement standards set forth in 7 CFR Part 210.21(d) when purchasing
commercial food products served in the school meals programs. This requirement applies whether
the District is purchasing the products directly or when the products are purchased by third parties on
the District’s behalf (e.g., food service management companies, group purchasing cooperatives,
shared purchasing, etc.)

Under the NSLA “domestic commodity or product” is defined as an agricultural commodity or
product that is produced or processed in the United States using “substantial™ agricultural
commodities that are produced in the United States. For purposes of the act, “substantial” means that
over 51 percent of the final processed product consists of agricultural commodities that were grown
domestically, Products from Guam, American Samoa, Virgin Islands, Puerto Rico, and the Northern
Mariana Islands are allowable under this provision as territories of the United States.
1. Exceptions; The two main exceptions to the Buy American requirement are:
a. The product is not produces or manufactured in the US in sufficient and reasonably available
quantities of a satisfactory quality; or
b. Competitive bids reveal the costs of a US product are significantly higher than the non-
domestic product
2. Steps to comply with Buy American Requirements: In order to help assure that the district
remains in compliance with the Buy American requirement, the Business Administrator or Food
Services Director, shall,
a. Include a Buy American clause in all procurement documents (product specifications, bid
solicitations, requests for proposals, purchases orders, etc.)
Monitor contractor performance;
Require suppliers to certify the origin of the product;
Examine product packaging for identification of the country of origin, and
Require suppliers to provide specific information about the percentages of U.S. content in
food products.

oao o

DAF-5 CONFLICT OF INTEREST AND MANDATORY DISCLOSURES
The District complies with the requirements of State law and the Uniform Guidance for conflicts of
interest and mandatory disclosures for all procurements with federal funds,

or.agent may participate in the selection. giws

No emplovee. board miember or other Distriet olticer

administrution of g contract supporiec

mnierest 2h ;|_En|:|11'.:1 = O apparent ) | 7

anent, any member of his or her immediate family. his or her pariner. or.an organization which emplovs
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or is about to emplov any of the parties indicated herem, (colleetively 4 "eavered individual”y has 2
fnuneinl or other interest i or o wnatble personal benelit from a finm considered for a contragt

Additionally. no emplovee, board member or other District atficer, or pgent muy solicit or aceept
arntities, fvors: or anyihing of monetary value from coniractors or parlies (o stibeontracts This
prohibition. however, shall notapply 1o srmuitics ol de mintmis value, which, for purposes ol the poliey.
are individual gifis. (avors, or other sems 30 or less and which have no
bearing on the selection. award or adiminisiration or'a Federal award

Each covered individualemphescebossd-membur—oragentatihesshesbsssiom who is engaged in the
selection, award or administration of a contract supported by a federal grant or award and who has a
potential conflict of '
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interest must disclose that conflict in writing to the Superintendent, who, in turn, shall disclose in writing
any such potential conflict of interest to NHDOE or other applicable pass-through-entity.
\-conlioralintorest-wauldarisewhen- thicsoverodmdividushanemomberotishermmedmte-tamily—
hisdhor-paFRek-oF-ti-oraaizaten—wh ieliomplors-ortabattto-emples-a-olthose-parties-hasa
Graneinl-orothes inlerost-irorFeeeved-summible-personsh-beneli-fromra-frmconsidered-Hor acontres
E Db pimschind st ta-hselesea-conibershull-satpariepute-sthesoleton-avward—or

Acovered-chdusl sl sraguiediod
administration-ol-eommer supported-by-a-fodent-smploraward:

Coveredndividuplssalb-norselicicortocopran-arattites R o —or Hems- s CoRTrcierof-a-party-

-a-subeontrotar-fora-oderal-srmntarawardViekitenrol this-rule-aresubjecte diseiphiap-aeton

Employees who violate this provision are subject to diseiplingry consequences up o urd includmg
dismissal Agenis or contractors acting o | hall of the Distoet are subiect o contrucl

ermiation. School board members or other Disiriet offieers are subject 1o such nenons 4s are within
the suthority of the School Board or district, Violattons will ulso be reported w law enloreement in

approprufe SIrcumsianees,

The Superintendent shall timely disclose in writing to NHDOE or other applicable pass-through-entity,
and o the Federal avanding ageney whenever the Superintendent has eredible evidenee ol the
comimission ol a violution ol Federal eriminal law myolving fraudl. conflict af mterest, bribery. or

aratpity viplntons found in Title 18 ofthe United States Code or a0y olation of the civil False Clims Act
(31 USC 3729-3733) The notice wothe bederul swarding soe irveted to that aoenes™s
OfTice ol Inspecior | ma-fratd-brbore-arsratiitios

ienerul al-welatons-ai-federsbermmabliv-irvatng
petentielelivetne anytedeebasand The Superintendent shall fully address any such violations
promptly and notify the Board with such information as is appropriate under the circumstances (e.g.,
taking into account applicable disciplinary processes).

DAF-6 INVENTORY MANAGEMENT - EQUIPMENT AND SUPPLIES PURCHASED WIT
FEDERAL FUNDS
Equipment and supplies acquired (“property” as used in this policy DAF-6) with federal funds will be
used, managed, and disposed of in accordance with applicable state and federal requirements. Property
records and inventory systems shall be sufficiently maintained to account for and track equipment that has
been acquired with federal funds. In furtherance thereof, the following minimum standards and controls
shall apply to any equipment or pilferable items acquired in whole or in part under a Federal award until
such property is disposed in accordance with applicable laws, regulations and Board policies:

A. Tor purposes of this policy, “equipment” means tangible personal property (including information
technology systems) having a useful life of more than one year and a per-unit acquisition cost which
equals or exceeds the lesser of $105,000, or the capitalization level established by the District for
financial statement purposes. “Pil ferable items" are those items, regardless of cost, which may be
easily lost or stolen, such as cell phones, tablets, graphing caleulators, software, projectors, cameras
and other video equipment, computer equipment and televisions.

B. Records: The Superintendent’s office shall maintain records that include a description of the
property; & serial number or other identification number; the source of the funding for the property
(including the federal award identification number (FAIN)); who holds title; the acquisition date; the
cost of the property: the percentage of the federal participation in the project costs for the federal
award under which the property was acquired; the location, use, and condition of the property; and
any ultimate disposition data, including the date of disposition and sale price of the property.

C. Inventory: No less than once every two years, the Business Manager shall cause a physical inventory

of the property must be taken and the results reconciled with the property records at least once every
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two years. Except as otherwise provided in this policy DAF-6, inventories shall be conducted
consistent with Board Policy DID.

D. Control, Maintenance and Disposition: The Superintendent shall develop administrative procedures
relative to property procured in whole or in part with Federal funds to:
1. prevent loss, damage, or theft of the property, Any loss, damage, or theft must be investigated;
2. to maintain the property and keep it in good condition; and
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3. to ensure the highest possible return through proper sales procedures, in those instances where the
District is authorized to sell the property

DAF-7 TRAVEL REIMBURSEMENT - FEDERAL FUND
The Board shall reimburse administrative, professional and support employees, and school officials, for
travel costs incurred in the course of performing services related to official business as a federal grant
recipient

For purposes of this policy, “travel costs” shall mean the expenses for transportation, lodging,
subsistence, and related items incurred by employees and school officials who are in travel status on
official business as a federal grant recipient

School officials and district employees shall comply with applicable Board policies and administrative
regulations established for reimbursement of travel and other expenses

The validity of payments for travel costs for all district employees and school officials shall be
determined by the Superintendent.

Travel costs shall be reimbursed on a mileage basis for travel using an employee’s personal vehicle and
on an actual cost basis for meals, lodging and other allowable expenses, consistent with those normally
allowed in like circumstances in the district’s non-federally funded activities, and in accordance with the
district’s travel reimbursement policies and administrative regulations,

Mileage reimbursements shall be at the rate approved by the Board or Board policy for other district
travel reimbursements. Actual costs for meals, lodging and other allowable expenses shall be reimbursed
only to the extent they are reasonable and do not exceed the per diem limits established by Board policy,
or, in the absence of such policy, the federal General Services Administration for federal employees for
locale where incurred.

All travel costs must be presented with an itemized, verified statemnent prior to reimbursement.

In addition, for any costs that are charged directly to the federal award, the Superintendent shall maintain
sufficient records to justify that:

A. Participation of the individual is necessary to the federal award

B. The costs are reasonable and consistent with Board policy

DAF-8 ACCOUNTABILITY AND CERTIFICATIONS

All fiscal transactions must be approved by the Superintendent who can attest that the expenditure is
allowable and approved under the federal program. The Superintendent submits all required certifications.

DAF-9 TIME-EFFORT REPORTING ~OVERSIGHT. & AL DIT REO! IREMENTS
The Superintendent will establish sufficient oversight of the operations of federally supported activities to
assure compliance with applicable federal requirements and to ensure that program objectives established
by the awarding ageney are being achieved. The District will submit all reports as required by federal or
state authorities.

As a recipient of Federal funds, the District shall comply with the Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards. Section 200430 of the Code of Federal
Regulations requires certification of effort to document salary expenses charged directly or indirectly
against Federally-sponsared projects. This process is intended to verify the compensation for employment
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services, including salaries and wages, is allocable and properly expended, and that any variances from

the

A

B.

-

budget are reconciled.

Compensation: Compensation for employment services includes all remuneration, paid currently or

accrued, for services of employees rendered during the period of performance under the Federal

award, including but not necessarily limited to wages and salaries. Compensation for personal

services may also include fringe benefits, which are addressed in 2 CFR 200.431 Compensation —

fringe benefits. Costs of compensation are allowable to the extent that they satisfy the specific

requirements of these regulations, and that the total compensation for individual employees:

1. is reasonable for the services rendered, conforms to the District’s established written policy, and
is consistently applied to both Federal and non-Federal activities; and

2. follows an appointment made in accordance with the District’s written policies and meets the
requirements of Federal statute, where applicable.

Time and Effort Reports: Time and effort reports shall:
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a. be supported by a svstem ol internul contruls winch provide reasonable assurance that the
charees are accurute, allowable. and properly allocated.

b, be incorporsted into the oeial records ol the Disiner

nol exceeding 100% ol the compensuled uctivities;

d__encompass both Federallyv assisted and ather setivities compensated by the District on an
integrated basis:

e.comply with the Distriet’s established accounting policies and practices;

{  support the distribution of the emplovee's salary or wages among specilie activities or cost
obiectives if the emplovee works on more than ene (1) Federal sward. o Federal award and

indirect activities which are allocated using different allocation hases. or an u
actvity and a direet or mdirgel cost activity

Individual emplovee time and elort reporting. Timesheels and required periodie certilications shall

include at a minimum:

Newfound Area School Board Policy
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Emplove name:

Grant_information:

Period of performance

d

Sienmure of emplovee, and daied afier period of performance.

[ \mlll I{rqml ements: The [istrict 1s required 1o have g sipale o program-specific audit ¢
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Othue (GAO).

The District will also follow any time and effort requirements imposed by NHDOE or other pass-
through entity as appropriate to the extent that they are more restrictive than the Federal requirements.
The Superintendent is responsible for the collection and retention of employee time and effort reports.
Individually reported data will be made available only to authorized auditors or as required by law

DAF-10 COMPENSATION Federal Grant Fund Budget Reconciliation

Budget estimates are not used as support for charges to Federal awards. However, the District may use
budget estimates for interim accounting purposes. The system used by the District to establish budget
estimates produces reasonable approximations of the activity actually performed. Any significant
changes in the corresponding work activity are identified by the District and entered into the District’s
records in a timely manner.

The District’s internal controls include a process to review after-the-fact interim charges made to a
Federal award based on budget estimates and ensure that all necessary adjustments are made so that the
final amount charged to the Federal award is accurate, allowable, and properly allocated,

Grant Closeout Requirements: At the end of the period of performance or when the Federal awarding
agency determines the District has completed all applicable administrative actions and all required work
under the grant the agency will close out the F ederal award If the award passed through the State, the

end of th ate all financial
Newfound Area School Board Pollcy
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performance, and other reports as required by the terms and conditions of the award.
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Failure to submit all required reports within the required timeframe will necessarily result in the Federal
awarding agency reporting the District’s material failure to comply with the terms of the grant to the
Office of Management and Budget (OMB), and may pursue other enforcement actions.

DAF-11 SUB-RECIPIENT MONITORING AND MANAGEMENT
When entering agreements involving the expenditure or disbursements of federal grant funds, the District
shall determine whether the recipient of such federal funds is a “contractor” or “subrecipient”, as those
terms are defined in 2 CFR §200.23 and §200.93, respectively. See also guidance at 2 CFR §200.330
“Sybrecipient and contractor determinations”. Generally, “subrecipients” are instrumental in
implementing the applicable work program whereas a “contractor’” provides goods and services for the
District’s own use. Contractors will be subject to the District’s procurement and purchasing policies
(e.g., DAF-3 relative to federal grant funds, DJC relative to bidding requirements for non-federal money
projects, etc.). Subrecipients are subject to this Policy

Under the UGG, the District is considered a "pass-through entity" in relation to its subrecipients, and as
such requires that subrecipients comply with applicable terms and conditions (flow-down provisions). All
subrecipients of Federal or State funds received through the District are subject to the same Federal and
State statutes, regulations, and award terms and conditions as the District

A. Sub-award Contents and Communication.
In the execution of every sub-award, the District will communicate the following information to the
subrecipient and include the same information in the sub-award agreement
1. Every sub-award will be clearly identified and include the following Federal award identification:

a) Subrecipient name

b) Subrecipient’s unique ID number (DUNS)

c) Federal Award [D Number (FAIN)

d) Federal award date

e) Period of performance start and end date

f) Amount of federal funds obligated

g) Amount of federal funds obligated to the subrecipient

h) Total amount of the Federal award

i) Total approved cost sharing or match required where applicable
) Project description responsive to FFATA

k) Name of Federal awarding agency, pass through entity and contact information
1) CFDA number and name

m) Identification of the award is R&D

n) Indirect cost rate for the Federal award

2. Requirements imposed by the District including statutes, regulations, and the terms and
conditions of
the Federal award.

3. Anyadditional requirements the District deems necessary for financial or performance reporting
of
subrecipients as necessary.

4. Anapproved indirect cost rate negotiated between subrecipient and the Federal government or
between the pass-through entity and subrecipient.

5. Requirements that the District and its auditors have access to the subrecipient records and
financial statements

Newfound Area School Board Policy
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Terms and conditions for closeout of the sub-award.

B. Subrecipient Monitoring Procedures,
The Superintendent is responsible for having all the District project managers monitor

subrecipients. The District will monitor the activities of the subrecipient to ensure the sub-award is
used for authorized purposes. The frequency of monitoring review will be specified in the sub-award
and conducted concurrently with all invoice submission.

Subrecipient monitoring procedures include:

1.

2.

At the time of proposal, assess the potential of the subrecipient for programmatic, financial, and

administrative suitability

Evaluate each subrecipient’s risk of noncompliance prior to executing a sub-award. In doing so,

the District will assess the subrecipient’s:

a) Prior experience with the same or similar sub-awards.

b) Results of previous audits and single audit (if applicable),

c) New personnel or new or substantially changed systems

d) The extent and results of Federal awarding agency monitoring.

Confirm the statement of work and review any non-standard terms and conditions of the sub-

award during the negotiation process.

Monitor financial and programmatic progress and ability of the subrecipient to meet objectives of

the sub-award. To facilitate this review, subrecipients are required to submit sufficient invoice

detail and a progress report. The District project managers will encourage subrecipients to submit

regular invoices

Invoices and progress reports will be date stamped upon receipt if received in hard copy. A

record of the date of receipt will be maintained for those invoices sent electronically

In conducting regular oversight and monitoring, the District project managers will:

a) Verify invoices that include progress reports

b) Review progress reports to ensure project is progressing appropriately and on schedule.

¢) Compare invoice to agreement budget to ensure eligibility of costs and that costs do not
exceed budget.

d) Review invoice to ensure supporting documentation is included and invoices costs are within
the scope of work for the projects being invoiced.

) Obtain report, certification and supporting documentation of local (non-federal)/in-kind
match work from the subrecipient.

f) Review subrecipient match tasks for eligibility.

g) Initial the progress report and invoice confirming review and approval prior to payment.

h) Raise any concems to the Business Administrator

The Business Administrator, upon recommendation from the project’s manager, will approve the

invoice payment and will initial invoices confirming review and approval prior to payment

Payments will be withheld from subrecipients for the following reasons:

a) Insufficient detail to support the costs billed;

b) Unallowable costs;

c) Ineligible costs; and/or

d) Incomplete work or work not completed in accordance with required specifications,

Verify every subrecipient is audited in accordance with 2 CFR §200 Subpart F — Audit

Requirements

C. Subrecipient Project Files. Subrecipient project files will contain, at a minimum, the following:
a) Project proposal
b) Project scope
c) Progress reports

Newfound Area School Board Policy
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d) [Interim and final products
e) Copies of other applicable project documents as required, such as copies of contracts or MOUs

D. Audit Requirements.
A Sinzle Audit s required when a subrecipient expends $1.000.000 or more in Federal awards
during the liscal year
All subrecipients are required 1o aonually submit their audit and Smsle Audit report 1o the District
tor review o ensure the subrecipient has complied with good aceounting proctices and lederl
reaulations
Feview to-ehstre-the-subrecipienthus comphedwith-good-accountimg-practiees-and-federal-
reavlations—If a deficiency is identified, the District will:
1. Issue a management decision on audit findings pertaining to the Federal award
2. Consider whether the results of audits or reviews indicate conditions that necessitate adjustments
to pass through entity’s own records.

E. Methodology for Resolving Findings.

The District will work with subrecipients to resolve any findings and deficiencies. To do so, the
District may follow up on deficiencies identified through on-site reviews, provision of basic technical
assistance, and other means of assistance as appropriate.

The District will only consider taking enforcement action against non-compliant subrecipients in
accordance with 2 CFR 200.338 when noncompliance cannot be remedied. Enforcement may include
taking any of the following actions as appropriate:

a) Temporarily withhold cash payments pending correction of the deficiency

b) Disallow all or part of the cost of the activity or action not in compliance

¢) Wholly or partly suspend or terminate the sub-award,

d) Initiate suspension or debarment proceedings.

e) Withhold further Federal awards for the project or program.

) Take other remedies that may be legally available,,

DAF-12 REPORTING ON REAL PROPERTY

The District will annually submit reports on torms provided by the New Hampshire Department o’ Education.
INHED) and in accordanee with the Rules or procedures of NHED ol ans réal property in which the Federal
Government retuins un_interest

DAF-13 WHISTLEBLOWER PROTECTIONS: NOTIFICATION, RIGHTS & REMEDIES

1i gecordance with the Federal Uniform Grant Guidance. the District s commitied 10 maintaining the hghest

stmndards of integrity and transparency in its operations, This policy ¢éncourages and protects ermployées, contraclors

and other stakeholders who report, in good faith, s instance ol lnud, waste. abuse, or any other misconduet relared

1o federally funded programs The District will not remaliate against any individual who, w good fth. repors
eeularities, (raud. or any violation of law or poliey involving federally Tunded

1 whistleblower may result i disciplingry aetan, up to and including termination,

concenms related 1o lnuncial
programs. Retliation sgamst

snsure that all emplovees and contractors are notified i writing o their whistleblower
aliation for reporting misconduet

The Supenntendent shall ensur
rights and remedies under 41 1S C $4712. including the protection sgat

Methods of notifigittien may include:
«  LEmplovee handbooks. traming materials. and/or other anbourding resources:

o Contracts with employees and or third party contractors.
Newfound Area School Board Policy
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o Periodically distributed to all emplovees v ematl or other communication channels: or

2] 3 Formatted: Normal, No bullets or numbering

Legal References:

2 C.F.R Part 200

200.305; 200.313(d); 200.317-326; 200.403-.406, 200.413(a)-(c); 200.430; 200.431; 200.458; 200.474(b)
7 CFR Part 210

210.16; 210.19; 210.21; 215.14a; 220.16

42 USC 1751-66 National School Lunch program

2 CFR Part 180

Legal References Disclaimer: These references are not intended to be considered part of this policy, nor should
they be taken as a comprehensive statement of the legal basis for the Board to enact this policy, nor as a complete
recitation of related legal authority. Instead, they are provided as additional resources for those interested in the
subject matter of the policy.

Related Policies: DI, DID, DJ, DIC, DJE, DJF & DK

First reading: October 25, 2021
Second reading: November 8, 2021
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CRISIS PREVENTION AND RESPONSE PLANS

The Board recognizes that schools are subject to a number of potentially dangerous events, such as
natural disasters, industrial accidents, acts of terrorism, and other violent events. No school is immune
from these events no matter the size or location. The Board is committed to the prevention of these
events, to the extent possible, in the schools and at school-sponsored activities.

All hazard and fire evacuation drills shall be conducted annually pursuant to Board policy EBCB. The
Superintendent shall establish a relationship with local and state emergency and law enforcement
authorities. The Superintendent, or her/his designee, shall serve as a coordinator/liaison with these
authorities.

A.

B.

Site-specific Emergency Operations Plan (RSA 189:64).

Each school shall develop a site-specific school emergency operations plan (“EOP”) based on and
conforming with the Incident Command System and the National Incident Management System and
pursuant to RSA 189:64.

Each Emergency Operations Plan will address hazards as including, but not limited to: acts of
violence, threats, natural disasters, fire, hazardous materials, medical emergencies, and other hazards
deemed necessary by the School Board or local emergency authorities.

School building principals, or their designee, shall annually review their site-specific EOP and submit
updated plans (or report of no changes) to the Superintendent for review by September 15® of each
year.

If, after such review, the plan remains unchanged, then the Principal shall notify the New Hampshire
Department of Safety by October 15 that the plan is unchanged. If an Emergency Operations Plan is
updated/revised, Principal shall submit the updated Emergency Operations Plan to the Director of
Homeland Security and Emergency Management of the Department of Safety by October 15.

District-wide Crisis Prevention and Response Plan.

The Superintendent, in consultation with appropriate personnel, and in coordination with local
emergency authorities, shall develop a District-wide Crisis Prevention and Response Plan (the
“District Crisis Plan”). The District Crisis Plan shall serve as a compilation of each site-specific
Emergency Operations Plan for each District school and shall include the current Sports Injury
Emergency Action Plan as required under Board policy JLCJA and RSA 200:40-c.

The District-wide Crisis Plan will include provisions addressing coordination of crisis prevention and
responses between and among the different schools, grounds, school buses, and other facilities of the
District. Additionally, the District Crisis Plan should address:

In order to avoid plan/policy conflicts, the District Crisis Plan will reference applicable sections of
other pertinent plans rather than restate. Emergencies relating to hazardous chemical use should be
addressed in the Chemical Hygiene Plan under policy EBCH.

The District Crisis Plan shall be updated and provided to the Board for review by October 31 each
year (i.e., after the site-specific EOP’s are submitted to the state).

Coordination.

The Superintendent will establish a relationship with local and state emergency services (e.g., police,
fire, ambulance, etc.). Unless otherwise provided in a site-specific EOP, the District-wide Crisis
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Prevention and Response Plan or the District Communication Plan, the Superintendent, or his/her
designee, will serve as the coordinator/liaison with these authorities. Additionally, the Superintendent
should designate personnel to explore the availability of any training or support provided by the New
Hampshire Departments of Education and/or Safety associated with risk assessment, crisis
management, and other matters related to this policy.

Legal References:

RSA 189:64, Emergency Response Plans

RSA 193-D, Safe School Zones

RSA 193-F, Pupil Safety and Violence Prevention

NH N.H. Dept. of Education Administrative Rule, Ed. 306.04(a)(2), Promoting School Safety
Incident Command System Preparations: www.osha.gov/SLTC/etools/ics/prepare_implement. html
Federal Emergency management Agency, Planning Ahead: www.fema.gov/plan/index. shtm

First Reading: November 7, 2022
Second Reading: November 28, 2022
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EBCHNHSBA-Sample Poliev-Manual
NHSBAPRM

Policy- EBCH-Chemienl-Safer-nnd-Chemieal-Hygicne Plan CHEMICAL Status: ADOPTED
SAFETY AND CHEMICAL HYGIENE PLAN
Original Adopted Date: 09/30/2024 | Last Reviewed Date: 09/30/2024

Category: Priority / Required by Law

ADOPTION/REVISION NOTES —
Text between the highlighted lines “~ ~ ~ ~”, and highlights in this sample should be removed prior to
adoption.

a. General — As with all sample policies, NHSBA recommends that each district carefully review this
sample prior to adoption/revision to assure suitability with the district's own specific circumstances,
internal coding system, current policies, and organizational structures.

b. Highlighted language or blank, underscored spaces indicate areas which boards should review,
change or complete to reflect local personnel titles, internal/ external policy references, duty
assignments etc,

c. {**} indicates a reference to another NHSBA sample policy. A district should check its own current
policies and codes to assure internal consistency.

d. Withdrawn & earlier versions of revised policies should be maintained separately as part of the
permanent records of the District.

NHSBA history: New policy - September 2024.

NHSBA revision history: September 30, 2024, NHSBA created this new sample policy (a) to satisfy a
requirement in NH Ed 320.02(b)(3) that districts have a policy to minimize the use of toxic chemicals, and
provisions prohibiting employees from bringing their own cleaning products or pesticides into school
buildings, and (b) to include information regarding the requirement under Ed 320.02(b)(8) that districts
create a chemical hygiene plan with elements as described in that section of Ed 320.02. The Upper Valley
Lake Sunapee Regional Planning Commission has graciously made available a sample Chemical Hygiene
Plan template for districts to use in preparing their own plans. That template is provided as EBCH-E(1).

A. Purpose. The Board’s objective is to help ensure a healthy, clean, and safe learning and work
environment for students, employees, and others present on school property. The policy
accomplishes this in two ways. First, it establishes standards regarding the use and handling of toxic
chemicals for cleaning and pest control. Second, it directs the creation of a chemical hygiene and
safety plan (the "Plan") for managing hazardous substances on District property and responding to
any emergencies resulting from hazardous substances. This Plan shall include all points where
hazardous substances might be used and or stored on District property, including, but not limited to,
materials used in connection with: chemistry and other science labs, art rooms, shop classes, food
services, facilities and grounds keeping, or custodial services.

"Hazardous substances” as used in this Policy shall mean and include any material specifically
designated as hazardous by state or federal law, or any other substance or mixture of substances
which may be explosive, ignitable, corrosive, reactive, or toxic.

B. Plan Preparation and Contents. The Board directs the [Superintendent or Formatted: Pattern: Clear
designec/Communication-Compitiec-orother-persontel comntiiee— -} to prepare
a Chem]ca] Hygiene Plan that complies with all local, state, and federal laws and regulations which
pertain to the proper management of hazardous materials. When necessary, the District shall contact
the U.S. Environmental Protection Agency (EPA) and/or the New Hampshire Department of

Formatted: Pattern: Clear



Environmental Services (NHDES) to obtain relevant information regarding hazardous substances.

Additionally, the Plan shall address at least the following:

1. Identification and inventory of hazardous materials - describing a process by which
hazardous substances will be identified and inventoried, and may include a classification
system for grouping hazardous materials for purposes of acquisition, storage, use, disposal,
record-keeping, and emergency response.

2. General provisions outlining response Hazardous Substance Emergencies, with such items
as responsible personnel, required resources, decision making ladders, message-specific
templates, parental notification, media plans, etc.; these provisions shali be incorporated into
the District Crisis Prevention and Response Plan'———————— and site-specific
Emergency Operations Plans prepared under Board policy+=<tEBCA,;

3. Special provisions for specific substances, ¢.g., and as pertinent:

a. Criteria for acquisition
b. Storage

c. Use

d. Disposal

e. Incident prevention
f. Special provisions relative to accidental release or other emergency;

4. Provisions to minimize the use of toxic chemicals for cleaning or pest control, including the
prohibition of staff bringing cleaning products or pesticides onto District property without
prior approval from the administration;

5. Procedures required for staff to obtain approval from school administration in order to
bring cleaning products or pesticides onto District property;

6. Protocols and procedures relative to implementation of the Plan, including staff
responsibilities by individual position and/or generalized;

7. Provisions relative to staff training, including such items as individualized and general
training, who is responsible for ensuring training is conducted and updated, frequency, how
and by whom training syllabi are established; Additionally, employees receiving such
training will be encouraged to make less dangerous substitutions for hazardous substances to
the extent possible and to minimize the generation of such substances;

8. Provisions proposing consequences and/or remedies for employees who fail to adhere to the

Plan or established procedures included in Faculty Handbooks;

9, Provisions relating to student training and proposed sanctions/remedies/interventions to
be included in appheableiSundlensCades e Londiet ]
harretbeoorsEStudent Handbooks;

10. Protocols for reporting general (non-emergency concerns regarding hazardous substances on
District property.
See NH Ed 320, specifically Ed 320.02(b)(8), for additional guidance on chemical hygiene Plan
content.

C. Prohibition of Introduction of Cleaning Products or Pesticides by School Staff. No employee or
designated volunteer may bring any cleaning products or pesticides onto District property without

prior approval of the school administration, or as specifically provided in the Plan.

D. Biennial Review and Update. The Superintendent and/or designee shall ensure that the Plan and all
procedures and protocols adopted pursuant to this policy are reviewed no less than every two (2)
years and updated as necessary. The Copies of the updated Plan and procedures should be provided



to the Board no later than the start of each school year. Recommendations requiring Board policy

changes should be brought to the /Potier-Commitiee-and-Lolicy Commitiee and Board as soon
as reasonably practicable.

EfDelate i NHS BAsample-potev-EBCA-dirests-the-ersation-ol s-coordinated “bistiewiderisis
Preventon-trd-bmersenevReosponse-Rlan —swich-mnensother thinss—ineldescach-othesiatuiorly
tegquired-site-speeific-Emeraeney- Operations-Plans-fsee REALRG:640—Distriets-which-do-not-adapi-1
wamteles : site-speeie-hmersenev-Operation-Plans-which-inchide some-pravisions
felatinato-communicationorentoleoraiemertensiis:

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References Discluimer: These references are not intended to be considered part of this policy, nor should they be taken as a
comprehensive statement of the legal basis for the Board to enact this policy, nor as a complete recitation of related legal authority.
Instead, they are provided as additional resources for those interested in the subject matter of the policy.

DISCLAIMER  This sample policy manual is cops righted to the New Hampshire School Boards Assvciation and is intended for the sole and exclusiy e use ol
NHSBA Policy Senvice Subscribers No portion of this manual may be rcpruduccd coplc(l. transmitled. distributed, 1 amy form. exeepl as ne
el o i My g

ed lor (he

i EIOn .\uuhl <

A cathalle nebe
federal laws. 1egulations and court decisions. and other releyant education activity

NH Dept of Ed Regulation Description
N.H. Code Admin. Rules Ed 320 Sehoal Fagiling Approval Process

Cross References

Code Description
EBCA Crisis Prevention and, Eny
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EBCH-E-~

EBCH-E(H

Chemical Hygiene Plan {(Femplate)-for
XXX XXX-Newfound Area School District

[Prepared-and-made-available-by-the UpperValley-
Lake Sunapee Regional Planning Commissien]

In 1990 the Federal Occupational Safety & Health Administration (OSHA) established
regulation 29 CFR 1910.1450, Occupational Exposures to Hazardous Chemicals in
Laboratories, otherwise known as The Laboratory Standard. The New Hampshire
Department of Education adopted Administrative Rule Ed 320 in October 2023 which
requires a Chemical Hygiene Plan that identifies at a minimum:

a. That all chemicals shall be properly stored and labeled;

b. That all flammables shall be stored in a manner that meets NFPA 30: Flammable
and Combustible Liquids Code;

¢. That all acids shall be stored in a cabinet constructed from corrosion-resistant
materials;

d. That all rooms and storage areas with chemicals shall have proper ventilation;

e. That all chemical hoods used in science experiments shall be maintained in
accordance with manufacturers’' recommendations;

f. That all chemicals shall be properly managed and disposed of; and

g. That all safety data sheets, identified by Occupational Safety and Health
Administration 29 CFR 1910.1200(g), are on file at the school in accordance with
29 CFR 1910.1200

The Administrative Rule includes language for “all science labs, automotive shops, and
other places where hazardous liquids or open flames are frequently used." (Ed
320.02(b)(6)) It also includes language for a facility maintenance plan addressing
custodial training, integrated pest management plan, a healthy indoor quality plan. (Ed
320.02(b)(2)) This plan will include all departments having chemicals: art, automotive,
biology, chemistry, custodial, industrial arts.

The NH Department of Labor adopted and enforces this legislation for public-sector
workplaces.

The legislation requires all employers with science laboratories that meet the
requirements of the standard to develop a Chemical Hygiene Plan. The Plan details
how each employee will be protected from overexposure to hazardous chemicals and
describes specific work practices and procedures in the laboratory to minimize
employee risk. Science laboratories are defined as areas where small quantities of
chemicals are used on a non-production basis, multiple chemical manipulations or
chemicals are used, protective practices and equipment are available and used to
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protect lab personnel, and work with substances in which the containers used are
designed to be easily and safely manipulated by one person.

The Laboratory Standard supersedes other standards within 29 CFR, including the
Hazard Communication Standard and the substance specific standards (with the
exception of certain elements). Students are not considered employees under this law,
but prudence dictates that they should be expected to comply with all practices and
procedures.

A Chemical Hygiene Plan reflects a school's chemical hygiene program, which is an
ongoing, dynamic effort, not a one-time event. The sample plan below incorporates both
requirements and recommendations for complying with the Laboratory Standard and
ensuring a safe working and learning environment in science laboratories.
Administrators who think that specific measures do not apply in their situations, should
refer to the Standard to determine if law requires such measures.

Some relevant New Hampshire Department of Environmental Services and New
Hampshire Department of Education regulations are referenced in the sample plan.

To prepare your plan, follow these steps:

1. Read the OSHA Laboratory Standard, 29 CFR 1910.1450. (www.osha.gov)

2. Develop a policy statement, expressing the school or school district's
commitment to lab safety.

3. Follow the sample program in order, adding information specific to your school.
Review the related sections of the Standard, including Appendix A, as you work
on each major program section.

The information contained in this sample program is not considered a substitute
for any provisions of any OSHA or other law or regulation. Use of this sample
program does not guarantee compliance with applicable standards. We suggest
that a qualified person review your final program.

Page 2
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Chemical Hygiene Plan for

(school name here)

The XOOOXXXXXXX School District has made a commitment to provide a safe
environment. All personnel have a right to know about health hazards associated with
their work. So that personnel can make knowledgeable decisions regarding personal
risks, the Laboratory Chemical Hygiene Plan includes policies, procedures, and
responsibilities designed to develop an awareness of potentially hazardous conditions
or chemicals in the laboratory and to train personne! in appropriate safe working
conditions.

It is important that employers assume responsibility for work site safety. All employees
will have access to pertinent safety information through their supervisory staff. The
people who work in any given environment are often best able to detect potential
hazards in either the facility or work procedures. When safety concerns arise,
employees are encouraged to contact their supervisor.

This program is for the benefit and protection of all who use the school facility. It
contains information on potential chemical hazards and how they should be handled.

Signed

Superintendent:

Printed Name: Date:

Chemical Safety Officer:

Printed Name: Date:

Building Principal:

Printed Name: Date:

Page3
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l. Responsibilities

Specific to this Chemical Hygiene Plan for School, employees
(teachers, staff), administrators (superintendent, principal), and students all have
responsibilities to conform to this standard. The senior administrative officer,

(person or position) is ultimately responsible for chemical hygiene

within the institution and must, with other administrators, provide continuing support for
institutional chemical hygiene. 29 CFR 1910.1450 (e)(3)(vii) and Appendix A (B)

A. Administration Responsibilities

1.

Appoint a Chemical Hygiene Officer from within the school system. The Chemical
Hygiene Officer is :
Implement a Chemical Hygiene Plan canforming to the OSHA Lab Standard (29
CFR 1910.1450).

Ensure that employees receive training regarding the Chemical Hygiene Plan.
Allocate staff time for regular, formal chemical hygiene and housekeeping
inspections, including routine inspections of emergency equipment and an
annual chemical inventory.

Maintain a record of all chemical exposures and provide employee access to
these records as well as any medical records. Ensure confidentiality of all
personnel records.

Provide resources to ensure that facilities and equipment align with requirements
of the Plan.

Phase out mercury in the school and/or school district, per Department of
Environmental Protection regulations.

Ensure that the local Fire Department receives a copy of the annual chemical
inventory.

List additional administrative responsibilities for lab safety:

B. Chemical Hygiene Officer Responsibilities

1.

ok w

o~

Work with the administration and science department staff to develop and
implement appropriate chemical hygiene policies and practices.

. Moniter procurement, use and disposal of chemicals in the lab, including

determining that facilities and training provided are adequate for the chemicals in
use.

Perform regular safety audits.

Maintain Safety Data Sheets (SDS) for science laboratory chemicals.

Oversee annual chemical inventory. Provide a copy of the current chemical
inventory to the front office and local first responders.

Maintain current knowledge of legal regulations regarding laboratory and
chemical safety.

Coordinate annual review of the Chemical Hygiene Plan (CHP) by science staff.
Coordinate annual hazardous waste disposal for science department.
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9.

QOversee maintenance of appropriate spill kit and materials.

10.Maintain communication with administration regarding the CHP.
11.Provide training to colleagues, including administrators, teachers, and facilities

staff.

12. Submit budget for maintenance of lab equipment and inspections.
13.Additional responsibilities of Chemical Hygiene Officer in this school:

C. Teacher Responsibilities

1.

w N

o ok~

© o~

Plan and conduct each laboratory operation in accordance with the Chemical
Hygiene Plan and safe work practices.

Develop and model good personal chemical hygiene habits.

Align curriculum with Chemical Hygiene Plan. Ensure that students meet their
lab safety responsibilities. Prohibit unsupervised work by students.
Participate in chemical inventories.

Plan and conduct each laboratory exercise with the least toxic materials. Obtain
and review SDS prior to requesting new chemical.

Annually submit a list of experiments and materials needed to the Chemical
Hygiene Officer (CHO).

Label, use, and dispose of each chemical as required.

Maintain laboratory safety equipment.

Maintain spill kits that are consistent with type and amount of chemicals used.

10 Maintain communication with Chemical Hygiene Officer.
11.Additional lab safety responsibilities for teachers at this school

D. Student Responsibilities

8.

9.

1. Understand the experimental procedure before starting to work in the laboratory.
2.
3. Obey all safety rules and regulations. Wear appropriate personal protective

Become familiar with the properties and hazards of the chemicals in use.

equipment as instructed.

Clean personal work area immediately after use. Obey good housekeeping
practices.

Do not engage in inappropriate behavior (i.e. no horseplay).

Conduct only the experiments assigned by the instructor. Never perform
unauthorized or unsupervised experiments.

Never remove chemicals from the laboratory.

Never work in the laboratory unless authorized to do so. Never work alone in the
laboratory.

Report chemical spills and accidents to teacher immediately.

10. List additional lab safety responsibilities for students at this school
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E. Custodian Responsibilities

1.

Understand and follow chemical and hazardous waste management regulations
and best practices.

Clean science laboratories and storage areas with caution.

Report chemical spills to CHO and/or administrator. Do not clean up spills
without proper training.

List additional lab safety responsibilities for facilities staff at this school:

Il. Basic Safety Rules and Procedures

"The Chemical Hygiene Plan shall include...standard operating procedures relevant to
safety and health considerations to be followed when laboratory work involves the use
of hazardous chemicals." 29 CFR 1910.1450(e)(3)(i)

Adhere to the intent and procedures of this CHP.

1.

= ©o

0.

Know the safety equipment. Users of the science labs must know:

a. The location of eyewash fountains, safety showers, fire blankets, fire

extinguishers, first aid kits, and emergency exits;
b. How to respond in case of an emergency; and
¢. How to use the safety equipment. Those expected to use the equipment
(e.g. fire extinguishers) must receive proper training.

Know the hazards of the materials being used. Read labels carefully to make
sure you are using the right chemical. Know how to interpret information from a
Safety Data Sheet.
No horseplay, games, or pranks in the laboratory.
Dispose of all waste materials according to instructions. Follow local, state, and
federal disposal requirements.
Report any accidents or unsafe conditions to (person or
position) immediately.
Assume any chemical mixture is more toxic than its most toxic component.
Substances of unknown toxicity will be assumed to be toxic. Do not
underestimate the risk of any chemicals.
Do not eat, drink, or apply cosmetics in the laboratory.
Do not taste any chemical. Do not smell chemicals directly.
Do not pipette solutions by mouth.
Wash hands with soap and water before leaving the laboratory, even if you have
been wearing gloves.

11.Promptly flush exposed skin with water. Drench showers are located
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12. See also Housekeeping section of this CHP.
13.Additional basic safety rules and procedures for this school:

Illl. Chemical Procurement

29CFR1910.1450 Before a chemical is procured, proper handling, storage and disposal
methods must be known to those responsible.

1.

ok~

Purchase the smallest possible amounts of chemical to be used. Whenever
practical, chemicals should be purchased as pre-diluted solutions to minimize
mixing and the chance for improper labeling and storage.
Do not accept a container without an adequate label and safety data sheet.
The (school name) will follow a purchasing policy and
procedures to minimize large quantities of chemicals and/or extremely hazardous
chemicals from entering the school.
No chemical will be purchased in quantities greater than a two-year supply.
Requests for procurement of new chemicals will be made through

(person or position). Any concerns about the safety of a
requested chemical should be brought to the attention of the Chemical Hygiene

Officer or (person or position).
All chemicals will be received (location — preferably
central location) by (person or position).

(Choose one of the following options.)
The school will not accept donations of chemicals from outside sources.
OR

The school will not accept donations of chemicals from outside sources without
review by the CHO to insures that the material is a) needed by the school; b)
useful to the school as donated; c) a quantity no greater than a two-year supply;
and d) is not a hazardous waste at the donating organization. The school will
follow New Hampshire's Hazardous Waste Management Rules, CHAPTER Env-
Hw 100 for applicable exclusions and procedures for transfer.

IV. Control Measures

"The Chemical Hygiene Plan shall include... criteria that the employer will use to
determine and implement control measures to reduce employee exposure to hazardous
chemicals including engineering controls, the use of personal protective equipment and
hygiene practices... " 29 CFR 1910.1450(e)(3)(ii)

A. Engineering Controls
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Engineering controls are the preferred methods of minimizing exposure to chemicals.
Controls must be maintained in proper working order. Engineering controls must not be
modified unless testing indicates the changes will not reduce protection. Report
improper functioning of engineering controls to the Chemical Hygiene Officer
immediately.

1. Laboratory Hoods — will be used for all chemical procedures involving volatile
substances with a permissible exposure limit (PEL) less than 50 ppm. Work
practices for hoods:

a. Keep sash closed when not working in the hood. When working in the
hood, keep sash height as low as possible.

Do not store chemicals inside the hood.

Do not use hood for disposal of volatile chemicals.

Minimize interference with the inward flow of air into the hood.

Maintain face velocity between 75 and 150 feet per minute. At this school

(person or position) is responsible for

monitoring the hood and keeping records.

f. Fume hoods must be functioning properly

g. Ensure fume hoods are tested per manufacturer's recommendations. The
Department of Labor prefers fume hoods to be tested annually

2. Storage cabinets for flammable and hazardous chemicals will be provided and
ventilated as needed in compliance with state and federal regulations. The
flammable cabinet will be either direct vented to the outside or not vented with
gongs left in place.

3. All acids will be stored in an acid cabinet.

4. A general ventilation system will be maintained for each lab with air intakes and
exhausts located so as to avoid intake of contaminated air.

5. Additional engineering controls used in this school’s science labs include:

PaoT

6. Fire extinguishers must be inspected monthly by internat personnel, and annually
by a licensed professional.

7. Safety equipment to include eyewash stations and emergency showers must be
inspected on a regular basis.

B. Protective Clothing and Equipment

Clothing worn in the laboratory should offer protection from splashes and spills, should
be easily removable in case of an accident, and should be fire resistant.

1. Conduct a personal protective equipment (PPE) hazard assessment to determine
appropriate PPE for conditions, equipment and chemicals being used. List
activities requiring PPE and type of PPE required:
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Certification of Hazard Assessment

Work Area Assessment Conducted By

Date

Personal Protective Equipment - Hazard Analysis — By Task

Task Hazard PPE Required Notes

2. Students and staff will wear appropriate PPE to avoid chemical exposure.

a. Wear eye protection during chemical transfer and handling.

b. Do notwear sandals, perforated shoes, or bare feet in labs.

¢. Shorts and skirts will not be worn unless a disposable apron is worn.

d. Gloves appropriate to the materials and task will be provided. All gloves
have a breakthrough time. The teacher will check manufacturer's
recommendations.

3. The school will provide required PPE for all employees at no cost.
4. School policy on providing PPE for students:

5. The user must inspect PPE before each use. Defective personal protective
equipment will not be used and will be reported to the CHO by the teacher.
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6. Each science laboratory will have
a. An easily accessible drench-type safety shower;
b. An eyewash fountain; and
c. An ABC fire extinguisher.
d. Other safety equipment at this school:

7. Fire alarms and emergency telephone are located near each lab, at

(locations).

8. Conduct work with toxic chemicals in a fume/vapor hood. Confirm hood
performance before use.

9. Additional protective clothing and equipment practices at this school:

C. Housekeeping

Each instructor is responsible for keeping his or her workspace clean and is jointly
responsible for common laboratory areas.

1. Keep unobstructed access to emergency equipment such as showers, eyewash,
fire extinguishers, fire blankets, and emergency exits.

2. Keep work areas clean and uncluttered, with chemicals and equipment properly
labeled and stored. Clean the work area at the end of each operation or each
day. Make sure all gas and water outlets are completely shut off. Return all items
used in the experiment to their proper storage location.

3. Dispose chemical wastes according to Department of Environmental Services

hazardous waste or solid waste rules (Scroll to chapters 850 and 851.), or, call

the DEP directly.

Secure gas cylinders.

Clean up any spills on the floor or bench immediately.

Additional housekeeping rules for chemical labs in this school:

o oA

D. Hazardous Material Handling and Storage

Follow all federal, state and local regulations for material handling and storage and
waste disposal.

1. Chemicals will be stored in Room(s) (location).
(person or position) will oversee the chemical storage
room(s).
2. All used chemicals and hazardous waste will be stored in Room
(location).
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3. All chemicals in the stockroom should be stored according to chemical
compatibility. Chemicals will be segregated by hazard classification and
compatibility in a well-identified area with local exhaust ventilation.

4. Use appropriate shelving or cabinets. If metal clips are used to hold shelves, they
should be inspected for corrosion and replaced as necessary.

5. Store flammable liquids in approved fire cabinets. Where possible, vent
flammable cabinets to the outdoors. If not possible to vent to the outdoors, do not
vent the cabinet at all (leave the bungs on place).

6. Do not store chemicals on the floor (except gas cylinders) or above eye level.

7. Gas cylinders should be properly secured, segregated according to compatibility,
and stored upright and away from heat sources.

8. Restrict access to chemical storage areas through signage and secure locks. No
student or unauthorized faculty should be allowed in storage area unsupervised.

9. Make sure shelves holding containers are secure. Attach anti-roll lips on shelves
to prevent chemicals from falling.

10.When opening newly received chemicals, immediately read the warning label to
be aware of any special storage precautions like refrigeration or inert atmosphere
storage.

11.Storage of chemicals is not allowed at the Jab bench or areas outside the
designated chemical storage room, such as in aisles, stairwelis or hallways or on
desks or floors.

12.Maintain a complete inventory of chemicals in the chemical storage room.
Inventory science chemicals at least annually. File the annual inventory with the

(name of local fire department or emergency response).

13.Any chemicals identified during the inventory as expired, outdated, unlabeled,
unknown, or unwanted must be listed for disposal. See Waste Disposal section.

14.Mark the acquisition dates on all peroxide forming chemicals and test them for
peroxides or dispose of them after six months.

15.Provide spill cleanup supplies (absorbents, neutralizers) in any room used for
chemical storage or use.

16. Exhaust air from the stockroom should be ducted directly to the outside. At this
school, (person or position) is responsible for
ensuring that the exhaust air is properly ducted.

17.Use refrigerators of explosion-proof, or explosion safe design only. Standard
refrigerators that have not been converted should never be used to store
flammable chemicals; a spark from a light bulb may ignite flammable vapors. Do
not store food in the refrigerator.

18.Chemicals should be dated upon receipt, dated to be disposed where
appropriate, and dated when opened (e.g., peroxides, anhydrous ethers, sodium
nitrites, etc.).

19.Chemical containers should be periodically checked for rust, corrosion, and
leakage.

20.Chemical labels should state the name of the chemical, be firmly attached to the
container, list hazards, and name responsible party (manufacturer).

21.Chemical labels must be readable and free from chemical encrustation.

22 Maintain clear access to and from the storage areas. Where possible, two
separate exits shall be provided in chemical storage areas.

Page 11
2024-U3/NH Schoo! Chemical Hygiene Plan Draft 2024.9 10



Formatted: Right

23.Highly toxic chemicals (LD 50 50 mg/kg) whose containers have been opened
will be stored in secondary containers.

24. (person or position) will examine stored chemicals at
least (frequency) for container integrity.

25. Additional procedures for chemical handling and storage at this school include:

E. Inspections

1. (person or position) is responsible for activating safety
showers and eyewash fountains (frequency) to flush the lines and
to verify proper operation.

2. (person or position) is responsible for assuring that fume
hoods are monitored quarterly to ensure adequate airflow (75-125 linear feet per
minute). [SafetyWorks! can conduct monitoring at no cost.]

3. (person or position) is responsible for making sure fire
extinguishers are the correct type (ABC), at recommended pressure, are easily
accessible, and are inspected monthly. Fire extinguishers should be securely
mounted on the wall and a sign indicating their location posted above the fire
extinguisher.

4. Users should inspect personal protective equipment prior to each use.

5. In addition to daily walk-through inspections, (person
or position) is responsible for conducting safety inspections in each lab

(frequency) to monitor housekeeping and to make sure safety
equipment is working.

6. Keep records of inspections in a form similar to the following, or directly on the
inspection tag on each fire extinguisher:

Inspection description Date Inspected by
inspected

7. Additional inspection procedures at this school include:
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V. Medical Program

"The Chemical Hygiene Plan shall include provisions for medical consuitation and
medical examinations in accordance with paragraph (g) of this section." 29 CFR
1910.1450(e)(3)(vi) and (g)

A. Medical Consultation and Examination

When employees or supervisors suspect that an employee has been exposed to a
hazardous chemical to a degree and in a manner that might cause harm to the victim,
the victim is entitied to a medical consultation and examination without cost or loss of
pay to the employee. Medical records shall be retained according to state and federal
laws in accordance with 29 CFR 1910.1020. The events and circumstances that might
result in overexposure to a chemical are:

1. A hazardous chemical leaked, was spilled, or otherwise released in an
uncontrolled manner.

2. A hazardous chemical was spilled on the skin or splashed in the eye.

3. A person displays signs or symptoms that might indicate overexposure to a
hazardous chemical including but not limited to rash, headache, nausea,
coughing, tearing, irritation or redness of eyes, irritation of nose or throat,
dizziness, loss of motor dexterity or judgment.

4. This school has arranged for (name of healthcare organization)
to provide medical consultations/examinations in the event of chemical exposure:

B. Exposure Assessment

1. All chemical exposure incidents shall be documented on an accident report form
(attach sample form to this plan), along with any action taken. If no further action
is taken, the reason for that decision should be included. In this school

(person or position) is responsible for investigating
chemical exposure incidents.

2. Method for investigating exposure incidents at this school:

C. First Aid

1. Personnel trained in first aid should be available during work hours. The following
have received first aid training and are expected to render first aid:

(list persons or positions)
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2.

The closest emergency room with medical personnel is
(name and address).

VI. Signs and Labels

29CFR1910.1450

The following signs and/or labels should be posted prominently in the laboratory:

1.

w

Nook

Emergency telephone numbers of emergency personnel, emergency facilities,
administration, and the laboratory instructor.

Rescue:
Fire:
Hospital:
Poison Control:
Administration:
Lab Instructor:
Department of Public Safety: 1-800-452-4664

Labels on all chemicals and other containers indicating the contents (including
waste receptacles) and associated hazards.

Location of exits, safety showers, eyewash station, fire extinguisher, fire blanket,
and other safety equipment.

Label all laboratory refrigerators "NO FOOD STORAGE ALLOWED".

Warnings at areas or equipment where special or unusual hazards exist.

Additional labeling at this school includes:

VII. Spills and Accidents

29CFR1910.1450 Appendix A (D)(9)

1.

In the event of a spill, staff must contact the CHO or

(other authorized persons) before beginning
cleanup who will assess the nature of the spill using the School's Emergency
Response Plan to determine appropriate response. The Emergency Response
Plan for this school is located at (location).

The responsible staff will evacuate all persons from the spill or accident area until
certain that the spill is not hazardous to people in the general area.

(person or position) is responsible for writing the
accident report. (person or position) will maintain accident
records.

Each student, teacher and staff member must know immediately what to do and

where to go in case of any emergency.
At this school (oerson or position) is responsible for promptly
addressing the needs of people who may have been exposed.
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6. The CHO or (other authorized persons) must
report the spill to the Department of Public Safety (1-800-452-4664).

7. All waste generated from a chemical spill will be treated as hazardous waste.

8. Custodians and faculty cannot respond to chemical spills unless appropriate
training and equipment has been provided. List of people trained to conduct spill
response at this school, and date training was conducted:

Employees trained in spill response Date trained

9. Additional spill/accident procedures at this school:

VIll. Waste Disposal

“Aim: To assure that minimal harm to people, other organisms, and the environment will
result from the disposal, of waste laboratory chemicals." 29 CFR 1910.1450

More information can be found from the US EPA at https://www.epa.gov/schools/toolkit-
safe-chemical-management-k-12-schools

Environmental regulations also govern chemical waste disposal. Go to Env-HW 500 at
https://www.des.nh.gov/rules-and-regulatory/administrative-rules?keys=envhw or call
NH DES directly at 1-866-HAZWAST

1. Prior to the start of each semester, (persons or
positions) will complete an inventory of stored chemical wastes (including virgin
chemical stock identified as waste) and submit it to the CHO.

2. The CHO or (other designated person or position) will
coordinate hazardous waste disposal. Waste will be collected for disposal at
least (frequency).

3. Indiscriminate disposal by pouring waste down the drain or adding them to the
general trash is unacceptable. It is not permissible to neutralize quantities of >
500 milliliters of corrosive hazardous waste or evaporate, distill, filter, or burn
other waste chemicals.

4. Iflarge quantities of hazardous chemical wastes are being stored or if a container
is full, a hazardous waste pick-up should be scheduled by the CHO within 180
days of the container becoming full,
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5. The CHOor (specify other) is responsible for all
hazardous waste manifests and associated paperwork.

6. No waste pick-ups will be scheduled during regular school hours.

7. All chemical wastes destined for hazardous waste disposal must be stored in the
designated, signed hazardous waste storage area, Room ,in
appropriate DOT approved shipping containers and segregated for compatibility.
All containers must have the following information on the label:

o "Hazardous Waste"

The chemical contents,

The date that waste was first put in and

The date the container was filled.

In this school, waste is collected, segregated, stored, transported and

disposed of as follows (or attach waste disposal plan.):

0O 0 O ©

8. When a hazardous waste pick-up is needed, this school will contact
(company name) at (phone number) to
transport and dispose of hazardous waste.

NOTE: Most schools are usually considered Small Quantity Generators by the
Department of Environmental Services. Schools that do not knaw their regulator status
should check with DES. This school is on a (select one) septic system or municipal
sewer system.

If on a septic system:

No liquid chemicals, other than appropriate cleaning chemicals, will be disposed of
down the drain. Non-hazardous liquid chemicals may be solidified for solid waste

disposal (i.e. put in the trash). Custodians must be notified of any chemical put in the
trash for disposal. Hazardous waste must not be disposed of down the drain or in the
trash. Hazardous waste must be disposed of by a licensed hazardous waste transporter
at a facility licensed to accept hazardous waste.

If on a municipal sewer system:

Non-hazardous liquid may be disposed of down the drain with the permission of the

sewer district (contact name and phone number ).
Corrosive hazardous waste, which is hazardous only due to pH (i.e. no contaminants of
heavy metals, solvents, etc.), and which is less than 500 milliliters in quantity, may be
neutralized to a non-hazardous waste prior to disposal. Non-hazardous liquid chemicals
may also be solidified for solid waste disposal (i.e. put in the trash). Custodians must be
notified of any chemical put in the trash for disposal.

IX. Information and Training
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29CFR1910.1450(f)

1. All employees will be trained on the hazards of the chemicals in the laboratory
and how to work safely with them. They will receive training at the time of
employment and prior to assignments involving new exposure situations.

2. Teachers are responsible for teaching students about hazards and safe
practices.

3.

(person or position) is responsible for ensuring that

employees receive information and training to ensure they are aware of the
hazards of chemicals that are present in their work area. This training must
include the following:

a.
b.

f.

g.

The contents OSHA Lab Standard and appendices

Location and availability of Chemical Hygiene Plan, chemical safety
reference materials, including Safety Data Sheets and the Permissible
Exposure Limits for OSHA regulated substances. In this school:

» The Chemical Hygiene Plan is kept (location).
= Safety Data Sheets are kept (focation).
- Additional safety information is located (location).

Signs and symptoms associated with exposure to hazardous chemicals
Methods and observations that may be used to detect the presence or
release of a hazardous chemical (visible appearance, odor, monitoring
equipment, etc.)

Knowledge of the hierarchy of protective measures such as engineering
contrals, work practices, personal protective equipment, and emergency
procedures to protect workers from overexposure to hazardous chemicals
Emergency procedures ta be used in case of a spill or exposure, including
clean-up methods and equipment needed

Use of fire extinguishers and other emergency equipment

X. Annual Chemical Hygiene Plan Audit

29CFR1910.1450 (e)(4)

(person or position) will conduct an audit of all

phases of the Chemical Hygiene Plan each year. He or she will provide audit results to

(people or

positions), who are responsible for taking corrective action.
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IGE

EXCEPTIONS TO USE OF SPECIFIC COURSE MATERIAL(S)

The curriculum and course materials of the Newfound Area School District are designed to meet statutory
requirements and include other areas of study deemed appropriate by the professional staff and the Board.
The curriculum includes topics and materials that are age and ability appropriate to the students.

Parents and legal guardians shall be notified in writing, via email, other written means, or phone call, not
less than two (2) weeks in advance of use of the curriculum course materials to be used for instruction of
human sexuality or human sexuality education, and that the material is available for inspection at the
school. The notice will identify and provide contact information for the member of the staff or faculty that
a parent/guardian should contact to arrange an opportunity to inspect the curriculum course materials.

The Board acknowledges that from time to time individual students may be exposed to specific course
materials which their parent(s)/legal guardian(s) find objectionable. In such cases, the parent(s)/legal
guardian(s) may request an exception to the specific course materials in accordance with applicable law and
the following procedure by completing the Parent/Guardian Objection to Specific Course Material Form
(IGE-F).

1. The parent(s) or legal guardian(s) must:

a. Notify the Building Principal or designee in writing of the specific course material to
which they object; and

b. Provide a detailed written description or actual copy of the course material which they
propose as an alternative to the District's course material. That alternative material must
meet applicable State requirements for education in the particular subject area.

¢. Provide a detailed description of how and when the alternative course material will be 3 Formatted: Indent; Left: 1.08", Hanging: 0.25"
delivered to the child at no cost to the District. The District shall have no responsibility
for delivery of the altemative course material.

2. The Building Principal or designee shall review the proposed alternative course material and
plan for delivery of the material; determine whether it is appropriate and meets State
requirements and consult with the classroom teacher and other staff as appropriate.

3. The Building Principal or designee shall notify the parent(s)/ legal guardian(s) as soon as
practicable whether or not he/she agrees to the alternative course material and plan for delivery
of the material. Both, the Building Principal or designee and parent(s)/legal guardian(s) must
agree in order for particular alternative course material to be approved as a replacement for
District course material.

4. If the Building Principal or designee approves the alternative course material and plan for
delivery, the parent(s)/legal guardian(s) must provide appropriate documentation of the
student's successful completion of the material. Absent such documentation, the student will
not receive credit for the work.

5. If the Building Principal or designee and parent(s)/legal guardian(s) cannot agree on
alternative course material and a plan for delivery, the Superintendent or designee may be
requested to assist in

Newfound Area School Board Policy
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resolving the matter. In the event that there is no agreement, the District shall expect the child to continue
to participate in the school's regular curriculum.

6. In the event that the parent(s)/legal guardian(s) are objecting to sex education or health programs the
student shall not be required to participate in the District's regular curriculum, but may participate in an

alternative program.

In accordance with the federal Protection of Pupil Rights statute, as a School District that receives federal
Department of Education funds and NFH RSA [86:11. [X-c, the Superintendent shall develop procedures to
allow parent/guardian of a student to inspect any instructional material used as part of the educational
curriculum for the student. The procedures will provide reasonable access to the requesied instructional
material promptly as iswithin-a reasonable under the circumstancespesiod-af-time-atterthe-reguesi-is

received.

In accordance with RSA 91-A, the names of the parent(s)/legal guardian(s) requesting exceptions to
specific course materials and their reasons shall remain confidential.

In addition 1 the protections under this polies. per RSA 186:11. IX-¢ and Board policy IHAN. parents/guardians

are aftorded additional affirmative riehts with respect W instrugtion or proaram of human sexuality. human
sexual education, sexual orientation. sender. gender identity, or sender expression. ineluding. amang other

thines. the right 1o receive a minimum ol 2 weeks advance notice of any cugriculum course material o be nsed

with respect 1o such instruction or program, Such notice will be delivered via email. other direct written means,

website/social media posting. or phone call. As indicated in RSA 186:11. 1X-c. no natice is required if the

District emplovee is responding o a guestion from a student during class,

2SO0 e - Protectiona - PapH-Rishis

NI Statules

RSA 18611 IX-b & IN-¢

RSA 193:40
Federal Statutes

20 U.S.C $1252h, e 1y

Cross References

]

ode
HAM

IHAM-R(1)

State Board ol Education: Duties
Prohibition on Teaching Discrimination
Deseription

Protection ol pupil rights

Description
Health Educaton and Exemption From [nstruction

Health Education and Exemption From Instruction - Health and
Sex Education Exemption/Objectionable Course Material: Opt-Cut

Form
Reconsideration of Instructional Materials
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First Reading: May 22,2023
Second Reading: June 12, 2023
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IHAM

HEALTH EDUCATION AND EXEMPTION FROM INSTRUCTION

Consistent with Department of Education requirements, health and physical education, including
instruction about parts of the body, reproduction, sexuality education, abstinence, sexually transmitted
infections (STIs), sexually transmitted diseases (STDs) and related topics, will be included in the
instructional program.

Instruction or programming must be appropriate to grade level, course of study, and development of
students and must occur in a systematic manner. The Superintendent will require that faculty members
who present this instruction receive continuing in-service training, which includes appropriate teaching
strategies and techniques.

Parents/legal guardians will have the right to inspect and review health and physical instruction materials,
which will be made reasonably accessible to parents/legal guardians and others to the extent practicable.
Parents/legal guardians who wish to review or inspect health and physical education materials may
arrange a meeting with the Principal to review the materials.

Parents or legal guardians shall be notified by email, other written means such as a course syllabus,
website/social media postings or phone call, not less than two (2) weeks in advance of use of the
curriculum course material to be used for instruction or programming of human sexuality or human
sexual education, sexual orientation. gender. gender identity. or gender expression. thatthe-matertakis-
available-for-inspeetion-at-the-school—Fhe-netieewil-identiy rovide-contaetitormation-tor-the
member-ofstafforfaculnwhoma-parentor-guardian-should-contact-to-arrange-an-opportunity-to-ispeet
the-eurrienhnm-course-materials: The notice shall identify and provide contact information for the
Principal or other staff member whom a parent or guardian should contact to arrange an opportunity to.
inspect the curriculum course material. However. no notice is required if a District employee is
respondine to a question from a student during class.

federal Department of Educatlon funds. and also in accmdance with NH RSA 186:1 l IX -¢. the
Superintendent shall develop procedures to allow the parent/cuardian of a student to inspect any
instructional material used as part of the educational curriculum for the student. The procedures will
provide access to the requested instructional material promptly (as is reasonable under the
circumstances) to instructional material within a reasonable period of time alter the request is

received. Accordinglv. the notice will identifv and provide contact information for the Principal or other
staff member whom a parent or guardian should contact to arrange an opportunity to inspect the
curriculum course material.

Opt-Out Procedure

Students over 18 years of age, or parents/legal guardians who do not want their child to participate ina
particular unit of health or sex education instruction for personal reasons or objections, are allowed to
have their child opt-out of such instruction.

Parents/legal guardians who wish to have their child opt-out of such instruction are required to complete
the District opt-out form and to state the particular unit of curriculum in which the student is not to
participate Any student who is exempted by request of the parent/legal guardian under this policy may
be given an alternative assignment sufficient to meet state standards for health education. The alternative
assignment will be provided by the health erphysieal-edueation teacher in conjunction with the Principal.
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Parents/legal guardians who do not want their child to participate in a particular unit of health e+
physicaledueation for personal reasons must complete a Health or Sex Education Opt-Out form (see
IHAM-F). Opt-Out forms are available from either the health education teacher, the Principal, or on
the district website.

Opt-out requests must be submitted annually and are valid only for the school year in which they are
submitted.

I-aceordance with-the federal-Protection-of Pupil Richis Statute—as-a-Schoel-District that veceives-federal-
DepartmentofEducation-funds—the-Superintendentshall-develop-procedures-to-alow-parent'guardian-of
a-studentto-inspeetany-instructional-material-used-as-part-of the-edueational-eurriewhum-for-the student—
The procedures-witkprovide reasonable-necess-to-instructional material-within-a-reasonable-period-of time-
oo teetest i foecPreds
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First Reading: May 8, 2023
Second Reading: May 22, 2023

Legal References:
NH Code of Administrative Rules, Section Ed 306.40, Health Education Program

NH Code of Administrative Rules, Section Ed 306.41, Physical Education Program
RSA 186:11, IX-b, Health and Sex Education

RSA 186:11, IC-c and IX-e Notice to Parents/Guardians Required

20 USC 1232h, (c) (1) (C), Protection of Pupil Rights

EBCG Communicable & Infectious Diseases

IGE Parental Objections to Specific Course Material

JLIF Receipt and Use of Sex Offender Registry Information
JLIF-R(1 Receipt and Use of Sex Offender Registry Information
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HIGH SCHOOL GRADUATION REQUIREMENTS

It is the mission of the Newfound Area School District to help all students reach their potential
and to help them grow toward mature citizenship. Each student is encouraged to develop and

maintain the role of a lifetime learner by using the school experience in working toward a high
degree of literacy. For the purpose of self-fulfillment, Newfound students must be assisted in

becoming effective communicators and problem solvers.

Acceptable levels of achievement at defined competencies will be necessary for graduation.
Support for assessment of satisfactory outcomes will include data generated through rubrics
associated with interdisciplinary study, student portfolios, juried student projects/demonsirations,
community service fulfillment and standardized testing.

The Newfound Area School District will present a variety of opportunities for all students to
make progress toward:

e developing skills necessary to sustain themselves in society;
studying, in-depth, particular areas of interest and aptitude;
entering into vocational-technical fields or into institutions of higher learning;
exploring a variety of subject areas to gain reasonable occupational awareness;
maintaining physical fitness and developing the skills and habits to sustain fitness;
independently investigating the most wholesome use of leisure time;
attaining physical and emotional well-being;
enhancing productive citizenship in community, state and nation;
understanding citizen interaction in the environment;
understanding the arts in their aesthetic and creative aspects;
developing positive human relationships emphasizing mutual respect.

Provision will be made for each student according to individualized characteristics. The need to
have instructional guidance and assistance in pursuing a program of study for attainment of
mission outcomes will be accentuated. The School Board desires that standards for graduation
prepare students for further educational pursuits and/or postgraduate careers.

A. Credit Requirements.

1. Awarding of Credit, Credit will be awarded in accordance with Board policy IK, Earning
of Credit. Additionally, a unit of credit or fraction thereof shall be given upon satisfactory
completion of a course or learning experience in compliance with the district-specified
curriculum and assessment standards. In some cases, course credit may also be awarded
based on demonstrated mastery of the required competencies for the course. Assessment
of mastery will be the responsibility of the Principal, and will be in accordance with
Board policy ILBAA, High School Competency Assessments. Credit will be awarded
only once for a specific required course with the same content during the secondary
school experience.

2. Alternative Credit Options. The Superintendent or Principal may approve the granting of
credit earned through alternative methods outside of regular classroom-based instruction.
Such alternative methods of instruction may include extended learning opportunities,
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distance education, alternative learning plans, or others approved by the Superintendent
or designee. Awarding of credits to be applied toward high school graduation
requirements will be determined by the high school Principal on a case-by-case basis.

Such credit will be granted pursuant to the provisions of Board policy IMBC, Alternative

Credit Options and other applicable Board policies.

The Newfound School District requires to demonstrate proficiency in competencies in the

following content areas.

English

Financial Literacy

Fine Arts

Health

Information and Communications Technologies
Tech Skills for Life

Mathematics

Physical Education

Senior Project

Physical Science

Biological Science

Science Elective

(may include Science, Technology Education, and Computers)
US and NH History

Economics

Civics

Global Studies

Electives

Total

*including Algebra credit that can be earned through a sequential, integrated, or applied

program.

**Effective starting with the Class of 2025 and subsequent classes.

Students shall engage with and apply English and Mathematics competencies during each of the

Credit Units

4.0
0.5
1.0**
0.5
0.5
0.5%*
3.0*%
1.0
1.0
1.0
1.0
1.0

1.0

5

5

1.0
6.0
24.0**

4 years that they are enrolled in high school even if competencies for English and Mathematics

have been demonstrated. Students may engage in either Mathematical coursework or by
enrolling in one of the following courses during the fourth year of school enrollment:

Accounting 1, AP Computer Science, Digital Animation, Chemistry, Computer Programming I

or II, Physics, Financial Literacy, as well as Level Il programming courses at the Career

Technical Education Center (CTE).

13. Passage of Civics Exam

The district will develop a competency assessment of United States government and civics,

consistent with pertinent and applicable law. This assessment will be administered to students as
part of the high school course in history and government of the United States and New
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Hampshire. As part of the graduation requirements for a high school diploma, a student must
obtain a passing grade on this assessment.

Effective for students graduating in 2024, the district will also administer the 128 question civics
(history and government) naturalization examination developed by the 2020 United States
Citizen and Immigration Services (“U.S. Citizenship Test”). This exam may be modified for a
student with a disability in accordance with the student’s individualized education program.
Students must earn a grade of 70 percent or better to be eligible to receive a high school diploma
or other graduation certificate.

Under RSA 189:11, 11, the Superintendent will submit the composite results of either the locally
developed civics competency assessment or the U.S. Citizenship Test to the N.H. Department of
Education.

Those students who are placed by the court system or the district in an out-of- district
educational or school placement shall meet the state minimum standards for graduation. Those
students do not need to meet the specific graduation requirements of the Newfound Area School
District. Certain in-district students may be eligible for the state minimum standard diploma if
recommended by the guidance counselor and approved by the principal and superintendent.

The District shall accept credits toward graduation from accredited agencies upon receipt of an
official transcript.

C. Federal Student Aid Application.

Ihc 'muunumdml \h‘t” ensure uh.h atudcnl Ll]LIhlL’ Inr "mdmmnn shall u:u.uu ||1mrmdtmn an

be provided no ldl 1 than Uc.mhu.r I" ol a \luduus *u.mur VeAr, sllltl ~.ln]| m.,hu]c but not be limited w:

Eligibility requirements for student financial aid that may be applied for using the FAFSA,

\1?]'.l|l ation [II'I'IL]IIILS dltd :.ubmmmn du,mllmes and

L 1D |=—

._!\\.dl{li..d on o IH:I cone. finst-sery k.(l imm.

Before the start of each school vear. the Superintendent will designate the personnel responsible for

-,Iiw.mi:mliuu l]|u. iul'urm uiun ||‘IL duawnu. ml] proy |d|. a spu.iiu. \\Flll\.l'l (\lll]llll. Im th \unull'lluhluu 5

.“llli"lLIIIﬂL‘il(lLI1!."‘Ill]3kl’]llln.li(|\.l11 5 dx.mznu s.lmll ensure that L’llht.f(l ph\ sical nltlwllal’unlm_c copy ola
student's completed FAFSA is provided or is available 1o that student.
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parepteuardian-olsueh-a-student-who-ts-upderSvears-olage-shalbeither:
L—file-aFrecApplication-for Federal Student-Add-LEAESA) with-the LLS-Pepartment-of
2 fileawaiveronatomereated- by the NoH-Board-of-Edueationwith-the Pistrier
indicating thatthe-parent/sunrdian-or—ifappheable—thestudentunderstandswhat
FAFSA-is-ane-has-chosernotto-fle-an-apphication.
Fhe-Pistrictshathprovideto-cach-student-and-iFapplicable-the parent/cusrdinn-any-suppert
OFassistanee-pecessan-lo-comph-with-the-requirement-above:
The-Pistrershall-award-ahishschooldiploma-te-anv-siudentwhe-isunablete-meet-the.
requirement-above i the studenthas-metat othersraduation-requirements-and-the building-
i vis e istriethas-madeacood-taith-oHorto-assistthestudent-or-
HPpHeHH G o

D. Early Graduation

The Board supports early graduation as a means to earn a high school diploma (see Board
policy IKFA. Parental involvement for students under the age of 18 is required. The high
school principal shall approve such requests if he/she determines that all state and local
graduation requirements will be met and that early graduation is related to career and/or
educational plans of the student making the request. Upon approval by the high school
principal, the minimum 4-unit requirement per year for enrolled students shall be waived and
the student shall be awarded a high school diploma.
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PUBLIC ACCESS TO SCHOOL DISTRICT RECORDS

The Superintendent is hereby designated the custodian of all “District records”, which term shall have the
same meaning as “governmental records” as that term is defined in the State’s Right to Know law, RSA
91-A:1-a. Without limiting that meaning, District records shall include board or board committee
minutes, documents, writings, letters, memoranda, emails, images, or other information of any kind kept
or maintained by the District in any physical form (written, visual, electronic, digital, etc.).

The Board has adopted procedural policy EH-R o serve as the minimum requirements for procedural
standards governingSuperintendent-shat-develop-writien-procedures concerning all requests by the public
to inspect or obtain copies of school district records (i.e., “governmental records”) and the District’s
responses to those requests.. The Superintendent should develop additional written administrative
procedures_to ensure appropriate implementation of this policy and procedural policy EH-R. Such
administrative procedures shall conform in all respects to the Right to Know Law. They w+itten-
procedures should contain provisions clearly indicating personnel responsible for processing any request
for District records, as well as a method for logging and tracking both the requests and the responses. and
may contain provisions for including a log on the District’s website.asswvetas-thecostforproviding
requested-copies—Nefee-orexpense-shaltbe-charced otherthan-as-alowed-under RSA-OH-A:

The Superintendent shall review such procedures annually and make such changes as are required as a
result of legislative changes to the Right to Know or other applicable law or regulations, or as the.
Superintendents’he may deems appropriate. Any changes to the written procedures should be provided to
all appropriate personnel and to the School Board.

All District Records shall be retained, deleted or destroyed in accordance with Board Policy EHB and
Administrative Procedures EHB-R. Minutes of school board meetings, and materials used to prepare the
same, shall also be made available in accordance with Board policy BDDG.

The Superintendent or designee is authorized to contact the District’s attorney for any matter related to
requests for public records and/or the development of the written procedures required under this policy.

See RSA 91-A, New Hampshire Right to Know Law

First Reading: February 3, 2020
Second Reading: March 2, 2020
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ADMINISTRATIVE PROCEDURES FOR PUBLIC ACCESS TO
DISTRICT RECORDS
“RIGHT TO KNOW REQUESTS”

Ihis procedural policy applies 10 all requests Lo inspeet or obtain copies ol “District records™. which term
shall have the same meaning as ~sovernmental records™ as that terms is defined i the state’s Right (o Know
lw. RSA 91-A:1-a Without limitine that meanine. District records shall include board or board committee
minutes. ind any other documents, writines, letters, memoranda, e-mails. images, digital

communications, or other information of mv kind kept or maintained by the District in any plivsical formy
(written. visual. electronic. dieital. ¢le. ). The Superintendent is authorized 1o issue and enforee additional

procedures as the Superintendent deetis appropriate.

Board and Staft Member Responsibilities. All reguests for aeeess o or copes ol District records
should he made through the SAL siTice]. Any board member or staff member who receives a
request [rom a member of the public o see, receive or utherwise inspeet i District recordis)
(*Right to Know reguest”) should immediately communieate that teguest to the SAL offiee for
processing under Board poliey EH and these procedures,

Written Requests Encourased. To help ensure common understanding between the requester ang
persois making requests lor records are strongly
encourageed 1 submit their reguests inwriting and include u specilie deseription of the desired
record(s), A writlen request can areatly assist in minimizing confusion or misunderstandimng exactly
what is bemg requested.

However, althoush written requests are preferied. a request will not be denied simply beeause it is
not in writing. | the person making the request is unwilling or ynable to put the request in writing.
the stalT member receivine the request shall reduce the request to writing and shall provide the
person with a copy.

Clarification. Refinement & Modilication of Reguests, Careluliy ilored reguests can ofien be
fultilled more promptly and help avoid resources beine expended retrieving and preparing material
which exceeds what the requester is actually seeking. The Superintendent. desianee or stall
responsible for respondine 1o a request may contact the person makine the request if the request is
unelear or will be time-consuming or onerous to flfifl o determine i the person will clarily the
request or aerée 1o garrow the request. Stall responsible [or responding o the reguest mav sugeest
to the requestor reasonable moditications to the scope or lansuage of the request. but the reguester
is not required 1o aceept thent. Anv modification. clarilication or narmwing af the request agreed
upon by the requester shall be documented it writing and a copy ol the re-lormed request provided
1o the person making the request

et

4. Record Availability, Records requested under the Rishi-to-lKnow law which are not exempt under
RSA 91-A-5 tor otherwise) will be made nvailable immediately when such records are so avaifuble
for such release. 11 such records are not immgdiately available, ifa determination needs o be made
if such records exist. or il a determination needs 1o be made whether such records are exempt from
public disclosure, the Superintendent or designee will, within five (3) business davs of the request.
tespond to the requestor, in writing. The response shall acknowledse receipl of the request. provide
astatement ol the time reasonablyv necessary to determine whether the request shall be sranted or
denied. and include an itemized estimate of the cost ol making the record available. Records will be
reviewed in their entirety by either the Superintendent or his/her desienge before they are released
in order o ensure that no conlidential or exempted intormation is disclosed. District leaal counsel
may be consulled as necessary.
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Exempt Information sand Redaetion. nformation exempt from di
ather law will not be diselosed. The Superintendent mav anthorize District stall o mnsull with the
District’s legal counsel when questions reearding application of exemplions to certiin recoids or
information arise.

In some instances. tecords containing information exempt from disclosure may reasonably be
redueted in order o make the remainder ol the record accessible.

11" a member of the public requests records that are determined to inchyle information exempt from

disclosute, the Superintendent/designce will respond 1o the reguestor, in writing. ncluding a
statement of the specilic exemprion anthorizing the withholding, and a briel explanation ol hgw the
exemption applies 10 the record(s) or information withheld,

Records will be reviewed in their entirets by either the Superimendent/designee belore they are

rel«,qsud in order to ensure that no conlidential or exempted information is disclosed

g € ‘opy Fees. The School Distriet will charge a fee of $.25 per puge (or black & white and 8,50 per
page for color [or copy ine/photocopies ol records whin the person requests a paper copy. This fee
rellects the setual cost ol producing the copuiies), No cost or fee shall be charsed lor the inspection
ar delivery, without copying of records. whether in paper, electronic. or other form. Any costs

associated with mailing copies - il available - must be paid Tor in advance ol mailing.

Eleetronic Records, Electronic records (including electronic communications as delined in Section
$) many_be provided on a portable storage deviee tthumb drivel. iU the requestor so requests and it
such records ean practically be delivered eleetronieally. To protect the integrity of the Distriets
computer svstem. a thunb drive for this purpose must cither be provided by the reguestor i
unopened manulacturer's packaging or purchased at cost from the Distriel.

‘harees Ffor Certain Electronic Communications. ln addition 1o the copving fees permitied under
pargeraph 6. the District mav charge o reasonable fee prior o disclosing certain electronie
conumunications as set forth in this Seetion.

4. Definitions. For purposes of this Poliey. the terms below will have the definitions

provided.

“Individual electronic communication” includes the communication isell as well as the
responses and attachments 1o each communication. under a sinele subject line. However,
text or chal messave threads resarding the same topic shall be considered an individual
electronic communication unless the thread exceeds 50 individual messages. ut which point
cach additional group of 30 messages will be a separate individual electronic
communication.

“Mediy reguestors” nicans oraanizations or individuals who publish information in

gecepted digital. print, or l'lmudl..rht formats and (o :l ;mlm‘db senerally recognized by
professional news ore hs s a1 platform to promote the
interest and/or opinions ol a speeial wterest group. government, individual or cause.

b, Divital Communication Charges. The District will charge 5100 per individual electronic ' Formatted: Pattern: Clear
communication. n.aurclll.“.:. of wi Ih.Lhcl the records are delivered in hard copy or .

No charse shall be issued for the Frst 230 individual electronie communications
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ii, Multiple requests from any person or entity to the same public body within a 30-

single request (e in the goareanite:

i, The charee shall be paid prior w any copies of electronic communications

exceeding the first 250 individual electronic communications (s deseribed above),

Waiver ol Dieital Communication Charees. Waiver ol digital communication charses is
available as set forth below 1t is up 1o the person or entity making the records request o
apply for and establish the waiver using the Distriet’s Waiver of

Electronic Communication Record Charee Form EN-F ("Waiver Request

Form"). The Waiver Request Form mav be filed at any tine. but it is required alier the
tequester reecives thie cost estimate for the charees and before the requested records are
copied and made available). The wagver is available o requestors falling inte one or more
of'the following categories:

i Any individual who can establish indigeney as established by the federal poverty
line (published cach year by the Federnl Department of Health and Human
Services), For purposes of establishing indigeney. individuuls may use:

1 copies of documentation submitted w or received from sume or lederal

2 completed "Finaneial Alfidavit for Waiver ol Electronic

Communication Charee” EN-F. or
other documents or evidence satisfaciory to the

Superintendent’s desisnee.

Superintendent or

-
[

1l A media reguestor or authorized representative ol a medin requester (satisfactory
evidence of the stats must be produced with the Waiver Request Form),

ik Any individual or entite who can estublisl that the disclosure ol requested
informaten requesting information is likely 1o contribute significantly 1o public
understunding of the operations or activities of the distriet. its olTicials and its

I vitnarily i the commercial interest ol the requestor. For

urposes of meeting the eriteria. the requestor must complete the pertinent seetion

ol the Waiv
this criteria.

1 The subject of the request must concem identitiable operations or activities

ol the District, with a connection that is direct and clear. not remole or

attenuated,

2

The diselosable portions ol the requested records must be meanmafully
informative about government operations or aetivities w be
contribute” to an inereased public understanding of those operations or
weivities, Information that is already in the public domain. in either the
same or a substantially identical form. would not contribute 1o such
understanding.

The disclosure must contribute 1o the understanding of a reasonabiy broad
audience of persons interested in the subject. as opposed 1o Lhe reguestor’s

Newfound Area School Board Policy
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individual understanding.

4 1t should appear likely that the public's understanding of the subject will be
enhanced to a significant extent by the disclosure.

' Formatted: Indent: Left: 0.32", No bullets or
numbering
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chareed-for the-mspectionordeliven—ithoutcopyingalrecords—whethei-paperleetianic-or
otherform:

8 Eleetronie records-may-be-provided-vin e-maibor-ona portable-storage device-thumb-drive - iF-the
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e BODG-
Legal References:

RSA 91-A, New Hampshire Right to Know Law

Legal References Disclaimer: These references are not intended 1o be considered part of this policy, nor
should they be taken as a comprehensive statement of the legal basis for the Board 1o enact this policy. nor
as a complete recitation of related legal authority. Instead, they are provided as addiional resources for
those interested in the subject matter of the policy.

BEDG Meeting Minutes

EHB Data/Records Retention

EHB-Re 1) Data/Records Retentivg - Local Records Retention Schedule
JRA Student Records and Access (FERPA

JRA-R(1) Student Regurds and Aceess (FERPA)

First Reading: February 3, 2020
Second Reading: March 2, 2020
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Request for Waiver of Electronic Communication Record Charge Onlyneaded fadoptingoptional
Section-S-of EH-R{1}
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Request for Waiver of Charge for Individual Electronic Communications

This form should be used only when a person/entity is requesting a waiver of a charge for
records of Individual Electronic Communications

Requestor Information:

Full Name:

Address:

City: State: Zip Code:

Email Address:

Phone Number:

Information Relating to Request for Electronic Communications:
Date of Records Request:

Records Requested: (general description only)

Estimated Charge Provided by District/SAU $

Reason for Reguesting Fee Waiver:
(Please check the box(es) that apply to your situation.)
O Financial Hardship/Indigency. This waiver is available to any individual who can establish indigency

as established by the federal poverty line (published each year by the Federal Department of Health
and Human Services). For purposes of establishing indigency, individuals may use:

i, copies of documentation submitted to or received from state or federal benefits
agencies dated within 9 months;

ii. acompleted "Financial Affidavit for Waiver of Charges”;

iii.  other documents or evidence satisfactory to the Superintendent or Superintendent's
designee.

0 Media Requestor (defined in EH-R and RSA 91-A:4, X). (Satisfactory evidence of the status must be
produced at the time this form is submitted.)

O Public Understanding The request is not primarily in the commercial interest of the requestor, and
disclosure requested information requesting information is likely to contribute significantly to public
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understanding of the operations or activities of the district, its officials, employees or its schools.

In deciding whether the fee should be waived under this criteria, the Superintendent/designee will
consider the following factors:

i.  The subject of the request must concern identifiable operations or activities of the District,
with a connection that is direct and clear, not remote or attenuated.

ii.  Thedisclosable portions of the requested records must be meaningfully informative about
government operations or activities to be "likely to contribute” to an increased public
understanding of those operations or activities. Information that is already in the public
domain, in either the same or a substantially identical form, would not contribute to such
understanding.

iii.  The disclosure must contribute to the understanding of a reasonably broad audience of
persons interested in the subject, as opposed to the requestor's individual understanding.

iv. Itshould appear likely that the public's understanding of the subject will be enhanced to a
significant extent by the disclosure.

Outline or provide any information relative to the above criteria (especially iii & iv) which might assist
the Superintendent/designee making a determination relative to the potential contribution to public
understanding of the operations or activities of the District, its officials, employees or schools.

(Please attach any documents that support your request for a waiver.)

CERTIFICATION

I hereby certify that the information provided in this request is true and correct to the best of my knowledge.

I understand that providing false information may result in the denial of my request for a fee waiver.

Signature:

Date:

**For Office Use Only:**

Date Received:

Request Approved: [ Yes O No
Approved By:

Notes:
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Affidavit of Indigency for Waiver of Electronic Communication Charge

Newlound Afeg—— -School District, SAU

Request for Waiver of Charge for Individual Electronic Communications

This form should be used only when a person/entity is requesting a waiver of a fee for waiver
of a charge for records of Individual Electronic Communications based upon indigency.

Requestor Information:

Full Name:

Address:

City: State: Zip Code:

Email Address:

Phone Number:

Information Relating to Request for Electronic Communications:

Date of Records Request:

Records Requested: (general description only)

Estimated Charge Provided by District/SAU $
Eligibility Determination Form: Federal Poverty Guidelines

Applicant Information

¢ Name:
e Address:
o City: State: Zip Code:

e Phone Number:

s Email Address:

Household Information
1. Household Size
o Total number of people living in your household (including yourself).
2. Household Members

o Please list each household member and their relationship to you:
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Include additional household members on rear of form.

Income for the Current Year

« Annual CURRENT* gross income of the ENTIRE household (before taxes): $

(Aithough a tax return from a prior year can be helpful documentation, the amount included here should be
based upon current circumstances. linclude all sources of income: wages, salaries, social security,
unemployment benefits, child support, etc)

4. Sources of Income (Check all that apply):
o Wages/Salary
o Social Security
o Unemployment Benefits
o Child Support/Alimony
o Pension/Retirement

o Disability
o Self-employment
o Other

Please attach any documenits that support your statements above.

CERTIFICATION

| hereby certify that the information provided in this request is true and correct to the best of my knowledge.

| understand that providing false information may result in the denial of my request for a fee waiver.

Signature:

Date:

**For Office Use Only:**
Date Received:

Request Approved: O 'Yes [1No

Approved By:
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GBGBA+
NHSBA Sample Policy Manual
NHSBA PRM

Poliey-GRGBA:Use of Automated External Defibrillator(s) Status: ADOPTED

Original Adopted Date: 09/01/2003 | Last Revised Date: 09/30/2024 | Last Reviewed Date:
09/30/2024

Category: Priority / Required By Law

ADOPTION/REVISION NOTES —
Text between the highlighted lines “~ ~ ~ ~”, and highlights in this sample should be removed prior to
adoption.

a. Special - This policy is tri-coded in three sections, G - emplavees (GBGBA), J - students
(JLCEA), and K - community (KFD) as it has provisions which apply generally 1o employees,
students and more generally. Districts may, but need not, maintain all three. If choosing to
maintain one, NHSBA recommends using KFD, and further that the board formally
withdraw/rescind/repeal the other two, with a permanent record of the rescinded policy.

b. General — As with all sample policies, NHSBA recommends that each district carefully review this
sample prior to adoption/revision to assure suitability with the district’s own specific circumstances,
internal coding system, current policies, and organizational structures.

c. General — Highlighted language or blank, underscored spaces indicate areas which boards should
review, change or complete o reflect local personnel titles, internal/ external policy references, duty
assignments elc.

d. General — {**} indicates a reference to another NHSBA sample policy. A district should check its
own current policies and codes to assure internal consistency.

e. General — Withdrawn & earlier versions of revised policies should be maintained separately as part
of the permanent records of the District.

NHSBA History: Revised - Sept. 2024, Feb. 2007. New policy — Sept. 2003

NHSBA Revision Notes: September 30, 2024 - policy was reclassified as "Priority/Required", and
revised in response to passage of SB379, which, among other things, amended provision in RSA 200:40-¢
relating to location and maintenance of AEDs (the required maintenance provision was already in paragraph
3 of the earlier version of GBGBA).

The Board authorizes the use of Automatic External Defibrillators (AED) in emergency situations. The use,
administration, and maintenance of the AED is subject to the following conditions:

1. Location of the AEDs: The Superintendent, building principal and school nurse shall select and
approve the locations for the AEDs. At least one AED shall be readily accessible in a well-marked
and safe place for use in responding to cardiac emergencies, and shall not be located in an office or
be stored in a location that is not easily and quickly accessible.

2. Authorized Employees/Training of Users: AEDs will be administered only by those employees
designated by the principal, in consultation with the school nurse. Employees will be authorized
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GBGBA- Formatted: Right
after they have successfully received and completed appropriate training in cardiopulmonary
resuscitation and AED use. Such training may be provided by the school nurse or from another
source acceptable to the school nurse and principal.

3. Maintenance: AEDs will be maintained by the school nurse, or histher designee. Maintenance
shall be done according to the AED manufacturer's specifications. The school nurse will maintain a
record of all maintenance that has been performed on the AEDs.

4. Registration of AEDs: In accordance with RSA 153-A:33, the school nurse or designee shall
register the AEDs with the New Hampshire Department of Safety. Sample registration forms in

5. Incident Reporting: The school nurse or designee shall report all instances of AED use with the
New Hampshire Department of Safety. See sample incident report forms in Appendix KFD-R or at
waanstite nhods/salen ems/acd public reaistes packetpdl.

6. Liability Limited: The District, and persons administering the AED(s), shall enjoy the limitations
of liability as specified in RSA 153:A-31, as well as other sources of law.

All employees of the District are expected to comply with the administration of this policy. Any violation of
this policy shall constitute grounds for disciplinary action, up to and including termination of employment.

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References Disclaimer: These references are not intended to be considered part of this policy, nor should they be taken as a
comprehensive siatement of the legal basis for the Board 1o enact this policy, nor as a complete recitation of related legal authority.
Instead, they are provided as additional resources for those interested in the subject matter of the policy.

DISCLAINER  Tlus sample policy maaual s copyrighted (o the New Hampshire School Boards Association and s intended lor the solc and exclusii ¢ use of’
NHSBA Policy Serice Subseribers No portion of this manual may be reproduced, copied. transmtted. disiributed. w any form. except as needed for the
deselopment of palics by a subsenbing district. The materials contaned i the manual are pros ided for yeneral information only and as a resource o assist
subscribing districts with policy development School districts and boards of education should consult with legal counsel and rev ise all sample policies and
regulations (o addicss local facts and circumstances prior to adoption NHSBA continually mahes revisions based on school districls’ needs and local. siate and
federal laws, regulations and court decisions. and other releyant cducation activ ity

Legal Description
Bureau of Emergency Medical Services, State of NH
271-4568

NH Statutes Description



RSA 153-A:28-33

Cross References

Code
JLCEA

KFD
KFD-R(1)

GBGBA< Formatted: Right
vutomated Exteral Delibrillation

Description
Lsc of Automated External Defibrillatores)

1ise and Location of Auomated External Detibrillators

sation ol Automated External Detibrillators

Use and Ly
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SCHOOL YEAR

School Year

The school year shall be a minimum of 180 days, or, alternatively, the equivalent number of hours as
required in the rules of the N.H. Department of Education (see Ed 306.18)

To the extent possible, the calendar shall be coordinated with the school calendars of the area Career and
Technical Education -and regional special education programs.

The Newfound Area School Board recognizes the importance of tourism in the region and will
respectfully work to develop a calendar that supports our students and the region’s industry. The School
Board will develop a calendar that has the students’ or teachers’ first day no earlier than the Monday
preceding Labor Day.

School Closures

Any days that the schools are closed for emergency reasons will be made up at the end of the school year
or during recess periods, as approved by the Board upon the Superintendent's recommendation. Under
special circumstances the Board may request an exception to this requirement from the State Board of

Education.

Distance Education During Inclement Weather

If inclement weather makes it unsafe to safely transport students to or from in-person instruction, the
Superintendent/designee is authorized to designate that day as a remote instruction or “distance learning”.
Before remote instruction/distance learning is used as instructional day for the purpose of satisfying the
minimum instructional day/hour requirements of the N.H. Department of Education, the Superintendent
shall ensure that a plan exists with procedures to promote and allow for participation by all students in
any affected school.

Prior to approving designating a day as a remote instruction/distance learning day, or any school/district-
wide distance education that is dependent on technology, the Superintendent/designee will consider the
impact that the inclement weather event might have on necessary technology.

Distance education will only count toward required instructional days/time when conducted in accordance
with N.H. Dept. of Education Rule Ed 306.22. See also Board policy IMBA.

School Calendar

The school calendar will be developed by the Superintendent and submitted to the School Board for
approval. Any exceptions or revisions to the calendar thereafter must be approved in advance by the
Board.

The Superintendent shall ensure that the calendar conforms to the number of actual days of instruction
and employment as required by law, board policy, and staff contracts.

To the extent possible, the calendar will be coordinated with the school calendars of the applicable Career
and Technical Education Centers-area—veeational-sehoels, regional special education programs, and other
districts in the SAU.

The high school graduation date shall be set no more than 5 school days or 30 instructional hours before
the end of the scheduled school year. The date may remain fixed notwithstanding the need for other
grades to make up days lost to inclement weather or other emergencies. See Ed 306.18(a)(4).

Newfound Area School Board Policy
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Pursuant to RSA 288:4. 111, any holiday included in the school calendar that corresponds to a State "legal”
holiday shall use the name for such holiday as designated in RSA 288:1. As of 2024. these include: January
1. Martin Luther King. Jr. Civil Rights Day. Washington's Birthday. Memorial Day. Independence Day.
Labor Day. Columbus Day. Veteran's Day. Thanksgiving Day. and Christmas Day. All schools receiving
State funds are required to observe Veteran's Dav. Additionally. such names shall be used on any "official"
communication. publication. document or calendar.

Newfound Area School Board Policy
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Legal References:

RSA 189:1, Days of School

RSA 189:24, Standard School

NH Code of Administrative Rules, Section Ed. 306.18, School Year

NH Code of Administrative Rules, Section Ed. 306.19, School Calendar

NH Code of Administrative Rules, Section Ed. 306.27 (g), High School Schedule for Seniors/Graduation

First Reading: November 7, 2022
Second Reading: November 28, 2022

This replaces IC/ICA School Year/School Calendar.
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RECONSIDERATION OF LIBRARY OR CLASSROOM MATERIALS

Persons not in agreement with the school on its selection of books and who wish a particular
book to be reviewed must submit to the Principal a "Request for Reconsideration of Library
or Classroom Materials.” The request forms are available at the school office.

The Principal, upon receipt of a "Request for Reconsideration of Library or Classroom
Materials” will acknowledge receipt to the complainant and list anticipated steps to be taken.
The Principal will then notify the Book Review Committee, and schedule meetings
necessary to review the complaint and write a report.

The final report will be forwarded to the complainant and the Superintendent of Schools. If
the complainant is dissatisfied, the next step is to submit their request to the Superintendent
of Schools for action. If the complainant does not accept the Superintendent's decision, the

complainant may request a review by the School Board, whose decision will be final.

During the investigation the book will remain in use unless the Book Review Committee
desires to remove or restrict the book until a final decision is made.

A parent/guardian may opt their child out from checking out a particular library book by
completing Form IIAC-F Parent/Guardian Library Title Opt-Out Form. This form should be

completed and turned in to the building principal.

First Reading - 14 September 1998
Second Reading - 13 October 1998

NEWFOUND AREA SCHOOL BOARD POLICY
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SCHOOL OWNED VEHICLES

School owned or leased vehicles are to be used by authorized school personnel only. The vehicle
may be used for co-curricular activities or other approved purposes. All school district
transportation regulations that apply to student conduct will be in effect.

1. Only licensed NH drivers, 21 or over, who have been approved by the principals, will be
authorized to drive this vehicle. A copy of the driver’s license will be kept on file.

2. This vehicle is not to be used for private purposes. All passengers must be participants in the
activity for which the van is being used.

3. At no time should an authorized adult driver transport only one student with no other persons
in the vehicle.

4. The driver and all passengers will wear their seatbelts while the van is in operation.

5. Keys are kept in the high school office.

6. The vehicles will be marked “Newfound School District™.

7. Vehicles will be filled with gas prior to returning them using the gas card kept in each vehicle.
No students may be in the vehicle while it is being refueled.

8. Under no circumstances will more than the legally allowed number of passengers including
the driver be transported at any one time.

9. Any field trip or other use by school employee must be in accordance with school district
policy governing transporting of student personnel.

10. Employees who drive district vehicles will be required to take training courses from time to
time as deemed appropriate by the Superintendent of schools and agree to a Release of
Motor Vehicle Records request to be paid for by the school district.

11. It will be the responsibility of the employee to report all accidents and/or citations issued by
law enforcement officials to his/her immediate supervisor.

12. The Van Request Form (EEBA-F) must be completed in order to reserve the van and
submitted to the athletic director. A Vehicle Inspection Report for the vehicle will be
maintained by each driver and kept in the vehicle at all times during the trip and returned
to the office with the keys when the trip is complete.

13. Van keys will be returned to the high school secretary.

Van use calendar shall be kept by the athletic director In the event of a trip cancellation,
and/or postponement, the individual making initial request is responsible for notifying the
high school principal’s secretary and for checking on future date availability. An
additional Van Request Form MUST be submitted - Forms are in high school office and
on the sau4.org website.

14. Any authorized driver returning the vehicle to the high school after-hours will park the
vehicle in the designated spaces in the high school teachers’ parking lot in front of the
building and return the keys to the high school secretary the following day.

15. Each group will pay $1.50 per mile for van use. This money will be set aside for vehicle
maintenance, insurance, and other vehicle and driving-related costs. Upon reco mmendation
from the principal. the superintendent may waive or cap the cost of a trip. Employee drivers
will be compensated in the amount of $20.00 per hour during the time of transport only.
There will be no compensation during time spent at the event.

First Reading: September 09, 2024 NHSBA Review: 04/04/14

Second Reading: September 23, 2024
l[pdmprl- Qctobher 15 2024




ACAB-R2

EMPLOYEE SEX DISCRIMINATION/HARASSMENT AND-REFALIATON-COMPLAINT
PROCEDURES

The Board has adopted these employee procedures in order to provide prompt and equitable resolution of
employee complaints and reports of unlaw ful discrimination and: harassment._including alleeations of
sexual harassment and other forms of sex-hased harassment-and-retabation—as described in policies AC

— Non- Discrimination Equal Opportunity Employment & District Anti-Discrimination Plan and ACAB
— Harassment of School Employees.

Although the specific provisions under Title IX and Mew Hampshire law differ somewhat in regard ta sex
discrimination and sexual/sex-based harassment, the Board has chosen to address all such complaints
under this procedure, which meets all Title IX and New Hampshire law requirements.

Fhe-complaint-procedures-may-alse-be-used- totheextent-apphicable-by-visitorrineluding-parents-
valunicors-and-athers-havine lawiubaecessto-the-seheels-whesdsh-e-makeacomplamt-ol-
diseriminabion-harassiment-andiorretaliation-

Complaints al legmg unlawtul harassment or- dlscrlmmatlon—and%ehqamnsl—s&uden&—baseéeﬁ—a—p%&eé
Al ar -h Il l l | 3 "\! !!u\\ I| ll |l vI \1 sl l"\ SEFHHE ‘_“!. I3 “id !Hiﬂ-l-\.dsé\ﬂﬂl-

Harassmaent L.,., i Procedures-tAL .\.—\—R]. of an emglovee are add[essed under ncna R1- Employee
Discrimination and Harassment Complaint Procedure or ACAB-R2 — Emplayee Sex Discrimination gnd
Sexual/Sex-Based Hurassment Comploint Procedure.

Any individual who is unsure about whether discrimination, harassment, and/or has occurred and/or
which corplaint procedure applies is encouraged to contact the Human Rights Officer (or HRO)/Title IX
Coordinator.

Sally Manseauduner-Coffin, Human Rights Officer/Title IX
Coordinator 20 North Main Street, Bristol, NH 03222
603-744-5555 ext-8224
smanseauneoffin @ saudorg

Section 1. Definitions
For purposes of these complaint pmccdures the following definitions will be used. Fhe-Huaman-Richis-

Cfieert bl P Covrdiatorsh spors-and-complamt-o-ensuie-thatthev-are-addressed-
Hﬂtkﬂ—ﬂh—ﬂﬁﬁﬂlt}tﬂ{é—p&h&!—rﬂkkﬁ%ﬂm—f*ﬁéﬂduh&

A——DiseriminationHarassment Complaint- Procedure- Delimtions .
I——M«wmmaslmuwhummeﬁ%mmﬂmewmnwwmh
memtbership-i-aprotected-sateson—which-toremplovees—ineludesa bR e
senderidentii—nge-religion-ancestn—nationdherigin-genetie-informat Biltir-gid-ai-athor
charpetonstic-protestedbbiupphcablebine
J—l-}mmmumm—l-waHHu-melrmdu(mwwhmmwmmtarqa:twmwmemmwr
enjevine the-advantages-or privileses-afforded-toothers-because of theirmembership-in-a

eale2ory

3 Marssmentt-Orb-witten-craphic-clectronieorphysical-conduchrelatina-to-m-ndividuals-
actual-os-pereehved-membership-ina-protected-categon-thatissufficienthsaverepervasive-oFpersistent-
so-as-te-interferewith-or-Hmicthat-individual s-ability-to-partieipate-tn-the-sehoel
distriet’s-programs-oractivities-by-ereatinea hostle—intimidatng oreffensive ehvironmaent:

4 Sevuak-harassment-—UnderNow-Hampshire-Jasw—this-meansumveleome-sexualadvanees-
WHMHM&NMPH%&HWMWM&HMH%H@MMH}»
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7 =Complaintis-detined-as-an-allecation-that-anemplevec-oratherthird-party-has-hoew-
diserimtingted-azainstorharassed on-he-basis-ofracesalersev—sexualoriontation-gender-identib—age-
w«mmmwmmmlwmwwmmmm
amr-etherchameteristiesprotected-byapphicabledan-
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B—T—H«lc—k\—S exual Harassment Complaint Procedure-Definitions
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dde-to-the Humantbohis Officertitle- P Coordinator—A-repor-thgaers-
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complaint:
emplovment-ora-curentemplovec-althe-school-distrct:
“Complainant” means: (1) the employee victim of alleged sex discrimination (including sexual/sex-
based harassment); or (2} other victim of alleged sex discrimination (including sexual/sex-based

harassment) who was participating or attempting to participate in the school district’s education
programs or activities at the time of the alleged sex discrimination.

A,

B. “Complaint” under the Title IX regulations: An oral or written request to the [school district] to

investigate and make a determination about alleged discrimination under Title IX.” An oral
request for investigation should be documented by the Human Rights Officer/Title IX Coordinator.

Newfound Area School Board Policy



ACAB-R2

C. “Confidential employee” means: (1) an employee of the school district whose communications are

privileged or confidential under federal or state law. The employee's confidential status, for
purposes of Title IX, is only with respect to information received while the employee is functioning

within the scope af their duties to which privilege or confidentiality applies; or (2] an employee of

the school district designated as confidential for the purpose of providing services to persons
related to sex discrimination {in which case the employee’s confidential status applies only to
information received about sex discrimination in connection with providing those services).

A. "Discrimination”: Treating individuals differently, or interfering with or preventing them from
enjoying the advantages or privileges afforded to others because of their membership in a
protected category.

B. “Gender identity": The gender-related identity, appearance. mannerisms or other gender-related

characteristics of an individual, regardless of the individual's assigned sex at birth.”

C. “Parental status”: The status of a person who, with respect to anather person who is under the
agze of 18 or who is 18 or older but is incapable of self-care because of a physical or mental
disability, is: {1] a biological parent; (2] an adoptive parent; (3) a foster parent; (4) a stepparent:
(5) a legal custodian or guardian; (6) in loco parentis with respect to such a person: or {7) actively
seeking legal custady, guardianship, visitation, or adoption of such a person.”

D. "Party”: A complainant or respondent.

E. “Pregnancy and related conditions” includes “{1) Pregnancy, childbirth, termination of pregnancy,
or lactation; (2) Medical conditions related to pregnancy, childbirth, termination of pregnancy, or

lactation; or [3) Recovery from pregnancy, childbirth, termination of pregnancy, lactation. or
related medical conditions.”

F. “Respondent”: A person who'is alleged to have violated the school district’s prohibition on sex
discrimination.

G. "Retaliation” under Title IX: Intimidation, threats. coercion, or discrimination against any person

by the school district, an emplovee or other person authorized by the recipient to provide aid,

benefit, or services under the [school district’s] education program or activity, for the purpose of
interfering with any right or privilege secured by Title [X/regulations, or because the person has
reported information, made a complaint, testified, assisted, or participating or refused to

participate in any manner in an investigation, proceeding, or other action taken by a school district
in regard o allegations of sex discrimination.”

H. “Sax-based harassment” under Title IX: Harassment on the basis of sex, including sexual
orientation, gender identity, sex stereotypes, sex characteristics, pregnancy, or related conditions,
that meets one of the following:

3. “Quid pro quo” harassment by a school employee. agent, or other person authorized by the
school district to provide aid, benefit, or service under an education program or activity,

explicitly or impliedly conditioning the provision of such aid, benefit, or service on the

individual’s participation in unwelcome sexual conduct.

b. "Hostile environment” harassment: Unwelcome sex-based conduct that, based on the totality
of the circumstances, is subjectively and objectively offensive and is so severe or pervasive

Newfound Area School Board Policy
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that it limits or denies an individual's ability to participate in or benefit from the school
district’s education program or activity (i.e.. creates a hostile environment). A school district is
obligated to address a sex-based hostile environment under its education program or aclivity,
even when some conduct allesed to be contributing to the hostile environment occurred outside
the recipient's education program or activity. Whether 3 hostile environment has been created
is a fact-based inquiry that includes consideration of a number of factors.

i, Factors to consider in regard to the ereation of a “hostile environment”: “(il the degree to
which the conduct affected the complainant’s ability to access the [school district’s

education program or activity; {ii) the type. frequency, and duration of the conduct; (iii).
the parties’ ages, roles within the [school district’s| education program or activity,
previous interactions, and other factors about each party that may be relavant to
evaluating the effects of the conduct; (iv] the location of the conduct and the contextin
which the conduct occurred; and [v) other sex-based harassment in the [school district’s

education program or activity.”

. Sexual assault, dating violence. domestic violence, and stalking, as these terms are defined

below.

i. "sexual assault” is an offense classified as a forcible or nonforcible sex offense undér the

uniform reporting system of the Federal Bureau of Investigation. Such offenses include
but are not limited to rape. sodo sexual assault with an ohject, and fondling.

ii. “Dating violence” is violence commitled by a person: (a) who is or has been in a social
relationship of a romantic or intimate nature with the victim; (b} where the existence of
such a relationship shall be determined based on a consideration of the following factors:
(1) the length of the relationship, (2] the type of relationship; and (3) the frequency of
interaction between the persons involved in the refationship.”

iii. "Domestic violence” is defined in the Title IX regulations as “Felony or misdemeanor
crimes committed by a person who: (a) s a current or formier spouse or intimate gartner
of the victim under the family or domestic violence laws of the jurisdiction of the recipient,
or a person similarly situation to a spouse of the victim; [b) is cohabitating, or has
cohabitated with the victirm as a spouse or intimate partner: (c) shares a child in common
with the victim: ar (d} commits acts against a youth or adult who is protected from those
acts uhder the family or domestic violence laws of the jurisdiction.”

iv. “Stalking”: Engaging in a course of canduct directed at a specific person that would cause 3

reasonable person to: [a) fear for the person’s safety or the safety of others; or (b] suffer

substantial emotional distress.”

. “Sexual harassment” under New Hampshire law: Unwelcome sexual advances, requests for sexual
favars, and other verbal, non-verbal or physical conduct of a sexval nature in the followin,

situations:

4. Submission to such canduct is made either explicitly or implicitly a term or condition
of an employee’s educational benefits;

b. Submission to or rajection of such conduct by an employee is used as the basis for
decisions on educational benefits: or

¢. Such conduct has the purpose and effect of substantially interfering with an
employee’s academic performance or creates an intimidating, hostile, or offensive

environment.
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). "sexual orientation” under Mew Hampshire law means "having or being perceived as having an

orientation for heterosexuality, bisexuality, or homosexuality.” Sexual erientation is also covered
by Title IX.

K. "Gender identity” under New Hampshire law means “a person's gender-related identity
appearance. or behavior, whether or not that gender-related identity, appearance, or behavior is
different from that traditionally associated with the person's phvsiology or assigned sex at birth."
Gender identity is also coverad by Title IX.

Section 2. Discrimination/Harassment Complaint Procedure
This procedure should be used for any complaint or report of snlawliskharmssmentor-diserinnation-based-
. clod-eatecon—which-dovs-pot-ivelveFitle- I sexual harassmentsex discrimination or

sexual/sex-based harassiment of an emplovee,

A. Reports of Alleged Sex Discrimination or Sexual/Sex-Based Harassment

1. Any school district employee (except for designated confidential emplovees) who receives a
report or has reason to believe that an employee may have been discriminated against or
harassed on the basis of sex is required to make a report to the Human Rights Officer/Title IX

Coordinator.

2. Confidential employees who receive a report that an employee may have experienced sex

discrimination or sexual/sex-based harassment must inform the person making the report that
the employee is designated “confidential” and inform them of the circumstances in which the
employee is not required to make a report to the Human Rights Officer/Title I¥ Coordinator.
The confidential employee will provide the reporter with the Human Rights Officer/Title IX
Coordinator’s contact information and explain that the Human Rights Officer/Title IX
Coordinator may be able to offer and coordinate supportive measures, initiate an informal

resolution process, or initiate an investigation under this complaint procedure.

3. Emplovees who believe that they have been discriminated against or harassed on the basis of
sex should report their concern promotly to the Human Rights Officer/Title [X Coordinator.
The report will be documented by the Human Rights Officer/Title IX Coordinator.

4. The individual making the report should provide basic. available informati
writing concerning the allegation (i.e.. individuals involved, date, time, location, and type of
allegation). If the information is conveyed orally, the Hurnan Rights Officer/Title IX Coordinator
will document it.

5. If an individual is unsure as to whether unlawful discrimination or harassment has occurred,
they are encouraged to discuss the matter with the Human Rights Officer/Title IX Coordinator.

6. Individuals will not be retaliated against for reporting suspected discrimination or harassment
or for participating in an investigation. Retaliation is illegal under federal/state
nondiscrimination laws and Board policies, and any retaliation will result in disciplinary action,
up to and including termination.

7. The Superintendent will be promptly notified of all reports of alleged discrimination or
harassment of an employee.
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8. Anemplovee who believes they have been discriminated against or harassed on the basis of

sex is encouraged to utilize this complaint procedure. However, employees are hereby
notified that they also have the right to report incidents of discrimination or harassment to:

o New Hampshire Commission for Human Rights, 2 Industrial Park Drive, Concord, NH
03301 {telephone: 603-271-2767); and/or
e Office for Civil Rights, U.S. Department of Education, 5 Post Office Square, 8" Floor,
Boston, MA 02109-2921 (telephone: 617-289-0111).
-I—An-eﬁmkﬂew—wmmt}mes—m.}_u-hme-hucmlnlm»&dly—hamssedrdiﬁwimimlmi—am-l.—"m-mahated
aaginst-tas-such-topms-are-defined-in-Seetion- Al 3 -s-enconraged- butRotrequiredto-tiv-te-
pesolve-the-problem-by-informinethe-ndividualis)that-the-behavioris-inweleame oretiensive:
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Complaint Handling and Investigation
The District will investigate complaints made through this procedure promptly and fairly. The
investigation will be conducted in such a way as to maintain confidentiality to the extent
practicable under the circumstances.

2. The investigation may be conducted internally or, in appropriate circumstances, an outside
investigator may be retained. Investigations will typically include interviews with the person
filing the complaint, the person(s) alleged to have engaged in harassing, discriminatory, and/or
retaliatory conduct, and any witnesses.

3. When the investigation is complete, to the extent appropriate, the District will inform the
person filing the complaint and the person(s) alleged to have engaged in harassing,
discriminatory, and/or retaliatory conduct of the results of the investigation.

Following the investigation, any employee who is found to have violated applicable District

policies or otherwise acted inappropriately will be subject to corrective and/or disciplinary action,

up to and including immediate termination of employment.

In the event a complaint of harassment, discrimination, and/or retaliation is about alleged conduct
engaged in by the Human Rights Officer/Title IX Coordinator, an employee may submit a
complaint about such conduct to the Superintendent. In the event a complaint of harassment,
discrimination, and/or retaliation is about alleged conduct engaged in by the Superintendent, an
employee may submit a complaint about such conduct to the Chair of School Board.

A. Processing of Complaints

1. The Human Rights Officer/Title IX Coordinator will treat complainants and respondents
equitably through the complaint procedure.

If the individual making the report is the alleged victim, or if the alleged victim is identified b
the individual making the report, the Human Rights Officer/Title IX Coordinator will meet with

the alleged victim to discuss the allegations and supportive measures that mav be appropriate

in the particular circumstances and to explain the complaint procedure.
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If the alleged victim is unknown to the Human Rights Officer/Title IX Coordinator, the person who
made the report will be notified of the availability of the complaint procedure.

3. Supportive Measures

a.  Supportive measures are individualized measures designed to ensure the employee
can continue to access and perform their work {including but not limited to: requiring
no contact between individuals, temporarily moving work locations, and changing
schedules).

b, Supportive measures must not unreasonably burden either party and must be
designed to protect the safety of the parties or the schoal district’s educational
environment or to pravide support during the complaint procedure or an informal
resolution process. The school district may not impose such measures for punitive or
disciplinary reasons.

¢. Supportive measures may be continued even if a complaint or informal resolution
process is not initiated, or after the conclusion of such processes, if appropriate under
the circumstances.

d. _Complainants and respondents must be provided with a timely opportunity to seek,
from an appropriate and impartial employee, modification or reversal of a decision to
provide, deny, modily, o terminate supportive measures applicable to them. This
employee must not be the Human Rights Officer/Title IX Coordinator and must have
the authority to modify or reverse the decision.

e, Complainants and respondents also have the opportunity to seek additional
maodification or termination of a supportive measure applicable to them if
circumstances change.

f. The school district will not disclose information about supportive measures to persons
other than the person to whom they apply unless it is necessary to provide a
supportive measure or to restare or presarve a party's access to education programs
and activities.

4. If the Human Rights Officer/Title 1X Coordinator reasanably determines that the conduct

alleged does not involve illegal discrimination or harassment. the school district is not
obligated to initiate the complaint process and may dismiss the complaint (See Subsection C.1.

below). If the alleged conduct potentially violates other laws, Board policies/procedures, or
professional expectations (in the case of employees), the matter may be referred to the

Superintendent and/or other appropriate administrator(s) to address as deemed appropriate.

5. In response to a complaint alleging prohibited sex discrimination or sexual/sex-based
harassment. the Human Rights Officer/Title IX Coordinator will initiate the complaint process,
or the informal resolution process (if available and appropriate). according to this procedure.
When feasible, the decision to initiate an investigation or informal resolution process, or
dismiss the complaint, will be made within ten (10) school days of receipt of the complaint.

6. Incertain circumstances, the Human Rights Officer/Title IX Coordinator may initiate the
investigation process, even when the alleged victim chooses not to. after any or all allegations
-are withdrawn by the alleged victim, or when an informal resolution process is not initiated or

is terminated. To make this fact-specific determination. the Human Rights Officer/Title IX
Coordinator will consider, at a minimum:
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b. _The complainant’s reasonable safety concerns regarding initiating a complaint;

¢. The risk that additional acts of discrimination or harassment would occur if a
complaint is not initiated;

d. The severity of the alleged discrimination or harassment, including whether the
discrimination, if established, would require the removal of a respondent from school
or imposition of another disciplinary sanction to end the discrimination or harassment
and prevent its recurrence;

e. The age and relationship of the parties, including whether the respondent is an
emplovee of the schoaol district;

£ The scope of the alleged discrimination or harassment, including information
suggesting a pattern, ongoing discrimination/harassment. or
discrimination/harassment alleged to have impacted multiple individuals;

g. The availability of evidence to assist a decisionmaker in determining whether
discrimination or harassment occurred; and

h. Whether the school district could end the alleged discrimination or harassment and
pravent its recurrence without initiating the complaint procedure.

If, after considering these and any other factors that may be relevant, the Human Rights
Officer/Title IX Coordinator determines that the alleged conduct presents an imminent and
serious threat to the health or safety of the complainant or other individuals, or that the
alleged conduct prevents the school district from ensuring equal access to its education
programs and activities, the Human Rights Officer/Title IX Coordinator may initiate a
complaint.

7. If the Human Rights Officer/Title IX Coordinatar initiates a complaint, the complainant will
receive prior notice and any reasonable safety concerns will be addressed.

8. The Human Rights Officer/Title IX Coordinator will confirm the initiation of an investigation or
informal resolution process in writing to both parties. The communication will include: a) a
copy of the complaint procedure; b} sufficient information available at the time to allow the

parties to respond to the allegations (including the identities of the parties involved, the
conduct alleged to constitute sex discrimination or sexual/sex-based harassment, and the
date{s) and location(s} of the alleged incident{s): ¢} notice that retaliation is prohibited; and d)
notice that the parties are entitled to an equal opportunity to access the relevant and nat
‘atherwise impermissible evidence.

9. Regardless of whether an investigation is initiated, the Human Rights Officer/Title IX
Coordinator will take appropriate, prompt. and effective steps to ensure that discrimination or
harassment does not continue or recur. The Human Rights Officer/Title IX Coordinator will
also coordinate supportive measures, as appropriate.

10. If the Human Rights Officer/Title 1X Coordinator decides to investigate additional allegations of
discrimination or harassment made bv the complainant agamst the resgondem after the

notify the parties of the addil.iunal allegations in writing.

11. The Human Rights Officer/Title IX Coordinator may consolidate complaints of diserimination or
harassment against more than one respondent, or by more than one complainant against one

or more respondents, or by one party against another party, when the allegations arise out of
the same facts or circumstances.
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12. The school district will presume that the respondent is not responsible for alleged
discrimination or harassment until a determination is made at the conclusion of the

investigation.

13. The school district will take reasonable steps to protect the privacy of the parties and
witnesses during the complaint procedure and will comply with applicable state and federal
privacy laws. These steps will not restrict the ability of the parties to obtain and present
evidence, including by speaking to witnesses, confidential employees/resources, or otherwise
prepare for and participate in the complaint procedure.

Appeals

1 Adierthe-conelusion-of the-investization- the-complainant-or-respondent-masseck-an-appeal-ef
the-Findings-seleb-on-the busis-oleither—ta-prejudicial provedural-ermr orthi-the-diseavery-ol
pﬁ.wukl\—tmﬂvaﬂﬂhkﬂl‘le%—%&liﬁ*ﬂIdi-ttll#d—ﬂﬂnﬂhﬂﬂ!h—lﬂiﬂﬂ&—ﬂh“ﬂllhcﬂﬂie-

2 Appeals-must be-subnntted-inwritingto-the Superintendentavithi- ive-husiness-davs-atier
reeciving netive of the-resolution:

F—blpon fcu.afH~ﬂl-u—\-ﬁl-ld-appwi—-ﬂw—SLmeHﬂIuﬂdeﬂl—-rhﬂll pmwde-nmw—m-m;w!hﬂ-m—ﬂkm
with-an-spporunitcto-provide-a-writlenstatomentwithin-five b
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1 Fhe-Superintendentshalbreview-the-availuble documentation-and-mi-eonduet-further
irvestizaton-i-desmedappropriie:
3 The Superintendents-decisiop-on-the-appeal shall-be provided-to-the-partieswithin-H-business.
M%&Mﬁh%up%ﬂe%%m&h&“—b&tmﬂl—
A. Dismissal of Complaints

1. The Human Rights Officer/Title 1X Coordinator may dismiss a complaint In the following
circumstances:

a._The school district is unable to identify a respondent after taking reasonable steps to

do so;

b. The respondent is not participating in the school district’s education programs and
activities, or is not employed by the school district;

€. The complainant voluntarily withdraws any or all allegations in the complaint, the
Human Rights Officer/Title IX Coordinator declines to initiate a complaint and
determines thal, without the complainant’s withdrawn allegations, the alleged
conduct remaining, if any, would not constitute discrimination or harassment even if
proven; or

d. The Human Rights Officer/Title IX Coordinator determines that the conduct alleged in,
the complaint, even if proven, would not constitute discrimination or harassment
under state/federal laws and regulations.

2. Upon dismissal. the Human Rights Officer/Title IX Coordinator will promptly notify the
complainant (and the respondent, if they had received notice of the complaint allegations) of
the basis for the dismissal, and provide the opportunity to appeal the dismissal.

3. Dismissals may be appealed on the following bases:

a.  Procedural irregularity that would change the outcome;
b. New evidence that would change the outcome apd that was not reasonably available
when the dismissal [or determination in the case] was made; and

¢ The Human Rights Officer/Title IX Coardinator, investigator, or decisionmaker had a
conflict or bias for or against complainants or respondents generally, or the individual
complainant or respondent that would change the outcome.

4. An appeal of a complaint dismissal must be made in writing to the Human Rights Officar/Title
1% Coordinator within five (5) school days and state the basis for the appeal.

5. _If the dismissal is appealed, the Human Rights Officer/Title IX Coordinator shall:

a. _Motify the respondent of the appeal if they had received notice of the complaint
allegations;

b. Implement the appeal procedure equally for the parties:

¢. Ensure that the trained decisionmaker for the appeal did not take part in an
investigation of the allegations or dismissal of the complaint:

d. Provide the parties a reasonable and equal opportunity to make a statement in
support of, or challenging, the outcome; and

. _Notify the parties in writing of the result of the appeal and the rationale for it within
five (5) school days, if feasible.
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6. When a complaint is dismissed, the Human Rights Officer/Title 1X Coordinator will. at a

minimum;

a. Offer supportive measures to the complainant and respondent if appropriate; and
b. Take ather prompt and effective steps, as appropriate to ensure that discrirination or

harassment does not continue or recur within the school districl’s program or activity..

7. The Human Rights Officer/Title IX Coordinator will document actions taken during the appeal
process.

A. Administrative Leave

1. The Superintendent may place an emplovee respondent on administrative leave during the

complaint procedure in accordance with any applicable state laws. schoal policies, and
coltective bargaining agreement provisions.

2. Any decision to place an employee respondent on administrative leave shall be made in
compliance with any applicable disability laws, including Section 504 of the Rehabilitation Act
and the Americans with Disabilities Act.

3. The Human Rights Officer/Title X Coordinator will document actions taken during the 4

administrative leave process.
N
B. Informal Resolution Process

1. Informal resolution is not permitted in cases where a student is the complainant and an
amployee is the respondant to alleged sex discrimination or harassment [such cases should be
addressed under Procedure ACAA-R2|.

2. The Human Rights Officer/Title IX Coordinator may, if appropriate. offer the parties the
opportunity to resolve the complaint through an informal resolution process at any point prior

to an investigation or determination of responsibility. Engaging in an informal resolution

rocess is voluntary an the part of each party. The Human Rights Officer/Title IX Coordinator

also may decline to pursue an informal resolution despite a party's request (for example, if the

alleged conduct presents a future risk of harm to the complainant or others).

Both (or all) parties must voluntarily agree in writing to participate in an informal resolution
process, and a party may withdraw from the process at any time. The parties will not be
required to attend meetings together unless they voluntarily agree to do so.

4. Before initiating an informal resolution process, the Human Rights Officer/Title IX Coordinator
will ensure that the parties receive notice of: 1) the allegations: ii.) the requirements of the

informal resolution process; ii.) the right of any party to withdraw from the process and

initiate or resume the investigation process: iv.] that the parties’ agreement to an informal

resolution would preclude them from initiating or resuming the investigation; v.) potential
terms that may be requested or offered in an informal resolution agreement including notice
that an agreement is binding on the parties: and vi.) what information the school district will
maintain regarding the informal resolution process.

[Note: Informal resolutions can take many forms. depending an the particular case, including but
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= [, Alternative Learning Plans 1 Formatted: Indent; Left: 0.32", No buillets or
As an alternative to satisfying the provisions of this policy and related State requirements, numbering
students may also graduate from high school and obtain either a high school diploma or its Formatted: Underline

equivalent by participating in an alternative learning plan or program. The provisions of Board
policy IHBI, Alternative Learning Plans, shall apply in such an event.

Legal References:
NH Code of Administrative Rules, Section Ed 306.04(a) (14), How Credit Can Be Earned

NH Code of Administrative Rules, Section Ed 306.04(a)(16), Credits Earned, Tracking of
Graduation Competencies

NH Code of Administrative Rules, Section Ed 306.14(f), Awarding of Credit for Required
Subjects and Open Electives

NH Code of Administrative Rules, Section Ed 306.27(d), Mastery of Required Competencies
NH Code of Administrative Rules, Section Ed 306.27(m), Credits Required for Graduation

NH Code of Administrative Rules, Section Ed 306.04(a)(25), Graduation Competencies (no later
than July 1, 2015)

NH Code of Administrative Rules, Section Ed 306.04(a)(26), Graduation Competencies (no later
than July 1, 2015)

NH Code of Administrative Rules, Section Ed 306.141(a)(6), Achievement of District and
Graduation Competencies, Awarding of Credit

RSA 189:11, Instruction in National and State History and Government

First Reading: December 13, 2021
Second Reading: January 10, 2022
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Emergency Plan for Sports Related Injuries and
Additional Protocols for Athletics Participation

A. Creation of Plan. No later than August 1, 2022, the Superintendent or his/her designee [in
consultation with each building Principal, the Athletic Director/Coordinator, district athletic
trainer(s) and school nurse(s)], shall establish a “Sports Injury Emergency Action Plan” (at
times referred to in this policy as the “Plan™) for responding to serious or potentially life-
threatening injuries sustained from sports or other school sponsored athletic activities. The
Sports Injury Emergency Action Plan shall:

a.

Document the proper procedures to be followed when a student sustains a serious
injury or illness while participating in school sponsored sports or other athletic
activity;

List the employees, team coaches, and licensed athletic trainers in each school who
are trained in first aid or cardiopulmonary resuscitation;

Identify the employees, team coaches, or licensed athletic trainets responsible for
carrying out the emergency action plan;

Identify the activity location, address, or venue for the purpose of directing
emergency personnel;

Identify the equipment and supplies and location thereof needed to respond to the
emergency;

Identify the location of any automated external defibrillators (ALD) and personnel
trained in the use of the awomated-externat-defibrilater=ALD: and

Document policies related to cooling for an exertional heat stroke victim consistent
with guidelines established by the American College of Sports Medicine and the
National Athletic Trainers’ Association: and

. Reguire that all school sponsored sports activities for any ol grades 6-12 be supery ised

lw a person trained in CPR.:

B. Dissemination of Sports Injury Emergency Action Plan. The Sports Injury Emergency
Action Plan shall be posted within each school and disseminated to, and coordinated with,

pertinent emergency medical services, fire department, and law enforcement.

C. Additional Written Protocols and Procedures Required. No later than August 1, 2022,
the Superintendent or his/her designee [in consultation with each building Principal, the

Athletic Director district athletic trainer(s) and school nurse(s)), shall develop written
procedures and protocols as described below:

1. Hydration, Heat Acclimatization and Wet Globe Temperature — protocols relating to
hydration, heat acclimatization and wet bulb globe temperature as established by the

American College of Sports Medicine and the National Athletic Trainers’ Association,

2. Student Medical History — procedures for obtaining student-participant medical
information for each student athlete prior to engaging in sports. Such information must
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include:
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injury or illness related to or involving any head, face, or cervical spine;

o P

cardiac injury or diagnosis;

exertional heat stroke;

e oo

sickle cell trait;
e. asthma;
f. allergies; or
g. diabetes.
Access, filing, and confidentiality of student-participant medical information shall be

managed in accordance with the Family Educational Rights and Privacy Act (FERPA),
and the Health Insurance Portability and Accountability Act (HIPAA).

3. Student Return to Play - Procedures governing a student’s return to play after a sports or
illness related injury pertaining to this policy are in addition to the return to play
provisions specific to head injuries set forth in Board policy JLCI, and copies of the
procedures must be maintained at the SAU office and available to the Department of
Education and public upon request.

D. Annual Review and Update. The Superintendent and/or designee shall assure that the
Sports Injury Emergency Action Plan, and all procedures and protocols adopted pursuant to
this policy are reviewed no less than annually and updated as necessary. Copies of the
updated Plan and procedures should be provided to the Board no later than the start of each
school year.

E. Inclusion of Sports Injury Emergency Action Plan with Emergency Response Plan. The

Sports Injury Emergency Action Plan shall be included with each school’s annual Emergency
Response Plan (see Board policy EBCA).

Legal References:
20 U.S.C. §1232g, Family Educational Rights and Privacy Act (FERPA)

34 C.F.R. Part 99, Family Educational Rights and Privacy Act Regulations
RSA 200:40-c, Emergency Plan for Sports Related Injuries

Legal References Disclaimer: These references are not intended to be considered part of this
policy, nor should they be taken as a comprehensive statement of the legal basis for the Board to
enact this policy, nor as a complete recitation of related legal authority. Instead, they are
provided as additional resources for those interested in the subject matter of the policy.

First reading: October 25, 2021
Second reading: November 8, 2021
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REPORTING NEGLECTED AND ABUSED CHILDREN

A. Statutorily Mandated Reporting — All Persons.

Under New Hampshire law (RSA 169-C:29), every person who has “reason to suspect” that a
child has been abused or neglected is required to report that suspicion to DCYF (Division of
Children, Youth and Families of the New Hampshire Department of Health and Human
Services) or directly to the police. Under RSA 169-C:30, the initial report “shall be

made immediately via telephone or otherwise.”

The requirement to report is not dependent on whether there is proof of the abuse or neglect, nor
is it dependent upon whether the information suggests the abuse or neglect is continuing or
happened in the past. Any doubt regarding whether to report should be resolved in favor of
reporting. Failure to report may be subject to criminal prosecution and potential personal
liability, while a report made in good faith is entitled to both civil and criminal immunity.
Additionally, a “credential holder”, as defined in New Hampshire Department of Education Rule
501.02(h), who fails to report suspected abuse or neglect risk having action taken by the New
Hampshire Department of Education against his/her credential. See N.H. Code of Conduct for
Educators, Ed. 510.05 ().

To report child abuse of nealect 1o DCYE. call 24/7 (800) 894-3533 (in-state) or (603 271-6362.

1. The initial report should contain (o the extent known: N Formatted.:.?\lumbered + Level: 1 + Numbering Style: 1,

. R 2,3,... + Start at: 1 + Alignment: Left + Aligned at:
a. the name and address of the child suspected of being abused or neglected, 0.57" + Indent at: 0.82"

b. the person responsible for the child's welfare,

c. the specific information indicating neglect/abuse or the nature and extent of the child's
injuries (including any evidence of previous injuries),

d. the identity of the person or persons suspected of being responsible for such neglect or
abuse; and

e. any other information that might be helpful in establishing neglect or abuse.

Fo-repartchild-abuse ornegleetto-PONI—eall 2448H0)- 803333 Lin-state ) o603 2

T P T

2. Modes ol Reporting, When making a report o DCYF Central Intike, there are 3 modes of  « Formatted: List Paragraph, Numbered + LeveE 1_+
teporting that the Central Intake Serviee Provider will inform vou about before vou proceed to Numbering Style: 1, 2, 3, ... + Start at: 1 + Alignment:
the acwal report. The modes of reporting are; Left + Aligned at: 0.57" + Indent at: 0.82"

= Formatted: Font: Lato

a._ Disclosure Allowed — The Caller/Reporter provides all their identifving
information 1o DCYF. and it may be provided to the child’s family upon
request.

b, Disclosure NOT Allowed = The Caller/Reporter provides all their identifving
information to DCYF: however. information is redacted in official paperwork.
provided 1o the child’s familv unless the case goes on o prosecution. At
prosecution. identifving information in all reports become public record

¢ Anonvimous — The Caller/Reporter calls the (603) 271-6562 number, blocks
their “Caller 1D when calling DCYFE. and does not provide amy of their 1
identifving information (personal or oreanizational). [I'calling anony mously.

Newfound Area School Board Policy



JLE

be sure to eet the “Report Number” trom Central Intake for vour call and
document it on the <School/Ora. Name> Reporting Form [LUis the only proof
the caller/reporter miade the report 1o DCYF.

Reguired reporting mode for sehool emplovees. volunteers and contracted service

providers. Notwithstanding that state law allows an anonvimous mode of reporting Lo DCYE,

iLis the poliey of the District that emplovees. volunteers and contracted service providers who

are making a report to DCYF reenrdine a child/family involved with the District make such
report using the "Disclosure Allowed” or as "Disclosure NOT Allowed" modes. This will help

concems about these reporting modes due 1o potential retaliation from the family or others,
consult the Principal for support

B. Additional provisions relating to school employees, volunteers and contracted service
providers.

Each school employee, designated volunteer or contracted service provider having reason to
suspect that a child is being or has been abused or neglected must also immediately report his/her
suspicions to the building Principal or other building supervisor. This initial report may be made
orally, but must be supplemented with an orizinal completed form JLE-F Child Ause and/or
Negleel Reportine Form swrittenreport as soon as practicable after the initial report, but in no

event longer than one calendar day.

1.

Request for Assistance in Making Initial Report.
The initial report to the Principal/building supervisor may be made prior to the report to
DCYF/law enforcement, but only if;
(a) the initial report is made for the purpose of seeking assistance in making the
mandated report to DCYF/law enforcement, and

(b) reporting to the Principal, etc. will not cause any undue delay (measured in minutes)
of the required report to DCYF/law enforcement.

Newfound Area School Board Policy
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2.

JLE

When receiving a request for assistance in making a report, the Principal or other person
receiving the request is without authority to assess whether the report should be made, nor
shall he/she attempt in any way to dissuade the person from making the legally mandated
report. Once the Principal/building supervisor receives the information, the law would impose
a reporting requirement upon both the original reporter and the Principal.

Principal’s Action upon Receiving Report or Inlormation of Report.

Upon receiving the report/request from the employee, volunteer or any other person, the
Principal/building supervisor shall immediately assure that DCYF/law enforcement is or has
been notified, and then notify the Superintendent that such a report to DCYF has been made.

I'he Principal shall forward the orizinal completed torm JLE-F 10 the

Acwrittenrepershat-be made byv-the-Reneipabio-the-Superintendent within twenty-four (24)

hours if it is available. I the complete form is not vet available, then 1l |1‘i:1::i|£:_|_~'_|1_;41!“
forward @ written report including the refevant information as follows: w

DY EH requested—Fherepor—<hal - meludeall ok the-tlormation-mehided-in-the-initak

oral-reperi-as-wel-as-am-athernHormation-reqrested-by-the Supesintendeni—tan-
enforcementor DCYE-

the identitv(ies) of the childiren) and other persons direetly involved i the report (suspected
responsible parents or othersi;

the identities of siblings or other ¢hildren in the honsehold of the childtren) who is the subject ol the

report:
_information relating to the fact that a report was made to DCYF (e.g. the date. the mode. the

person who made the report and the DCY F report number): and

anv other information requested by the Superintendent. law enforcement ar DCYT

the completed. oriemal JLF-Fi1) as soon as it is available

The Pringipal will follow that mital report with

from the orieinal reporter. Such reports shall be maintained permanently in o separate file within the

SAL office and not as part of any involved student’s file.

e

C

[*ersonal Notes ol Reports.

Each person with knowledse of a report 1o DCYF (e 2., the orteinal reporter, the Principal. the
Superintendent. ete. Jis encouraged 1o crepte and maintain personal notes reflecting the
information they have relative to the nature of the report. as well a8 information pertaining 1o
the fact of the report (e.o.. the date. time. person making. and mode of the report), and the
DOCYTE report number,

4. Additional Reporting Requirements forReportincofOtherAets.

Employees/contract providers are also reminded of the requirements to report any act of
“theft, destruction, or violence” as defined under RSA 193-D:4, I (a), incidents of “bullying”
per Board Policy JICK, and hazing under RSA 671:7. See also Board Policy GBEBA. A
single act may simultaneously constitute abuse, bullying, hazing, and/or an act of theft,
destruction or violence.

Signage,-and-Notification, aind District Reporting Form, 3

The Superintendent is directed to assure that the Principal or administrator of each school shall

Newfound Area School Board Policy
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JLE

post a sign within the school that is readily visible to students, in the form provided by the,
Division for Children, Youth, and Families or anvailuble from the Granite State Children’s
Alliance, that contains instructions on how to report child abuse or neglect, including the phone
number for filing reports and information on accessing the Division's website. Additionally,
information pertaining to the requirements of section A of this policy shall be included in each
student handbook or placed on the district’s website. _inally, the Superintendent shall ensure
that Form JLE-E is readily available to all staff memebers. either in hard copy form, or through
the District’s or school’s website.

D. Training Required.
The Superintendent shall assure that all District employees, designated volunteers and contracted
service providers receive training (in-person or online) upon beginning service with the District,
with biennial rene i annugbrefreshers-thereafter, on the mandatory reporting

requirements, this policy. the materials described in Board policy GBCLE and RSA 189:13-a.
X” i Ludine-bow-toaadents ppnrn bl bl ] sl e oo

Legal References:
NH Code of Administrative Rules, Section Ed 306.04(a)(10), Reporting of Suspected Abuse or Neglect

RSA 169-C:29, Persons Required to Report

RSA 169-C:30, Nature and Content of Report

RSA 169-C:31, Immunity from Liability

RSA 169-C:34, III, Duties of the Department of Health and Human Services

Guidelines for New Hampshire School Employees: Recognizing and Reporting Suspected Child Abuse and
Neglect, 2002 (Accessible on the NHDOE Web site)

NH Code of Administrative Rules, Code of Conduct for NH Educators, Ed 510.05¢ Duty to Report

RSA 189:72 Child Abuse and Neglect Information

RSA 193-D:4 Safe Schoo!l Zones, Written Report Required

First Reading: October 7, 2019
Second Reading: November 4, 2019
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- Child Abuse and/or Neglect

Reporting Form

Report to the New Hampshire Division for Children, Youth and Families (DCYF)Central Intake:
CALL: 1 (800) 894-5533 /(603) 271-6562
Central Intake Fax: 603-271-6565
In cases of current emergency, imminent danger or safety concerns, call 911.

School W-G;gﬂmeﬂ{-!M—«'
[ <Bregram-Mameals)—Add-ALLAzplicables

wasaiName Report Form Date & Time:

Date: Time:

Child Information:

Child Name:
First:
Last:
Nickname(s):

DOB: Age: Sex: School Name:

Grade:

Additional Information Regarding Special Needs/Considerations: (e.q., communication, developmental delays, IEP, etc.)

If KNOWN, Provide Sibling Information {or Information of other children in the home). If UNKNOWN, skip.

Sibling # 1 Name:
First:

Last:
Nickname(s):

DOB: Age: Sex: School Name:

Grade:

Sibling # 2 Name:
First:

Last:
Nickname(s):

DOB: Age: Sex: School Name:

Grade:

Sibling # 3 Name:
First:

Last:
Nickname(s):

DOB: Age: Sex: School Name:

Grade:

Sibling #4 Name:
First:

Last:
Nickname(s):

DOB: Age: Sex: School Name:

Grade:

Sibling # 5 Name:
First:

Last:
Nickname(s):

DOB: Age: Sex: School Name:

Grade:

Additional information Regarding Special Needs/Considerations of Siblings: (e.., communication, developmental delays, IEP, etc.)

Legal Parent(s)/Guardian Information:

Formatted: Right



Legal Parent/Guardian Name(s): | Address (Where Child Resides with Parent(s)/Guardian(s):
1.

2.

Phone Number(s): {provide any KNOWN Phone Numberfs) & Work Nomes):

Home: Cell: Work: Work Name:
1. 1. 1 1.
2. 2. 2. 2.

Additional Information Regarding Special Needs/Considerations of Parent(s)/Guardian(s): (e.g., communication, developmental
delays, mental heaith, substance use, domestic violence, etc.)

Incident Information:

Reporter Name: Title/Role at-<Schoel{Org-/Program-Names:
First:
Last:

<SchoolfOrg/Pregeam-Name>School Address:

Date of Report to NH DCYF: Time of Report | Mode of Report: (Check ONE)
to DCYF: [ Disclosure Allowed

[ Disclosure NOT Allowed
[ Anonymous

Person Completing this Report (ifdifferent from “Reporter Nome" above)

Name: Title/Role at<Schoel{Org/Program Neme>:
First:
Last:

Reason for Report (e.g., Alleged Perpetrator, Type of Suspected Abuse (Physical/Sexual/Emotionai)/Neglect and Date)

NOTE: Far suspected physicol or sexuol abu NOT cantact the porentfs)/guardian(s) reqording this report, Let DCYF/Law Enforcement be the first point of contact
with the parent{s}/guardian{s) to protect the child and any patentiol evidence.

Did the Child Disclose Information? [ Yes O Ne

If YES, provide the child’s EXACT words and any dialog you had with the child. If NO, please explain what led to your
suspicion of child abuse/neglect. use additional paper as needed.

NH DCYF Response: l [ Screened-In [ Screened-Out | Report Number:

Additional DCYF Response Directions: {Provided by NH DCYF Central Intake):

DCYF Central Intake Worker Name:

Principal<Seheel/Org—/Program-Name=X{X-Prisipal/Director Info_ed: ] Yes No

If YES, Principal X¥X PrincipalfDirector Name/Fitle: Check ALL that Apply:
1 Verbally Notified

[ Provided this Report Form

Police Notification: [] Yes ] No

Formatted: Right



If YES, Police Department Name:
Officer Name/Title:

Check ALL that Apply:
[ Verbally Notified
I provided this Report Form

Reporter Degree of Concern Communicated: (circle ONE)

(low) 1 2 3 4 5 6 7 8 9 10 (High)

Reporter Signature:

Date:

Printed Name:

Title:

Formatted: Right



JLP~ Formatted: Right

NHSBA-Sanple-Poliey-Muanuad
Poliey-J1.P+-Parental Notification of and Invelvement in Student Welfare Status: ADOPTED

Original Adopted Date: 09/30/2024 | Last Reviewed Date: 09/30/2024

Category: Priority / Required by Law

ADOPTION/REVISION NOTES —
Text between the highlighted lines “~ ~ ~ ~”, and highlights in this sample should be removed prior to
adoption.

A. Special - This new sample policy reflects the substantive language of newly enacted RSA 186:11, IX-e
(see HB1312). Among other things, the new section prohibits school districis from adopting policies or
procedures that prohibit disclosure to parents of certain matters relating to their children. NHSBA has
endeavored to review its entire sample policy library to identify any existing policies, etc. that might run
afoul of that provision. The only provision we have found is paragraph A in JBAB relative to transgender
students. Districts with JBAB should review that paragraph and modify accordingly. Additionally,
districts should review their own policies and procedures to determine whether they have provisions
which should be removed or modified in order to comply with the new statute.

B. General — As with all sample policies, NHSBA recommends that each district carefully review this sample
prior to adoption to assure suitability with the district’s own specific circumstances, internal coding
system, current policies, and organizational structures.

C. General —Highlighted language or blank, underscored spaces indicate areas which boards must
change/complete to reflect local personnel titles, policy references, duty assignments etc.

D. General —Withdrawn and earlier versions of revised policies should be maintained as permanent records
of the District. Some districts maintain a “Repealed/Revised” section within their manuals.

E. General —{**} indicates a reference lo another NHSBA sample policy. A district should check its own
current policies and codes to assure internal consistency.

NHSBA History: New Policy - September 2024.

NHSBA Revision Notes: September 30, 2024, this new sample policy was created in response to passing
of HB 1312, which, among other things, created new paragraph IX-e RSA 186:11, and requires a policy
relating to disclosure/disclosure to parents of information concerning a student's mental, emotional or
physical health.

Pursuant to New Hampshire RSA 186:11, [X-¢, the District will not adopt policies, procedures, or student
support forms that prohibit District personnel from answering questions from a parent/guardian about that
parent's/guardian's student's mental, emotional, or physical health or well-being, sexuality, or a change in
related services or monitoring, or that have the effect of encouraging a student to withhold from a
parent/guardian such information,

District personnel will not discourage or prohibit parental/guardian notification of and involvement in
critical decisions affecting that parent's/guardian's student's mental, emotional, or physical health or well-
being.



JLP- Formatted: Right

The Superintendent is authorized to adopt procedures that permit District personnel to withhold any of the
above information from a parent if a reasonably prudent person would belicve that such disclosure would
result in abuse, abandonment, or neglect of a student or other child as those terms are defined in RSA 169-
C:3.

To the extent that any other school board/district/school/class policy, procedure, rule or regulation, conflicts
with the above, this policy shall supersede - but not otherwise impact - such policy, procedure, rule or
regulation.

District Policy History:

First reading:
Second reading/adopted:

District revision history:

Legal References Dixclaimer: Thse references are not mtended io be constdered part of this pulicy, nor should they be faken as a
comprehensive statement of the legal basis for the Board 1o enact this poticy, nor as a complete reciiation of related legeedl authority.
i i, they are | fed as addi | rusources for those interested in the subject matter of the palicy.
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All items rated with a “1” require additional explanation. The reverse
side of the page may be used for explanations and additional comments.

3 = commendable 2 = meets expectations 1 = needs improvement

RELATIONSHIP WITH THE COMMUNITY

1.

7

b

Facilitates communication within the community through an effective public
information program based on the needs and successes of the District.

Seeks meaningful community involvement in the establishment, implementation
and evaluation of District-wide goals, objectives, priorities and programs.
Develops and maintains a cooperative relationship with the news media.
Establishes a procedure for studying and acting on complaints, criticisms

and concerns of individuals and/or community.

Is actively involved in community arenas.

Maintaijns a professional posture with other public officials and

community leaders.

Has the ability to face controversy and work effectively with it.

Understands and responds to the unique and changing needs of the community.
Accepts and solicits input from interested groups and individuals in the
decision-making process.

Average rating for Relationship with the Community

In the area of Relationship with the Community, what is the strongest asset?

A = Superintendent Response
B = Board response (January)
C = Board response (May)

A B C

What specific area could be most improved?

Comments:;




All items rated with a “1” require additional explanation. The reverse A = Superintendent Response
side of the page may be used for explanations and additional comments. B = Board response (January)
C = Board response (May)
3 = commendable 2 = meets expectations 1 = needs improvement
A B C

FINANCIAL

1. Keeps informed of the needs of the school program—supplies, equipment,
plant and facilities.

2. Assumes responsibility for overall financial planning for the District,
including short-term priorities and long-range planning.

3. Coordinates the preparation of the annual budget utilizing teacher and
staff input; submits the budget to the Board for input and approval.

4. Evaluates financial needs and makes timely recommendations for
adequate funding.

5. Determines that funds are spent and invested wisely; ensures that
adequate controls and accounting are achieved.

6. Provides leadership in solving major problems and achieving maximum
utilization of resources.

Average rating for Financial

In the area of Financial, what is the strongest asset?

What specific area could be most improved?

Comments:




All items rated with a “1” require additional explanation. The reverse
side of the page may be used for explanations and additional comments.

3 = commendable 2 = meets expectations 1 = needs improvement

PERSONAL QUALITIES

1.

2.

Sustains physical and mental health and appropriate energy to cope with
the Superintendent’s tasks.

Defends principle and conviction in the face of pressure and partisan
influence, yet is able to compromise.

Maintains high standards of ethics, honesty and integrity in all personal
and professional matters.

Uses English effectively in dealing with staff members, the Board and
the public.

Speaks well before large and small groups, expressing ideas in a logical
and forthright manner.

Accepts and shares failure as well as success.

Is able to identify and discuss own strengths and weaknesses.
Welcomes questions and open discussion when presenting ideas.
Exercises good judgment and involves appropriate others in the
decision-making process.

. Maintains a balance of professional development by reading, attending conferences,

working on professional committees, visiting other districts and meeting with
other superintendents.

Average rating for Personal Qualities

In the area of Personal Qualities, what is the strongest asset?

A = Superintendent Response
B = Board response (January)
C = Board response (May)

A B C

What specific area could be most improved?

Comments:

DISTRICT CONCERNS
Identify by priority three major areas of concern which should be addressed by the Superintendent.

Priority 1.
Priority 2.

Priority 3.




NHSBA Sample Form CBI-F2
EVALUATION OF THE SUPERINTENDENT

This sample — as with virtually all NHSBA samples designated with “-R”, “-F”, or “-E” -
is intended as an aid toward administrative implementation of the corresponding
sample policy. Because this sample is not intended as a board policy, neither the
original adoption, nor revisions / amendments to the same, require approval by the
board any more than other administrative regulations or procedures promulgated
under the superintendent's direction.

The SAU Board shall conduct a minimum of one (1) annual formal evaluation of the
Superintendent.

Members of the Board will first evaluate the Superintendent independently, using a written form
adopted by the Board for this purpose. The Board will convene to discuss the assessments and to
prepare a composite evaluation. The composite evaluation will be discussed by the full Board
and the Superintendent. The Board and the Superintendent will each retain a copy of the written
evaluation report.

Evaluation of the Superintendent shall be conducted in such manner as to:

1. Provide positive and constructive feedback to the Superintendent that will support
and promote the Superintendent's professional growth and development;

2 Help the Board evaluate its work in planning the educational program in this
community; and

3. Strengthen the working relationship between the Board and the Superintendent by
providing a comprehensive vehicle of communication.

4. Identify strengths and weaknesses of the Superintendent, and make appropriate
recommendations.

See Superintendent Evaluation Form

Page 1 of 8

Copyright © 2020, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.



NHSBA Sample Form

Name of Superintendent: Date:

EVALUATION OF THE SUPERINTENDENT

CBI-F2

All items rated with a "1" require additional explanation. The reverse side of the page may be
used for explanations and additional comments.

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement
ADMINISTRATION 3121
1. Exerts strong educational leadership, develops a strong management

team and delegates responsibility.

23 Establishes and maintains a sound plan of organization and
assignment  of staff personnel which will provide the proper
framework for accomplishing District objectives.

3. Fulfills the Board’s goals and policies successfully.

4. Demonstrates skill in developing long-range planning activities
based on program needs and enrollment proj ections.

S Employs a team effort in analyzing, planning, implementing and
evaluating policies, programs and personnel.

6. Implements procedures to carry out a continuous program of
evaluation.

7. Recommends for employment personnel who have proper
certification and skills for the position.

8. Organizes the roles and responsibilities of staff members so as to
optimize their effectiveness and to encourage harmonious
relationships among various segments of the school system.

9. Provides to the Board and the general public an organized and
informative annual report of the state of the District.

10, Maintains liaison with state and federal legislators, as well as other
outside agencies, in efforts to accomplish legislation needed for
school improvement.

Rating for this Category:

In the area of administration, what is the strongest asset?

COMMENTS:

Copyright © 2020, New Hampshire School Boards Association. All rights reserved.
NHSBA sample policies are distributed for resource purposes only, intended for use only by members of NHSBA Policy Services. Contents do
not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.
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NHSBA Sample Form

EVALUATION OF THE SUPERINTENDENT

CBI-F2

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement

INSTRUCTION

Provides overall leadership in the development and implementation
of a productive instructional delivery system.

2. Identifies and facilitates instruction and student achicvement as the
focal point of the School District.

3. Identifies instructional objectives in terms of students and
implements programs to meet the diverse needs of students.

4. Capitalizes on the abilities and talents of the professional staff in
curriculum development, implementation and evaluation.

5. Provides to staff throughout the system the time for organization and
the resources required to improve instruction.

6. Provides for continued monitoring and evaluation of instructional
activities.

7. Promotes high academic expectations and standards for students.

8. Incorporates useful new ideas into the instruction program.

9: Maintains a working knowledge of current educational research,
reports useful new concepts and shares that information with the
Board.

10. Keeps the Board informed on the analysis, planning,
implementation, and evaluation of instructional activities.

IT. Keeps the community informed of the program of instruction and

plans for improvement.

Rating for this

Category:

What specific area could be most improved?

COMMENTS:

Copyright © 2020, New Hampshire School Boards Association. All rights reserved.

NHSBA sample policies are distributed for resource purposes only, intended

not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.
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NHSBA Sample Form

EVALUATION OF THE SUPERINTENDENT

CBI-F2

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement
RELATIONSHIP WITH THE BOARD 31271
I Works with the Board in the areas of analyzing, planning,
implementing and evaluating policies.
A Inform the Board on issues, operations, the instruction program, and
needs of the school system.
3. Informs the Board on educational activities at the state and national
levels.
4. Has an harmonious working relationship and maintains a
professional relationship with members of the Board.
S. Interprets and supports Board policy and decisions to the public and
staff.
6. Provides the Board members with reports and information which
will enable them to sufficiently review the operations of the district.
7. Gives constructive advice and guidance to the Board regarding
possibilities for District improvement.
8. States his/her convictions in matters before the Board.
9. Utilizes the strengths of individual Board members and the Board
itself in the decision-making process.
10. Offers professional advice to the Board on items requiring Board
action, with appropriate recommendations based on thorough study
and analysis.
Rating for this Category
COMMENTS:
In the area of instruction, what is the strongest asset?
What specific area could be most improved?
Page 4 of &
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NHSBA Sample Form

EVALUATION OF THE SUPERINTENDENT

CBI-F2

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement
RELATIONSHIP WITH THE STAFF 31211
1. Includes the participation of faculty and staff in the establishment
and the implementation of District-wide goals, objectives, and
programs.
2. Facilitates high standards of performance for all staff members.
3: Facilitates evaluation of staff performance as required by state law
and by Board policy.
4. Facilitates two-way communication and interaction with staff.
Se Promotes programs for staff growth and development.
6. Strives to maintain positive morale by:
a.  minimizing arbitrary decision-making and favorites;
b.  giving fair and impartial treatment to all parties in a dispute;
and
c.  giving recognition and appreciation for a job well done.
7. Instills confidence and self=respect among staff.
8. Meets and confers with employee groups representing the interests
and directives of the Board.
o Communicates effectively the concerns of employee groups to the
Board and Board responses to these concemns to employee groups.
Rating for this Category
COMMENTS:
In the area of Board relationship, what is the strongest asset?
What specific area could be most improved?
Page 5 of 8
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NHSBA Sample Form CBI-F2
EVALUATION OF THE SUPERINTENDENT

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement
RELATIONSHIP WITH THE COMMUNITY 31211
1. Facilitates communication within the community through an

effective public information program based on the needs and
successes of the district.

2, Seeks meaningful community involvement in the establishment,
implementation and evaluation of district-wide goals, objectives,
priorities and programs.

3s Develops and maintains a cooperative relationship with the news
media.

4. Establishes a procedure for studying and acting on complaints,
criticisms, and concerns of individuals and/or community.

ol Is actively involved in community arenas.

6. Maintains a professional posture with other public officials and
community leaders.

7. Has the ability to face controversy and work effectively with it.

8. Understands and responds to the unique and changing needs of the
community.

9. Accepts and solicits input from interested groups and individuals in

the decision-making process.

Rating for this Category

COMMENTS:

In the area of community relationships, what is the strongest asset?
What specific area could be most improved?

In the area of staff relationship, what is the strongest asset?

What specific area could be most improved?
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NHSBA Sample Form

EVALUATION OF THE SUPERINTENDENT

CBI-F2

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement

PERSONAL QUALITIES

31211

L.

Sustains physical and mental health and appropriate energy to cope
with the Superintendent’s tasks.

2. Defends principle and conviction in the face of pressure and partisan
influence, yet is able to compromise.

3. Maintains high standards of ethics, honesty, and integrity in all
personal and professional matters.

4. Uses English effectively in dealing with staff members, the Board
and the public.

5. Speaks well before large and small groups, expressing ideas in a
logical and forthright manner.

6. Accepts and shares failure as well as success.

e Ts able to identify and discuss own strengths and weaknesses.

8. Welcomes questions and open discussion when presenting ideas.

9. Exercises good judgment and involves appropriate other in the
decision-making process.

10.  Maintains a balance of professional development by reading,
attending conferences, working on professional committees, visiting
other Districts and meeting with other Superintendents.

Rating for this Category
COMMENTS:

In the area of personal qualities, what is the strongest asset?

What specific area could be most improved?
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NHSBA Sample Form

EVALUATION OF THE SUPERINTENDENT

CBI-F2

3 - Commendable 2 - Meets Expectations 1 - Needs Improvement

FINANCIAL

Keeps informed of the needs of the school program — supplies,
equipment, plant and facilities.

2. Assumes responsibility for overall financial planning for the District,
including short-term priorities and long-range planning.

3. Coordinates the preparation of the annual budget utilizing teacher
and staff input, submits the budget to the Board for input and
approval.

4. Evaluates financial needs and makes timely recommendations for
adequate funding.

5: Determines that funds are spent and invested wisely, ensures that
adequate controls and accounting are achieved.

6. Provides leadership in solving major problems and achieving

maximum utilization of resources.

Rating for this Category

In the area of finances, what is the strongest asset?

What specific area could be most improved?

In the area of Board relationship, what is the strongest asset?

What specific area could be most improved?

COMMENTS:

Signed:

Signed:

Date:

Copyright © 2020, New Hampshire School Boards Association. All rights reserved.
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Chairperson of the School Board

Superintendent

not necessarily represent NHSBA legal advice or service, and are not intended for exact publication.
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NEWFOUND REGIONAL HIGH SCHOOL MISSION STATEMENT

The mission of Newfound Regional High School is to challenge and empower each learner.

First Reading: 5/18/2020
Second Reading: 6/9/2020
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INSURANCE MANAGEMENT

The School Board shall periodically review and adopt a comprehensive plan for risk management to
protect the financial resources of the District, preserve its ability to provide an educational program and
protect individuals from personal loss as a result of carrying out their responsibilities for the District.

Administration of this Board policy shall be under the direction of the Superintendent or, by designation,
the Business Administrator, who is charged with the responsibility to regularly evaluate exposures,
develop strategies to control losses, implement insurance coverage, maintain property appraisals and
inventories, process claims, maintain loss records and supervise loss prevention activities.

The Board shall assume the risk of property damage, legal liability and dishonesty in all cases in which
the exposure is so small or dispersed that a loss would not significantly affect the operations or financial
position.

Insurance shall be provided against all major exposures through the purchase of appropriate types of
policies, combined wherever possible or practical in one policy, and utilizing self-insurance through use
of deductibles. Coverages needed include:

Automobile Host liquor liability
Boiler and machinery Liability other than auto
Crime Medical payments
Educator’s legal liability Property

Employee benefits liability Scheduled bonds

Employment related practices liability

Property shall be insured to value based on replacement cost against as wide a range of perils as possible,
practical and reasonable, allowing for various rate offerings, and shall be regularly appraised to allow for
increases in value. Insurance of buildings, contents, or property in the open, shall not be purchased to
cover loss exposures below the amount of $5,000.00, unless such insurance is required by statute or
contract, or when it is desirable to obtain special services such as inspection or claim adjustment service
in connection with the insurance.

Insurance shall be purchased only through licensed agents or brokers who have the technical competence
to service the account adequately. Insurance shall be placed only through companies rated at least A- in
Best’s ratings. Bids shall be taken periodically and submitted to the Board for consideration.

First Reading: February 12, 2007
Second Reading: March 12, 2007
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ANNUAL FACILITY PLAN

A. Drafting and Adoption. Each year, the School Board shall adopt an updated Facility Plan.
The first Facility Plan shall be adopted no later than November 15, 2021, with an updated
plan approved by the Board by June 1 of 2023 and each year thereafter.

The Facility Plan shall be developed and drafted by the Superintendent or his/her designee,
and it shall be proposed to the School Board for comment and adoption at least 30 days prior
to the adoption deadlines articulated above.

B. Contents of Facility Plan. The Facility Plan shall account for each facility owned by the
District and document the use of each such facility. For each then unused facility, the plan
shall specify any uses intended within the next two years of the annual plan approval relative
to academic purposes, extracurricular activities, administrative functions, and/or sports.
Facilities for which no current or intended use is included on the plan shall be referred to in
this policy as “Unused Facilities”.

C. Annual Report to N.H. Department of Education. The Superintendent shall submit a
report of Unused Facilities to the New Hampshire Department of Education, with the first
such report due January 1, 2022 and subsequent reports due July 1 each year thereafter.
Pursuant to RSA 194:61, such Unused Facilities are then encumbered by a right of first
refusal (‘ROFR”) available to every approved charter school operating in New Hampshire.
The specifics of the ROFR are described in RSA 194:61, III-VIL

Legal References:
RSA 194:61, Unused District Facilities

First reading: October 25, 2021
Second reading: November 8, 2021
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TEACHING ABOUT ALCOHOL, DRUGS AND TOBACCO

District personnel shall provide students, parents, and legal guardians with information and resources
relative to existing drug and alcohol counseling and treatment for students. The Superintendent shall
oversee the development, distribution, and maintenance of a comprehensive list of local, regional,
statewide drug and alcohol counseling and treatment resources which are available to district students.
This information may be published in student/parent handbooks, posted on district websites, distributed
along with other course material during drug and alcohol education, and shall be available through the
principal’s office, school nurse’s office, athletic program offices, guidance offices and other locations
deemed appropriate by the principal in each school.

As part of the health education program for grades K-12, the District shall provide age and
developmentally appropriate education based upon the needs of pupils and the community regarding the
effects of alcohol and other drugs, abuse thereof, the hazards of using tobacco products, e-cigarettes,
liquid nicotine and like suspensions, as well as the state laws and related penalties for prohibiting minors
using or possessing such products. The Superintendent shall be responsible to establish and periodically
review the District’s guidelines for staff members providing such health education or education on such
topics. An evidence-based prevention program, approved by the Superintendent, may be used for this

purpose.

Legal References:
RSA 126-K:8, Youth Access to and Use of Tobacco Products, Special Provisions
RSA 189:10, Studies
RSA 189:11-d, Drug and Alcohol Education
RSA 193-E:2-a, Substantive Educational Content of an Adequate Education
Ed 306.40, (b)(2) a — Health Education Program

First Reading: February 3, 2020
Second Reading: March 2, 2020
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Signature

Date

Additional comments:

First Reading - 14 September 1998
Second Reading - 13 October 1998

NEWFOUND AREA SCHOOL BOARD POLICY



A.

ACN

NursingMeothers-Accommodation of Lactation Needss
Statement of Purpose.

The District provides a supportive environment as to time and place for students and- employees (collectively
“neople with lactation or lactation related needsnusing-meothers). Subject to the terms and exceptions set forth in this
policy, the District will accommodate persons with lactation needsthe-needs-ofnursina-mothers by providing
reasonable times and suitable spaces for themaursing-methers to attend to lactation needsnurse during school and
work hours for one year after the birth of the child. Nursing for purposes of this policy will include expression of
milk by manual or mechanical means.

No person with lactation needsnusing-meother will be discriminated against for nursing or nursing related activities
as provided in this policy, and reasonable efforts will be made to assist people with lactation needsarsing-mothers
in meeting their infant feeding goals while at work or school.

Accommodation Notice and Plans.

A person with lactation needsnutsine-orexpectant-mother should contact the building principal, school nurse or
employee’s supervisor at least two weeks before the need for nursing accommodations arises. The District will
endeavor to meet the break and space needs of each person with lactation needs-nursingmether. However, when
ordinary accommodations (as discussed below) will create undue hardship to the operations of the
school/workplace, the District will work with the person with lactation needsaursing-mother to determine whether
other acceptable accommodations may be made. Such other accommodations could include such items as a
change in work/class assignments, or schedules. When acceptable accommodations are unattainable, the school
nurse, building principal or other administrator working with the person with lactation needsntrstra-mother
should consult with the District’s Human Rights/Non-Discrimination Officer or Superintendent.

A nursing accommodation plan should be revisited upon the person with lactation needs mursinemethers request, or
at least every three months, with adjustments made to the accommodations for breaks as nursing needs change.

Reasonable Time to Express Milk during the School Day.

Absent due hardship or other accommodations as established under Section B, above, a person with lactation needs-
nursinemother will have a minimum of three opportunities (“nursing period”) during a work or school day, at
agreed upon intervals (which should include flexibility as appropriate and practicable) for the purpose of nursing
or to address other needs relating to nursing. An employee or student can use usual break and meal periods if she
chooses.

A person with lactation needsnussine-mether who is an hourly employee will be paid during nursing periods. People
with lactation needsNussine-meothers shall not be required to “make up” time relating to the use of unpaid nursing
periods.

Suitable Private Areas for Nursing.

People with lactation needsNursire-methers will be provided with a private place, other than a bathroom, in each
school district building in which a nursing mother spends her working or school day.

The nursing area:

1. May be temporary or permanent.

1of
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2. Shall be shielded from view and free from intrusion by other persons, including without limitation other
staff or students;

2of
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3. Shall be within a reasonable walk to the person with lactation needs’pursig-methers work-station or
classroom unless otherwise agreed by the person with lactation needsnursing-mother;

Have at a minimum an electrical outlet and a chair if feasible;

Have a sink with running water if feasible, or be in proximity to one;

Have a refrigerator for breast milk storage if feasible, or be in proximity to one; and

Shall be cleaned regularly by District staff assigned to that duty.

=1 (S Sl Es

E. NursingMotherResponsibilities of the Person with Lactation Needs.

A person with lactation needsNursinamethers will:

1. Provide at least two weeks’ advance notice of the need for nursing accommodations, preferably prior to
their return to school following the birth of the child. This will allow school administrators the opportunity
to establish a location and work out scheduling issues. Note that. notwithstanding the requested two
weeks® notice. an unnecessary delay in making a reasonable accommodation for a person with lactation
needs could constitute a violation of the PWFA and Title IX.

2. Maintain the nursing area by wiping down surfaces with antibacterial wipes so the area is clean for the
next user.

3. Provide their own supplies as is necessary.

F. Prohibited conduct.

Any intentional act which violates a lactating person’s needspursing-meother's privacy, aims to frustrate a lactating
person’ spursine-mether’s intentions to use the nursing facilities, or constitutes harassment on account ofa
lactating person’snursing-mother’s needs or lactatingbreastfeeding status is prohibited, and shall be treated as

violation of the applicable code of conduct, with possible disciplinary consequences and may constitute sexual
harassment and reported to the Title IX Coordinator in accordance with Policy ACAC.

G. Dissemination of policy.

This policy shall be printed or summarized if applicable in the employee and student handbook. For employees, if
the handbook is not provided at the time of hire, then the District will provide a copy of this policy at the time of

hire.
NH Statutes Description
RSA 275:78-83 Policies Relating to Nursing Mothers (Scroll down to sections
275:78-83)
Federal Regulations Description
89 FR 29182 Pregnant Workers Fairness Act C'PWFA™)
Federal Statutes Description
20 U.S.C 168]. et seq Title [X of the Education Amendments of 1972
42 U.S.C. 2000¢¢g Pregnant Worker Fairness Act ("PWFA")
42 U.S.C.218d Pump for Nursing Mothers Act ("PUMP Act")
Cross References
Code Description

3of
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AC Nondiscrimination. Equal Opportunity Employment. and Anti-
Discrimination Plan

AC-R(2) Nondiscrimination. Equal Opportunity Emplovment. and Anti-
Discrimination Plan - Annual Notice of Contact Information

ACA Discrimination and Harassment Grievance Procedure

ACAC Title IX Prohibition of Sex Discrimination and Sex-Based
Harassment: Policy and Grievance Procedure

GBEB Staff Conduct

[HBCA Accommodation of Pregnancy and Related Medical Conditions:
Students

JIC Student Conduct

First Reading: November 13, 2023

Second Reading: November 27, 2023

4of
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SUPERINTENDENT EVALUATION

Through evaluation of the Superintendent, the Board shall strive to accomplish the following:

1. clarify for the Superintendent her/his role in the school system as seen by the Board,;

2. clarify for all Board members the role of the Superintendent in the light of her/his job
description and the immediate priorities among her/his responsibilities as agreed upon by
the Board and the Superintendent;

3. develop harmonious working relationships between the Board and Superintendent;

4. provide effective administrative leadership for the school system.

The Board shall provide the Superintendent with periodic opportunities to discuss
Superintendent-Board relationships, and shall inform her/him, at least annually, of its assessment of
her/his performance.

The Newfound Area School Board shall conduct a minimum of one annual formal evaluation of the
Superintendent.

Members of the Board shall first evaluate the Superintendent independently, using a written
form adopted by the Board for this purpose. The Board shall convene to discuss the assessments
and to prepare a composite evaluation. The composite evaluation shall be discussed by the full
Board and the Superintendent. The Board and the Superintendent shall each retain a copy of the
written evaluation report.

Evaluation of the Superintendent shall be conducted in such manner as to:

1. provide positive and constructive feedback to the Superintendent that shall support
and promote the Superintendent’s professional growth and development;
2. help the Board evaluate its work in planning the educational program in the community;
3. strengthen the working relationship between the Board and the Superintendent by
providing a comprehensive vehicle of communication;
4. identify strengths and weaknesses of the Superintendent and make
appropriate recommendations.

First Reading: April 14, 2014
Second Reading: May 12,2014
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Name of Superintendent Date
All items rated with a “1” require additional explanation. The reverse A = Superintendent Response
side of the page may be used for explanations and additional comments. B = Board response (January)

C = Board response (May)
3 =commendable 2 =meets expectations 1 = needs improvement
A B C

ADMINISTRATION

1. Exerts strong educational leadership, develops a strong management team
and delegates responsibility.

2. Establishes and maintains a sound plan of organization and assignment of

staff personnel which will provide the proper framework for accomplishing

District objectives.

Fulfills the Board’s goals and policies successfully.

4, Demonstrates skill in developing long-range planning activities based on
program needs and enrollment projections.

5. Employs a team effort in analyzing, planning, implementing and evaluating
policies, programs and personnel.

6. Implements procedures to carry out a continuous program of evaluation.

7. Recommends for employment personnel who have proper certification and
skills for the position.

8. Organizes the roles and responsibilities of staff members so as to optimize
their effectiveness and to encourage harmonious relationships among various
segments of the school system.

9. Provides to the Board and the general public an organized and informative
annual report of the state of the District.

10. Maintains liaison with state and federal legislators, as well as other outside
agencies, in efforts to accomplish legislation needed for school improvement.

[O8)

Average rating for Administration

In the area of Administration, what is the strongest asset?

What specific area could be most improved?

Comments:




All items rated with a “1” require additional explanation. The reverse
side of the page may be used for explanations and additional comments.

3 = commendable 2 = meets expectations 1 = needs improvement

INSTRUCTION

L.

2.

© % N

11.

Provides overall leadership in the development and implementation of a productive
instructional delivery system.

Identifies and facilitates instruction and student achievement as the focal point
of the School District.

Identifies instructional objectives in terms of students and implements
programs to meet the diverse needs of the students.

Capitalizes on the abilities and talents of the professional staff in

curriculum development, implementation and evaluation.

Provides to staff throughout the system the time for organization and the
resources required to improve instruction.

Provides for continued monitoring and evaluation of instructional activities.
Promotes high academic expectations and standards for students.

Incorporates useful new ideas into the instruction program.

Maintains a working knowledge of current educational research, reports useful
new concepts and shares that information with the Board.

. Keeps the Board informed on the analysis, planning, implementation and

evaluation of instructional activities.
Keeps the community informed of the program of instruction and plans
for improvement.

Average rating for Instruction

In the area of Instruction, what is the strongest asset?

A = Superintendent Response
B = Board response (January)
C = Board response (May)

A B C

What specific area could be most improved?

Comments:




All items rated with a “1” require additional explanation. The reverse
side of the page may be used for explanations and additional comments.

3 = commendable 2 = meets expectations 1 = needs improvement

RELATIONSHIP WITH THE BOARD

1.

28

(W8]

9.

10.

Works with the Board in the areas of analyzing, planning, implementing
and evaluating policies.

Informs the Board on issues, operations, the instruction program and needs
of the school system.

Informs the Board on educational activities at the state and national levels.
Has a harmonious working relationship and maintains a professional
relationship with members of the Board.

Interprets and supports Board policy and decisions to the public and staff.
Provides the Board members with reports and information which will
enable them to sufficiently review the operations of the District.

Gives constructive advice and guidance to the Board regarding possibilities
for District improvement.

States her/his convictions in matters before the Board.

Utilizes the strengths of individual Board members and the Board itself in
the decision-making process.

Offers professional advice to the Board on items requiring Board action,
with appropriate recommendations based on thorough study and analysis.

Average rating for Relationship with the Board

In the area of Relationship with the Board, what is the strongest asset?

A = Superintendent Response
B = Board response (January)
C = Board response (May)

A B C

What specific area could be most improved?

Comments:




All items rated with a “1” require additional explanation. The reverse A = Superintendent Response
side of the page may be used for explanations and additional comments. B = Board response (January)
C = Board response (May)

3 = commendable 2 = meets expectations 1 = needs improvement
A B C

RELATIONSHIP WITH THE STAFF
1. Includes the participation of faculty and staff in the establishment and
the implementation of District-wide goals, objectives and programs.
2. Facilitates high standards of performance for all staff members.
3. Facilitates evaluation of staff performance as required by state law and
by Board policy. o - o
4. Facilitates two-way communication and interaction with staff. _ - -
Promotes programs for staff growth and development. . o o
6. Strives to maintain positive morale by:
a. minimizing arbitrary decision-making and favorites - _ .
b. giving fair and impartial treatment to all parties in a dispute - o o
c. giving recognition and appreciation for a job well done. _ o o
7. Instills confidence and self-respect among staff. o o -
8. Meets and confers with employee groups representing the interests and
directives of the Board. o - -
9. Communicates effectively the concerns of employee groups to the Board
and Board responses to these concerns to employee groups. - o -

wn

Average rating for Relationship with the Staff

In the area of Relationship with the Staff, what is the strongest asset?

What specific area could be most improved?

Comments:
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naot limited to: restrictions on contact between the parties: facilitated discussions between the

parties; restorative justice: acknowledgement of responsibility by a respondent; apologies;
disciplinary actions againsl a respondent or requirements to engage in specific services; or
supportive measures.)

5. The facilitator for the informal resolution process: must be trained; cannot be the same person

as the investigator or decisionmaker in the matter; and must not have a conflict of interast or
bias regarding parties to such matters generally or to an individual complainant or respondent.

6. The Superintendent must agree to the terms of any informal resolution reached between the

parties, considering whether the resolution is in the best interest of the parties and the school
district in light of the particular circumstances, applicable laws/regulations, and Board policies.

7. If an informal resolution agreement is reached. it will be agreed to in writing by both parties
and the Human Rights Office/Title IX Coordipator, Any such agreement |s final and binding on

the parties.

C. Investigation Process

1. The complaint will be investigated by a trained internal or external individual designated by
the Superintendent and the Human Rights Officer/Title X Coordinator. The investigator shall
not have a conflict of interest or bias against complainants or respondents generally, or an

individual complainant or respondeat, and will consult with the Human Rights Officer/Title i1X
Coordinator during the investigation process.

2. Any complaint about an employee who holds a supervisory position will be investigated by a

person not subject to that supervisor's authority. Any complaint about the Superintendant

will be submitted to the Board Chair, who will consult with legal counsel concerning the

handling and investigation of the complaint.

3. If the complaint is against an employvee of the school district, any rights conferrad under an
apnlicable bargaining agreement will be applied, to the extent they do not conflict with the
requirements of Title IX and accompanying regulations.

4. The burden is on the school district, and not the parties, to gather sufficient evidence (through

the investigation) in grder to determine whether illegal discrimination or harassment

occurred.

S. The investigator shall provide an opportunity for the complainant and respondent to be heard
as part of the investigation. The parties will not be required to attend meelings together.

6. The parties may suggest witnesses to be interviewed and/or submit materials that they
believe are relevant to the allegations and complaint.

7. The investigator will evaluate evidence that is relevant and not otherwise impermissible
including both inculpatory and exculpatory evidence. Credibility determinations will not be

based on a person’s status as a complainant, respondent, or witness.

a. The Title IX regulations define “relevant” as "related to the allegations of sex
discrimination under investigation. Questions are relevant when thay seek evidence

that may aid in showing whether the alleged sex discrimination occurred, and evidence

Newfound Area School Board Policy
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is relevant when it may aid a decisionmaker in determining whether the alleged sex

discrimination occurred.”

8. The following types of evidence, and questions seeking that evidence, are impermissible:

a.  Evidence thatis protected under a privilege recognized by federal or

state law, or evidence provided Lo a confidential employee, unless the person to whem
the privilege or confidentiality is owed has voluntarily waived the privilege or
confidentiality in writing.

b. A parly's or witness's records that are made or maintained by a physician
psychologist, or other recognized professional or paraprofessional in connection with
the treatment to the party or witness, unless the school district obtains that party's or
witness's voluntary, written consent for use in the complaint procedure; and

a. Evidence that relates to the complainant's sexual interests or prior sexual conduct,
unless evidence about the complainant’s prior sexual conduct is offered to prove that
someone other than the respondent comimitted alleged sexual/sex-based harassment
or is evidence about specific incidents of the complainant’s prior sexual conduct with
the respondent that is offered to prove consent to the alleged sexual/sox-based
harassment. The fact of prior sexual conduct between the complainant and
respondent does not by itself demonstrate or imply the complainait’s consent to the
alleged sex-based harassment or preclude a determination that sex-based harassment

occurred.

9. The investigator will provide each party with the opportunity to review the evidence that is
relevant to the allegations of discrimination or harassment {and not otherwise impermissible)

and to respond toit.

10. The Human Rights Officer/Title IX Coordinator and investigator will take reasonable steps to
prevent and address the parties’ unauthorized disclosure of information and evidence

obtained solely through the complaint procedure. Disclosure of such information and
evidence for the purposes of administering administrative proceedings or litigation related to
the complaint are authorized.

11. The investigator will conclude the investigation and issue a written report to the Human Rights
Officer/Title IX Coordinator within forty (40) school days, if feasible.

a. i the investigator has been charged with making a determination of
responsibility/non-responsibility with respect to each allegation, such

determination(s) and the reasons, therefore, shall be included in the report.

12. Extensions of time may be granted to complete the investigation if approved by the Human
Rights Officer/Title IX Coordinator for reasonable cause. Motice of any extension and the
reasons, therefore, will be provided to the parties.

D. Determinations of Responsibility

1. The standard used to determine whether illegal discrimination or harassment occurred is the
preponderance of the evidence standard (“more likely than not”}.

Newfound Area School Board Policy
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2. The decisionmiaker WI|| review the Investl_ggnon report, the ewdence gathered [a
i i d

regard to each allegation and the reasons therafore, which shall be shared with the Human
Rights Officer/Title IX Coordinator and the parties.

4. In general, the Human Rights Officer/Title IX Coordinator will notify the parties of the
determination decision{s) within five (5) schoal days of the determination being reached.

Reasonable extensions of time may be approved by the Human Rights Officer/Title IX
Coordinator for good reason. The notification will include the permissible bases for appeal and
the deadline for receipt of appeals.

5. If there is a determination that the respondent is responsible for violations, the appropriate
adiministrator will make decisions as to appropriate disciplinary action and remedies.

6. The Human Rights Officer/Title X Coordinator shall, as appropriate:

a. Coordinate the provision and implementation of remedies to a complainant and any
other persons if necessary to provide equal access ta the school district’s educational
programs and aclivities that had been limited or denied by discrimination or

harassment;
b. Coardinate the imposition of any disciplinary sanctions on a respondent, including
notification to the complainant of any such disciplinary sanctions; and

¢. Take other appropriate prompt and effective steps if necessary to ensure
discrimination and harassment does not continue ar recur.

A determination of responsibility becomes final on the date that the Human Rights Officer/Title IX
Coordinator provides the parties with the written determination of the results of the appeal, if an
appeal is filed. If an appeal is not filed, the determination of responsibility becomes final on the
date on which the appeal would no longer be considered timely,

The school district will not discipline a party, witness, or others participating in the complaint

pracedure for making a false statemerit or for engaging in consensual sexual conduct based solely
on the determination whether sex discrimination or sexual/sex-based harassment occurred.

E. Remedies, Discipline, and Other Actions

1. Remedies

Remedies are measures used to ensure that the complainant has equal access to the school district’s

education programs and activities following the decisionmaker’s determination(s

. Such remedies ma

include supportive measures and may include other appropriate measures, depending on the
determination(s) and the needs of the complainant, The Human Rights Officer/Title IX Coordinator is
responsible for implementing remedies and providing any needed assistance to the complainant.

2. Discipline and Other Actions

Examples of disciplinary and other actions that may be imposed on a student when there is a

Newfound Area School Board Policy
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determination that they are responsible for one or more violations of sexual/sex-based harassment

include suspension, expulsion, restorative justice, required education or counseling, and other measures.

Examples of disciplinary actions that may be imposed on an employee when there isa determination that
they are responsible for one or more violations of sexual/sex-based harassment include: written warning,
probation, counseling, demation, suspension without pay, termination.

F. Appeals

1. After the conclusion of the investigation and decisionmaker determination(s). the complainant
or respondent may seek an appeal of the findings based on the following factors:

a. _Procedural irregularity that would change the gutcome;

b. New evidence that would change the outcome and that was not reasonably available
when the determination was made; and

. The Human Rights Officer/Title IX Coordinator, investigator, or decisionmaker had a

conflict or bias for or against complainants or respondents generally or the individual
complainant or respondent that would change the outcome:.

2. The appeal must be made in writing to the Human Rights Officer/Title IX Coordinator within
five (5) school days and state the basis for the appeal.

3. The Superintendent is responsible for making a determination on the appeal. The
superintendent will conduct an impartial review of the appeal. including consideration of the
written record in the case, and may consult with legal counsel or other school district officials

in making their decision,

of raceipt of the appeal, if feasible.

5, The Superintendent's decision is final.
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2. |.In accordance with the Title IX regulations, the HRO/Title IX Coordinator must dismiss a
formal complaint under this Title [X procedure if: a) the conduct alleged in the formal
complaint does not constitute sexual harassment under the Title [X regulations and this policy;
b) if the conduct alleged did not oceur within the scope of the school district’s education
programs and activities, or ¢) did not occur in the United States.

1.2 In accordance with the Title IX regulations, the HRO/Title X Coordinator may dismiss a
farmal complaint under this Title IX procedure if: a) a complainant withdraws the formal
complaint, or withdraws particular allegations within the complaint; b) the respondent is no
longer employed by the school district; or ¢) there are specific circumstances that prevent the
school district from gathering evidence sufficient to reach a determination regarding the formal
complaint.

5.3.If a formal complaint is dismissed under this Title IX procedure, the HRO/T itle IX Coordinator
will promptly and simultaneously send written notices to the parties explaining the reasons.
Parties have the opportunity to appeal dismissals in accordance with subsection I below.

&1 If the conduct alleged potentially violates other laws, Board policies and/or professional
expectations, the school district may address the conduct under Section 2 or another applicable
policy/procedure.

¢:B. _Administrative Leave
1. The Superintendent may place an employee respondent on administrative leave during the
complaint procedure in accordance with any applicable State laws, school policies and
collective bargaining agreement provisions.
2. Any decision to place an employee respondent on administrative leave shall be made in
compliance with any applicable disability laws, including Section 504 of the Rehabilitation Act

and the Americans with Disabilities Act.

B.(, Notice to Parties of Formal Complaint

1. The Title IX Coordinator will provide to the parties written notice of the formal complaint and

allegations of sexual harassment potentially constituting prohibited conduct under the Title IX
regulations and this procedure. The notice will include:

o Notice regarding the complaint procedure and the availability of an informal resolution
process;

e Sufficient details known at the time (including identities of parties, if known; the conduct
alleged; and the date and location of the alleged incident, if known), with sufficient time
to prepare before any initial interview (not less than five business days);

o  Asrequired by the Title IX regulations, a statement that the respondent is presumed not
responsible for the alleged conduct and that a determination of responsibility will be
made at the conclusion of the complaint); and that the parties may inspect and review
evidence;

e Notice that the parties may each have an advisor of their choice (who may be an
attorney), and that the parties may inspect and review evidence;

o Notice that knowingly making false statements or submitting false information during the
complaint procedure is prohibited and may result in disciplinary action; and

e Notice of the name of the investigator, with sufficient time (no less than three business
days) to raise concems of conflict of interest or bias.

2. If additional allegations become known at a later time, notice of the additional allegations with
be provided to the parties.

3. The HRO/Title IX Coordinator will discuss supportive measures with each party and
implement such measures as appropriate.

E:D. Informal Resolution Process
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After a formal complaint has been filed, and if the HRO/Title IX Coordinator believes the
circumstances are appropriate, the HRO/Title IX Coordinator may offer the parties the opportunity to
participate in an informal resolution process to resolve the complaint without completing the
investigation and determination process, Informal resolutions cannot be used to resolve a formal
complaint where a student is the complainant and the respondent is an employee.

Informal resolutions can take many forms, depending on the particular case. Examples include, but
are not limited to, facilitated discussions between the parties; restorative justice; acknowledgment of
responsibility by a respondent; apologies; disciplinary actions against a respondent or a requirement
to engage in specific services: or supportive measures. Both parties must voluntarily agree in writing
to participate in an informal resolution process, and either party can withdraw from the process at any
time. The Superintendent must agree to the terms of any informal resolution reached between the
parties. If an informal resolution agreement is reached, it must be signed by both parties and the
school district. Any such signed agreement is final and binding according to its terms.

If an informal resolution process does not resolve the formal complaint, nothing from the informal
resolution process may be considered as evidence in the subsequent investigation or determination.

Investigation
The complaint will be investigated by a trained internal or external individual designated by the
Superintendent and HRO/Title [X Coordinator. Any complaint about an employee who holds a
supervisory position shall be investigated by a person who is not subject to that supervisor’s
authority. Any complaint about the Superintendent should be submitted to the Chair of the
Board, who should consult with legal counsel concemning the handling and investigation of the
complaint.

2. The investigator shall consult with the HRO/Title IX Coordinator as agreed during the
investigation process.

3. Ifthe complaint is against an employee of the school district, rights conferred under an
applicable collective bargaining agreement shall be applied, to the extent they do not conflict
with the Title IX regulatory requiremernts.

4. Privacy rights of all parties to the complaint shall be maintained in accordance with applicable
state and federal laws.

5. The investigator will:

a. Meet with each party after they have received appropriate notice of any meeting and its
purpose, with sufficient time to prepare.

b. Allow parties to have their advisor at all meetings retated to the complaint, although
advisors may not speak on behalf of a party or interfere with the process.

c. Allow parties a reasonable opportunity to identify witnesses and submit favorable and
unfavorable evidence.

d. Interview witnesses and conduct such other activities that will assist in ascertaining facts
(site visits, review of documents, etc.).

e. Consider evidence that is relevant and directly related to the allegations in the formal
complaint.

£ During the course of the investigation, provide both parties with an equal opportunity to
inspect and review any evidence that is obtained in the investigation that is directly
related to the allegations in the formal complaint (including evidence which the school
district does not intend to rely upon in reaching a determination of responsibility), and
favorable and unfavorable evidence.

g. Prior to completion of the investigation report, provide each party and advisor (if any) the
evidence subject to inspection and review, and provide the parties with ten business days
to submit a written response.

Newfound Area School Board Policy
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h. Consider the parties’ written responses to the evidence prior to completing the
investigation report.

i. Create an investigative report that fairly summarizes relevant evidence and send the
report 1o the parties and advisors (if any), for their review and written responses within
ten business days of receipt.

j.  After receipt of the parties’ written responses (if any), forward the investigation report
and party responses to the assigned decision maker.

6. The investigation shall be concluded within 40 business days if practicable. Reasonable

Gl |
2.
3.
4.
5.
6.

HG.

extension of time for good reason shall be allowed.

Determination of Responsibility
L.

The decision maker shall provide the parties with the opportunity to submit written, relevant
questions that the party wants asked of another party or witness within five business days of
when the decision maker received the investigation report and party responses.

a. The decision maker shall explain to a party proposing questions if the decision maker
excludes a question as not relevant.

Each party shall be provided the opportunity to review the responses of another party and/or
witness, and to ask limited written follow-up questions within five business days of receiving
the answers.

Each party will receive a copy of the responses to any follow-up questions.

The decision maker shall review the investigation report, the parties’ responses and other
relevant materials, applying the preponderance of the evidence standard (“more likely than
not”).

The decision maker shall issue a written determination, which shail include the following:

a. Identification of all the allegations potentially constituting sexual harassment as defined
in the Title IX regulations and this policy;

b. A description of the procedural steps taken from receipt of the formal complaint through
the determination, including notifications to the parties, interviews with parties and
witnesses, site visits, methods used to gather other evidence, and meetings held;

¢. A determination regarding responsibility as to each allegation and findings of fact
supporting the determinations;

d. A statement of. and rationale for, the result as to each allegation, including a
determination regarding responsibility, any disciplinary sanctions the school district
imposes on the respondent, and whether remedics designed to restore or preserve equal
access to the school district’s programs and activities will be provided to the
complainant; ‘

e. The school district’s appeal procedure and permissible bases for the parties to appeal the
determination.

The written determination shall be provided to the parties simultaneously. The determination
concerning responsibility becomes final cither on the date that the school district provides the
parties with the written determination of the results of the appeal, if an appeal is filed, or if an
appeal is not filed, the date on which the appeal would no longer be considered timely.

Remedies, Discipline and Other Actions
1.

Remedies

Remedies are measures used to ensure that the complainant has equal access to the school
district’s education programs and activities following the decision maker’s determination. Such
remedies may include supportive measures, and may include other appropriate measures,
depending upon the determination and the needs of the complainant. The Title IX Coordinator
is responsible for implementing remedics and providing any needed assistance to the
Complainant.
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2. Discipline and Other Actions

The following are examples of the types of disciplinary actions that may be imposed on an
employee when there is a determination that they are responsible for one or more violations
involving sexual harassment:

e  Written wamning.

e Probation.

¢ Demotion.

e Suspension without pay.

o Discharge.
The follawing arc examples of other types of actions that may be imposed on an employee
when there is a determination of responsibility:

e  Performance improvement plan.

e Counseling.

e Training.

e Loss of leadership/stipend position.

LILAppeals
The parties have the opportunity to appeal a determination regarding responsibility, and from
dismissals of formal complaints. Under the Title [X regulations, appeals are allowed on the following
grounds:

1. A procedural irregularity that affected the outcome of the matter;

2. New evidence that was not reasonably available at the time the determination regarding
responsibility or dismissal of the formal complaint was made, that could affect the outcome of
the matter; or

3. The Title IX Coordinator, investigator, or decision maker had a conflict of interest or bias for or
against complainants or respondents generally, or the individual complainant or respondent that
affected the outcome of the matter.

An appeal must be filed in writing within five business days of receiving the determination, stating
the grounds for the appeal and including any relevant documentation in support of the appeal.
Appeals submitted after this deadline are not timely and shall not be considered.

1. Appeals must be filed with the Superintendent, who will consider the appeal.

2. The Superintendent shall conduct an impartial review of the appeal, including consideration of
the written record of the matter. and may consult with legal counsel or other school district
officials in making their decision.

3. The Superintendent shall issue a written decision describing the result of the appeal and
rationale for the result, and provide the written decision simultancously to the partics. The
decision will either deny the appeal; grant the appeal and remand to the decision maker for
further consideration; or grant the appeal by revising the disciplinary action(s).

The Human Rights Officer/Title IX Coordinator shall maintain a record of documents and action in . Formatted: Font: (Default) +Body (Calibri)
s O F - diio = — ——
each case, and records of trainings provided, for 3 period of seven (7) years, Formatted: Indent Left: 0.32". No bullets or
J—Trecerds :
) 3 . ) y numbering
Records-in-conneetion-with-sexual-harassment-reports-and-the-somplaint-process-shalk be-maintained — -

for-a-minimum-ot sevenyears: | Formatted: Font: (Default) +Body (Calibri), Bold

Legal References:

Title IX of the Education Amendments of 1972 (20 US.C § 1681 et seq): 34 C.F.R Part 106
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Clery Act (20 U.S.C. §1092()(6)(4)(v) - definition of sexual assault)

Newfound Area School Board Policy



ACAB-R2

Violence Against Women Act (34 U.S.C. § 1092(D(6)(A)(v) — definition of sexual assault; 34 U.S.C. )
12291(a)(10) — dating violence; 34 U.S.C. §12291(a)(3) — definition of stalking; 34 U.S.C.
§12291(a)(8) — definition of domestic violence)

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d)

Americans with Disabilities Act (42 U.S.C § 12101 et seq.), as amended

Section 504 of the Rehabilitation Act of 1973 (Section 504) (29 US.C. § 794 et seq.), as amended

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000e, et. seq.; 29 C.F.R. § 1604.11)

Age Discrimination in Employment Act (29 U.S.C. § 623 et seq.)

Genetic Information Nondiscrimination Act of 2008 (42 U.S.C. § 2000ff et seq.)

RSA 186:11; and 354-A

NH Code Admin. R. Ed. 303.01(i) and (j)

Cross Reference:
AC — Nondiscrimination/Equal Dppertunity and Human Rights

ACAB — Harassment of Employees

ACAB-R1 — Employee Discrimination and Harassment Complaint Procedure
ACAB-R2 — Employee Sex Discrimination/Harassment Complaint Procedure
IIE - Pregnant Students

N anedisesininaion— i i-Dppor Y
AEAB— Harassmen-anid-Sexual-Havassmen-of-Sehool-famplovess

First Reading: November 7, 2022
Second Reading: November 28, 2022
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school library.

Title Book____ Periodical Other

Author/Producer

Publisher/Distributor Date of Publication;:

Address
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Student Conduct

A. General Policy.

The School Board is committed to promoting a safe, healthy, orderly and supportive school and
learning environment. To achieve that for all, it is important for students to conduct themselves in a
manner fitting to their age level and maturity, and with respect and consideration other students,
District personnel and other members of the community. Students are expected and required to
maintain appropriate behavior that allows teachers and staff to perform their professional duties
effectively and without disruption while on School District property or on property within the
jurisdiction of the School District (including vehicles); and/or while attending or engaged in school
activities. Additionally, students may be disciplined for off campus conduct in in accordance with the
provisions of policy JICDD.

Expectations for student conduct and standards of behavior shall be communicated through written
Board policies, as well as District and/or school rules. Those policies and rules should be included in
a Code of Conduct for each school.

Student conduct that causes material or substantial disruption to the school environment, interferes
with the rights of others, presents a threat to the health and safety of students, employees, or visitors,
and/or violates the Code of Conduct, or classroom rules is prohibited. Response to violations of the
Code of Conduct, however, should be designed to maximize student academic, emotional and social
success, while at the same time assuring safety of all students, staff and school visitors. With this
objective, the Board endorses adoption of a Multi-Tiered System of Support for Behavioral Health
and Wellness (“MTSS-B”) as the framework for the Code of Conduct. District personnel who
interact with students are expected to utilize progressive disciplinary measures, and to place emphasis
on educating students so they may grow in self-discipline. Suspensions and expulsions shall be
administered consistent with the applicable Code of Conduct and Board policy JICD.

B. Student Code of Conduct

The School Board delegates to the Superintendent, in consultation with the appropriate building
Principal and counselors, the responsibility of adopting and implementing a [Student Code of
Conduct] with such age-appropriate rules and regulations for each school as he/she deems necessary
to implement the objectives of this policy, and reflects the three-tiered support prevention of
framework of MTSS-B: school-wide approaches; targeted supports for at-risk students; and
individualized services for highest-needs students.

The Code of Conduct for each school shall be submitted to the School Board for review each year,
either separately or with the applicable student handbook. Consistent with the Board's statutory
authority, and other Board policies regarding review of administrative rules, regulations and
procedures, the School Board retains the authority to modify, supersede, or suspend any provision of
the Code of Conduct.

The Code of Conduct shall include:

1. A graduated and age-appropriate system of supports and intervention strategies, such as:

e parent conferences,

counseling,
e peer mediation,
e instruction in conflict resolution and anger management,

Page 1 of 3
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e parent counseling and training,
e community service, and
e rearranging class schedules.

2. Graduated and age-appropriate disciplinary consequences such as:

e restriction from extra-curricular activities,
e temporary (same day) removal from class or activity,
e detention,
e temporary reassignment/in-school suspension,
e out-of-school suspension, and
e expulsion.
3. Provisions describing how and when short term suspensions of up to 5 days, short term

suspensions up to 10 days, long term suspensions up to 20 days, and/or expulsion should be
imposed. These standards shall make reference to and reflect:

e the nature and degree of disruption caused to the school environment;
e the threat to the health and safety of pupils and school personnel, volunteers or visitors;

e whether the conduct or behavior is isolated or repeated.

All temporary (same day) removal from classrooms or activities, restriction from activities,
detentions, suspensions and expulsions shall comport with applicable laws, regulations and Board
policy JICD.

4. Information regarding RSA 193:13, 193-D, this policy, Board policy JICD, and other Board
policies or District/school rules regulating student conduct on and off-campus. Except where the
complete text of a statute, regulation or policy is required, the Code of Conduct should include
age appropriate language. E.g., summaries for elementary grade levels.

C. Implementation and Notice.

The Superintendent shall assure that the Code of Conduct, complete with the information set out in
section B.4, above, shall be printed in full in each student handbook, made available to parents at the
beginning of the school year, publicly available on the school, District and/or SAU district website [or
in some other manner to assure parental notification if neither the school district nor SAU maintain a
websitel].

Additionally, building Principal(s) shall assure student awareness of the Code of Conduct and other
District policies and building rules through print, postings and periodic announcements.

The Superintendent should also designate personnel to explore the availability of and pursue any
State or Federal grants, technical assistance and professional development opportunities available to
facilitate implementation of MTSS-B per RSA 135-F:5, I(c) and (d).

D. Parental Notification of Simple Assaults.

Pursuant to RSA 193-D:4, I (b), the Superintendent is directed to adopt and implement procedures
requiring parents/guardians of each student involved in a simple assault (victim and perpetrator)
occurring during the school day, when such assault causes: any form of bodily injury, including
bruising or discoloration, or would otherwise constitute a disciplinable offense under the Code of

Page 2 of 3
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Conduct. For purposes of this policy, "simple assault" shall have the same meaning as that provided
in RSA 631:2-a (a simple assault occurs when one purposefully or knowingly causes bodily injury or
unprivileged physical contact to another; or recklessly causes bodily injury to another or negligently
causes bodily injury to another by means of a deadly weapon).

E. Disciplinary Removal of Students with Disabilities.

If a student is disabled under the Individuals with Disabilities Act (IDEA), the New Hampshire RSA
186-C, Section 504 of the Rehabilitation Act of 1973, the Americans with Disabilities Act, or any
other law providing special rights to disabled students, those laws shall govern and shall supersede
these local policies to the extent these local policies are inconsistent with those laws. Accordingly,
any class or activity removal, suspension or expulsion of a child with a disability as defined in Ed
1102.01(t) shall be in accordance with Ed 1124.01.

First reading: May 24, 2021
Second reading: June 14, 2021
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WELLNESS

The Board recognizes the importance of proper nutrition and developmentally appropriate
physical activity as ways of promoting healthy lifestyles, minimizing childhood obesity, and
preventing other diet-related chronic diseases. The Board also recognizes that health and student
success are inter-related. It is, therefore, the goal of the Board that the learning environment
positively influences a student's understanding, beliefs, and habits as they relate to good nutrition
and physical activity.

This policy outlines the District’s approach to ensuring environments and opportunities for all
students to practice healthy eating and physical activity behaviors throughout the school day
while minimizing commercial distractions. This policy applies to all students, staff and schools
in the District.

I. DISTRICT WELLNESS COMMITTEE

The Superintendent, in consultation with the Director of Food Services, will facilitate
development of updates to the District Wellness Policy, subject to School Board approval,
and will oversee compliance with the policy. In addition, the Superintendent shall
designate a Building Wellness Coordinator for each school to help ensure compliance with
this policy at the building level.

The Superintendent shall convene a representative “District Wellness Committee” (or
“Wellness Committee™), who’s functions will include review and recommendations
regarding implementation of and updates to this policy, and establishment of specific goals
for nutrition promotion, education and physical activity.

The Superintendent or his/her designee shall serve as the Chairperson of the District
Wellness Committee, and shall maintain an updated roster of Building Wellness
Coordinators and other persons serving on the Committee.

The District Wellness Committee shall meet no less than three times per school year.

The District Wellness Committee should represent each school and the diversity of the
community, and to the extent feasible include the Superintendent or her/his designee, The
Food Services Director, each Building Wellness Coordinator, parents, students, physical
education teachers, health education teachers, school counselors, school administrators, a
school board member, outside health professionals, individual school building
representatives, and members of the public.

Staff appointments to the Wellness Committee will be made by the Superintendent. The
School Board Chair shall appoint the School Board member. Remaining members, other
than those who are ex officio, shall be appointed and approved by the Wellness Committee.

As a statutory committee, the Wellness Committee shall comply with the requirements of
RSA 91-A regarding meetings.
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II. WELLNESS POLICY IMPLEMENTATION, MONITORING. ACCOUNTABILITY
AND COMMUNITY ENGAGEMENT

A. Implementation Plan

Each Building Wellness Coordinator, with the assistance of the Wellness Committee,
will conduct a school level assessment based on the Centers for Disease Control and
Prevention’s School Health Index to create an action plan and generate an annual
progress report. The school-level assessment/report should be completed by September
30™ of each school year and provided to the Superintendent.

B. Annual Notification of Policy

The District will annually inform families and the public of basic information about this
policy, including its content, any updates to the policy, and implementation status. The
District will make this information available via the district website. This information
will include the contact information of the District official(s) chairing the Wellness
Committee (i.e., the Superintendent or his/her designee) and any Building Wellness
Coordinator(s), in addition to on how the public can get involved with the District
Wellness Committee.

C. Triennial Progress Assessments

Every three years, the Food Services Director will assess:

« The extent to which each of the District’s schools are in compliance with the wellness
policy;

« The extent to which the District Wellness Policy compares to model wellness policies;
and

« A description of the progress made in attaining the goals of the District’s Wellness Policy.

The Wellness Committee will make recommendations to update the District Wellness
Policy based on the results of the annual School Health Index and triennial assessments
and/or as District priorities change; community needs change; wellness goals are met;
new health science, information, and technology emerges; and new Federal or state
guidance or standards are issued. The Board will review and act upon such assessments
as required or as the Board deems appropriate.

D. Recordkeeping.

The Superintendent will retain records related to this Policy, to include at least the
following:

« The District Wellness Policy;

. The most recent assessment on the implementation of the local school wellness policy;
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» Documentation on how the District Wellness Policy and Policy assessments are/were
made available to the public;

« Documentation confirming annual compliance with the requirement that District
Wellness Policy, including updates, and the most recent assessment on the
implementation of the Policy have been made available to the public; and

» Documentation of efforts to review and update the District Wellness Policy; including
who is/was involved in each update and methods the District uses to make stakeholders
aware of opportunities to participate on the District Wellness Committee.

E. Community Involvement, Qutreach and Communications

The District will communicate ways in which representatives of DWC and others can
participate in the development, implementation and periodic review and update of the
wellness policy through a variety of means appropriate for that district. The District will
also inform parents/guardians of the improvements that have been made to school
meals and compliance with school meal standards, availability of child nutrition
programs and how to apply, and a description of and compliance with Smart Snacks in
School nutrition standards.

II1I. NUTRITION
A. School Meals

All schools within the District participate in USDA child nutrition programs, including
the National School Lunch Program (NSLP) and the School Breakfast Program (SBP).
District schools are committed to offering school meals that:

. Are accessible to all students;

« Are appealing and attractive to children;

Are served in clean and pleasant settings;

Promote healthy food and beverage choices; and

«  Meet or exceed current nutrition requirements established by local, state, and
Federal statutes and regulations. The District offers reimbursable school meals that
meet USDA nutrition standards, which may be found at:

https://www.fns.usda.gov/school-meals/nutrition-standards-school-meals

B. Staff Qualifications and Professional Development

All school nutrition program directors, managers and staff will meet or exceed hiring
and annual continuing education/training requirements in the USDA professional
standards for school nutrition professionals, which may be found at:
https://www.fus.usda.gov/school-meals/professional-standards
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C. Water

To promote hydration, free, safe, unflavored drinking water will be available to all
students at every school.

D. Competitive Foods and Beverages and Marketing of Same in Schools

“Competitive foods and beverages” (i.¢., foods and beverages sold and served or
marketed during the school day, but outside of the school meal programs) must meet
the USDA Smart Snacks in School nutrition standards, which may be accessed at:
https://www.fns.usda.gov/school-meals/smart-snacks-school

These standards will apply in all locations and through all services where foods and
beverages are sold, which may include, but are not limited to, a la carte options in
cafeterias and vending machines.

Except as may be provided elsewhere in this Policy, any foods and beverages marketed
or promoted to students on the school campus during the school day will meet or
exceed the USDA Smart Snacks in School nutrition standards. Food and beverage
marketing is defined as advertising and other promotions in schools, including, but is
not limited to:

o Brand names, trademarks, logos or tags, except when placed on a physically present
food or beverage product or its container.

= Displays, such as on vending machine exteriors.

o Corporate brand, logo, name or trademark on school equipment, such as marquees,
message boards, scoreboards or backboards (note: immediate replacement of these
items are not required; however, districts will replace or update scoreboards or other
durable equipment when existing contracts are up for renewal or to the extent that is
in financially possible over time so that items are in compliance with the marketing

policy.).
« Corporate brand, logo, name or trademark on cups used for beverage dispensing,
menu boards, coolers, trash cans and other food service equipment; as well as on

posters, book covers, pupil assignment books or school supplies displayed,
distributed, offered or sold by the District.

o Advertisements in school publications or school mailings.

« Free product samples, taste tests or coupons of a product, or free samples displaying
advertising of a product.

Corporate brand names, logos, and trademarks for companies that market products that
comply with the USDA Smart Snacks in School nutrition standards will not be
prohibited because they offer some non-compliant food or beverage items in their
product line. Likewise, the marketing restrictions do not apply to clothing or other
examples of expression which include brand information for non-compliant food or
beverage items.
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As the District, school athletic department, and parent teacher associations review
existing contracts and consider new contracts, equipment and product purchasing (and
replacement) decisions should reflect the applicable marketing guidelines established
by the District wellness policy.

. Celebrations and Rewards.

All foods offered during the school day on the school campus will meet or exceed the
USDA Smart Snacks in School nutrition standards. Foods and beverages will not be
used as a reward or withheld as punishment for any reason. The District’s School
Nutrition Services will make available a list of healthy party ideas to parents and
teachers, including non-food celebration ideas, and a list of foods and beverages which
meet Smart Snack nutrition standards.

. Food Sale Fundraising.

Foods and beverages that meet or exceed the USDA Smart Snacks in Schools nutrition
standards may be sold through fundraisers on the school campus during the school day.
Fundraising groups are encouraged to choose non-food fundraisers, and to consider
healthy fundraising ideas. Notwithstanding this provision, each school may allow up to
nine bake sales or other fundraising food sales of non-compliant foods (i.e., that do not
meet Smart Snack standards), which are no more than one day in duration each.

. Nutrition Promotion.

The District will promote healthy food and beverage choices for all students throughout
the school campus, as well as encourage participation in school meal programs. This
promotion will include.

e Implementation of at least or more evidence-based healthy food promotion
techniques in the school meal programs using methods included in the Smarter
Lunchroom Movement, which may be found at:

https://www.smarterlunchrooms.org/scorecard-tools/smarter-lunch rooms-strategies

 Ensuring 100% of foods and beverages promoted to students during the school day
meet the USDA Smart Snacks in School nutrition standards. Additional promotion
techniques that the District and individual schools may use are available through the
Smart Flood Planner of the Alliance for a Healthier Generation, available at:

https://www.healthiergeneration.org/our-work/business-sector-
engagement/improving-access-to-address-health-equity/smari-food-planner.
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H. Nutrition Education.

The District will teach, model, encourage and support healthy eating by all students.

« Nutrition education shall be included in the health curriculum so that instruction is
sequential and standards-based and provides students with the knowledge, attitudes,
and skills necessary to lead healthy lives.

« Nutrition education posters will be displayed in [each school cafeteria] [each room
in which students regularly eat their lunches].

e Consistent nutrition messages shail be disseminated throughout the school.
Schools should provide additional nutrition education that

» Is designed to provide students with the knowledge and skills necessary to promote
and protect their health;

» To the extent practicable is integrated into other classroom instruction through
subjects such as math, science, language arts, social sciences and elective subjects;

¢ May include enjoyable, developmentally-appropriate, culturally-relevant and
participatory activities, such as cooking demonstrations or lessons, promotions,
taste-testing, farm visits and school gardens;

e Promotes fruits, vegetables, whole-grain products, low-fat and fat-free dairy
products and healthy food preparation methods;

» Emphasizes caloric balance between food intake and energy expenditure (promotes
physical activity/exercise);

e Links with school meal programs, cafeteria nutrition promotion activities, school
gardens, Farm to School programs, other school foods and nutrition-related
community services;

e Teaches media literacy with an emphasis on food and beverage marketing; and

¢ Includes nutrition education training for teachers and other staff.

IV. PHYSICALACTIVITY._

The District will provide physical education consistent with national and state standards.
Physical activity during the school day (including but not limited to recess, classroom
physical activity breaks or physical education) will not be withheld as punishment for any
reason.

A. Classroom Physical Activity Breaks.

In addition to any recess periods provided in the ordinary daily schedule, students will
be offered periodic opportunities to be active or to stretch throughout the day. The
District recommends teachers provide short physical activity breaks to students during
and between classroom time at least three days per week. These physical activity breaks
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will complement, not substitute, for physical education class, recess, and class
transition periods.

B. Before and After School Activities.

The District offers opportunities for students to participate in physical activity after
school through interscholastic and intramural sports and clubs.

C. Walking and Biking to School.

The District will support walking or biking to school by students or faculty only if
determined safe by the building principal.

V. OTHERACTIVITIES TO PROMOTE STUDENT WELLNESS.

The District will endeavor to integrate wellness activities across the entire school setting, not
just in the cafeteria or physical education and athletic facilities.

In furtherance of this objective, each school in the District will [identify at least one activity
or list of options with a requirement fo engage in one or more] each school year.

VI. PROFESSIONAL LEARNING.

When feasible, the District will offer annual professional learning opportunities and
resources for staff to increase knowledge and skills about promoting healthy behaviors in
the classroom and school (e.g., increasing the use of kinesthetic teaching approaches or
incorporating nutrition lessons into math class).

First reading: December 7, 2020
Second reading/adopted: December 21, 2020

Legal References:
42 US.C. 1751, Richard B. Russell National School Lunch Act

42 US.C. 1771, Child Nutrition Act of 1966

Section 204 of Public Law 108-265, Child Nutrition and WIC Reauthorization Act of 2004

The Healthy Hunger-Free Kids Act of 2010

7 C.F.R 210, National School Lunch Program

7 C.F.R 220, School Breakfast Program

RSA 189:11-a, Food and Nutrition Programs

N.H. Dept. of Education Administrative Rule — Ed 306.04 (a)(20), Wellness

N.H. Dept. of Education Administrative Rule — Ed 306.11 (g), Food and Nutrition Services
N.H. Dept. of Education Administrative Rule — Ed 306.38 (b)(1)b, Family and Consumer
Science Education Program (middle schools)

N.H. Dept of Education Administrative Rule — Ed 306.40, Health Education Program
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BEHAVIOR MANAGEMENT AND INTERVENTION

It is the policy of the Board to promote good behavior in a safe and orderly environment, where
all students can be fully engaged in the learning process. To ensure that our students and staff
are protected against disruptive behavior, the Board directs the Superintendent to set forth
procedures for behavior management and interventions that are designed to maintain a positive
environment conducive to learning.

Student conduct that disrupts class work, involves disorder, or invades the rights of others shall
not be tolerated and may be cause for suspension or other disciplinary action.

The administration of disciplinary action shall focus both on consequences and on changing or
managing inappropriate behavior.

It is important that there be careful evaluation of the individual situation so that the school’s
response to the student is appropriate.

If the student has an Individualized Education Program (IEP), the process shall follow federal
and state laws governing special education

All available resources should be utilized, including preventive and responsive interventions to
support students’ needs. These interventions should include psychological, curricular and
behavioral services, which should take place within classrooms, schools and alternative settings.
Exclusion from the classroom should be the disciplinary action of last resort.

The Superintendent shall also ensure that classroom behavior management skills are addressed
through professional development and that there is an adequate system of recordkeeping
regarding disciplinary infractions and interventions.

The use of corporal punishment is prohibited in District schools.

Legal References:
NH Code of Administrative Rules, Section Ed. 306.04((a)(18)Behavior Management and

Intervention for Students

First Reading: December 8, 2014
Second Reading: January 12, 2015
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